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Introduction
[bookmark: _Toc107855097]Personal and professional career development is the process of identifying own areas of interest and assessing skills and abilities accordingly to acquire that helps individuals to reach their academic or professional goals efficiently (Conversations with impact, 2022). To make growth in professional and personal development self-awareness plays a significant role that helps individuals to identify their strengths and areas of improvement to make further improvements. Self –awareness creates the efficiency of self reflection and being aware of own abilities, behaviour, habits, attitudes and other aspects that helps individuals to attain growth in life. With the aim of ensuring personal development, the report will contain discussions about significant SMART goals, personal SWOT analysis, sill audit, identifying own learning styles and creating a strategic personal development plans. Models such as SWOT, SMART, VARK questionnaires, Maslow’s theory of motivation and some others will be included in this report to ensure efficient creation of plans for personal development and better future implantation of different career goals and targets. 
[bookmark: _Toc107855098]Main Findings
Personal SMART goal 
SMART goal works efficiently in setting specific goals and the acronym stands for specific, measurable, attainable, realistic and timely components (Aghera et al., 2018. These components helps individual to assess their results based on those parameters. Through the SMART goals I want to fulfil my goals of mitigating my skill gaps that I have identified that will eventually helps me to make improvement in my skills and abilities for employability. I want t mitigate my skill gaps of effective verbal communication, time management, decision making and critical thinking skill.
I am motivated to fulfil my goal for enhancing my career prospect and my abilities that will drive y employability significantly. In current situation, I lack these skills and these are obstacle for me to get my desired job role and being competitive amongst other candidates in my professional workplace. As per Maslow’s hierarchy of needs, the psychological need can be fulfilled through fulfilling basic needs of individuals such as resources for living (Hopper, 2020). Through mitigating my skill gaps, I can fulfil this need by getting a good job role. Additionally, the goal fulfilment will enable me to fulfil my need of belonging by being appreciated by other people at my workplace. Along with that, it can fulfil my needs of self esteem by improving my self-respect that I would gain from my abilities. The need of self actualisation will be supported by fulfilling my goal of mitigating my skill gaps that would enhance my realisation about my growth needs and identification of areas for continuous improvement in future.
[bookmark: _Toc107855099]These are some areas of motivation that encourage me to identify my skill gaps and mitigate them for gaining desired results in future. Through mitigating skills gaps I will be able to ensure my professional achievement and career growth that will eventually support my professional prospect. However, the process will be long, and it will take time and continuous effort for my end to mitigate that skill gaps still, It can boost my career prospect and my need of being employed in my desired profession and fulfil my other needs. 
Personal SWOT analysis
Persona SWOT analysis helps individual to assess their capabilities and identify weaknesses that enable them to make strategies for availing opportunities and mitigate threats (Zafar, 2020).
TWOS analysis is a framework that enables the scope for identifying areas strategies or opportunities to mitigate weaknesses (Forto and Bell, 2020).
By identifying strengths areas such as existing skills I will be able to mitigate my skill gaps or weaknesses that will automatically strengthen me to deal with external threats. By identification of my strengths and weaknesses, I will be able to make suitable strategies for my continuous development and 
	TWOS
	Strengths
I have the skill of team playing
I am flexible to different situations and people and I am approachable that makes me a good team player.
I am good at written communications.
I am able to collect information through efficient research.
I have the ability to create ideas, strategies for different continents.
I have good technological skills of MS Office and others.
I am curious that leads me to gather knowledge and information about different academic and professional affairs. 

	Weaknesses
I have a major lacking in verbal communication
I have the skill gap of time management. I often become late and fail to deliver or fulfil my commitments on time.
I lack the ability of decisions making and critical thinking that often creates setbacks for me to make solutions to problems. 

	Opportunities
I have attended many seminars and webinars that are helpful as my career opportunities.
My professional degrees are opportunities for my employability. 
	Strengths that can be used to mitigate weaknesses:
· Team playing skill
· Curiosity
· Skill of creativity

	Weaknesses that can be mitigated:
· Team playing skill can be used to mitigate verbal communication skill by interacting with group embers.
· Curiosity can be used to mitigate skill gaps of time management.
· Through the skill f creating ideas and brainstorming for it, the skill gap of decision making and critical thing can be done. 

	Treats
Other candidates with higher educational degrees than me can be a threat for my career prospect.
The pandemic of Covid-19 has caused a massive recession all over the world. Such pandemics in future can be severe threat for my employment. 
	
	


Table 1: TWOS Matrix
[bookmark: _Toc107855100](Created by the learner)


Skills Audit:
Employability skills are set of abilities and skills among individuals that helps individual to be the efficient in achieving desired job role (Scott et al., 2019). These are some transferable skills that enable individuals to consume knowledge, understanding of different aspects and outlining a set of abilities. Through employability skill individuals become able to attain their desired job role and making them highly competitive in their job sector. 
Johari Window is a framework that is helps individuals to measure their skills. It has four quadrants of identifying individual skills. Open area, blind spot, hidden area and unknown. Open area is basically known to both self and others (Oliver and Duncan, 2019). In this area, my ability of team playing, adaptability flexibility skill is present within me that are known to others as well as me.  
Bind spot are some set of skills and abilities that others observe (Gamayanto et al., 2019). However, these skills are often unknown to self. Others have observed my ability of creating strategies and plan that was unknown to me. I did not know that I can make decisions and create solutions through my creativity.
Skills that are known to me and not known to others are hidden area in Johari Window. My skill of curiosity is the hidden area of my abilities that is not known to others (Oliver and Duncan, 2019).  However, I have the ability to manage time well through using my curiosity that can drive me towards reaching classes and other activities on time. I will attempt to improve my time management ability future. Others do not know about this area and this is why I can include it within the hidden area of skills.
[bookmark: _Toc107855101]Lastly, the Johari window includes the quadrants that are unknown to both self and others (Gamayanto et al., 2019). However, I could not identify any of such skills yet. 
Learning Styles
Learning style is individuals’ process of consuming knowledge and ideas and learning things. It includes different specific styles or components that help individuals to learn things by absorbing information and understand them effectively. Two different types of learning process are visual and kinaesthetic. Visual learning is the process of consuming information and gain understating through images, videos and visual contents (Chaudhry et al., 2020). In this learning type, learns mostly learn things through visual contents and does not rely on reading or writing much.
Kinaesthetic learning is about learning through experiences (Alkooheji and Al-Hattami, 2018). In this process, learners mostly learn things through practical or physical activities, experiments or experiences.
From the VARK questionnaire visual, aural and kinaesthetic learning styles have been identified at the top ranked positions (Vark-learn, 2022). From this questionnaire it has been identified that I am efficient in learning through video contents. I am also able to learn through audio contents and practical tasks. In visual learning I have gained 6 score. In aural my score was 5 and Kinaesthetic, I have scored 5. However, in reading or writing learning style I have scored only 1 that showed my major weaknesses in reading and writing. From the questionnaire test, I have identified that I need to improve my reading and writing learning ability to use them better in future.
[bookmark: _Toc107855102]The learning technique of consuming information through practical tasks, video and audio contents would suit me the most due to my specific learning style. 
Personal Development Plan 
Persona development plan helps individuals to improve their skills and mitigate lacking. It helps to achieve goals and targets for future betterment and attain their desired outcomes.
I need to improve mostly my verbal communication skill and reading/writing style. I am unable to consume knowledge by reading or writing that I have identified from the VARK questionnaire. Additionally, from the personal SWOT analysis I have identified I have a major skill gap in communicating with people verbally That I need to improve.
	Objectives
	Strategies
	Resources
	Responsible person
	Timeframe 

	To improve reading/Writing learning style
	I will watch video and listen to audios about improving reading and writing learning style. 
I will start reading and writing my study materials daily to improve this skill. 
	My resources for this skill development plan will be my study materials, internet connection and devices. 
	I will be the responsible person for this skill development plan. 
	1212.2022

	To improve verbal communication skill 
	For improving my verbal communication skill I will join professional speaking course. Additionally, I will attempt to communicate different learning contents with y classmates to increase my comfort in speaking with others. Along with that, mirror practice for communicating with people smartly can help me to mitigate this skill gap. 
Alongside I will watch and listen to different guidance video on internet platforms regarding communication skill improvements. 
	Fees for class, internet connection for online class, communication materials will be my resources for this task. 
	I and my teachers and trainers in courses will be responsible person for this skill development. 
	15.32023


Table 2: PDP
(Created by the learner)
[bookmark: _Toc107855103]As from the VRK questionnaire, it has been identified that, I am good at learning things from visual and audio contents. I am also good at learning from experiences. This is why i have made all strategies for improving my reading and writing learning style by practical tasks of daily reading and writing. Additionally, I have created strategies for improving my verbal communication skill based on my visual and kinaesthetic learning style that has led me to made idea for practical tasks and use visual contents for my personal development plan. 
Conclusion
The report has covered information about different employability skills and during this process different strengths such as creativity, team playing, adaptability, flexibility and many others have been identified. Along with it, several weaknesses such as communication skill, inefficiency in reading and writing style are found as well. By using VARK questionnaire own learning style is identified and through practical tasks and expert guidance strategies for mitigating two skills gaps are found.
Through mitigating skill gaps of communication and reading and writing leaning style, I can be able to interact with people confidently. Additionally, I can be able to consume knowledge and learn things by reading or writing that will enhance my academic prospect significantly. 
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| want to find out more about a tour that | am going on. | would:

([ use a map and see where the places are.

look at details about the highlights and activities on the tour.

(O read about the tour on the itinerary.

(O talk with the person who planned the tour or others who are going on the tour.

| want to assemble a wooden table that came in parts (itset). | would learn best
from:

O diagrams showing each stage of the assembly.

advice from someone who has done it before.

O watching a video of a person assembling a similar table.

O written instructions that came with the parts for the table.

I need to find the way to a shop that a friend has recommended. | would:

O find out where the shop is in relation to somewhere | know.
O write down the street directions | need to remember.

use a map.

(O ask my friend to tell me the directions.
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I have a problem with my heart. | would prefer that the doctor:

(O gave me something to read to explain what was wrong.
described what was wrong.

(O used a plastic model to show me what was wrong.

(O showed me a diagram of what was wrong.

When learing from the Internet | like:

O audio channels where | can listen to podcasts or interviews.
(O interesting design and visual features.

videos showing how to do or make things.

(O interesting written descriptions, lists and explanations.

When choosing a career or area of study, these are important for me:

(O Using words well in written communications.
Working with designs, maps or charts.

(O Communicating with others through discussion.
O Applying my knowledge in real situations.
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1 want to lean how to play a new board game or card game. | would.

O read the instructions

waich others play the game before joining in.

OJ use the diagrams that explain the various stages, moves and strategies in the game.
(O listen to somebody explaining it and ask questions.

1 have finished a competition or test and | would like some feedback. | would like to have
feedback:

(O using a written description of my results.

from somebody who talks it through with me.

(O using graphs showing what | achieved.

(O using examples from what | have done.

1 want to learn about a new project. | would ask for:

O examples where the project has been used successfully.

diagrams to show the project stages with charts of benefits and costs.
J a written report describing the main features of the project.

(O an opportunity to discuss the project.
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1 want to learn to do something new on a computer. | would:

(O follow the diagrams in a book.

start using it and learn by trial and error.

(O talk with people who know about the program.

OJ read the written instructions that came with the program.

1 want to learn how to take better photos. | would:

ask questions and talk about the camera and its features.

use diagrams showing the camera and what each part does.

O use examples of good and poor photos showing how to improve them.
O use the written instructions about what to do.

When | am learning |-

OJ like to talk things through.

O read books, articles and handouts.
see patterns in things.

O use examples and applications.
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1 want to save more money and to decide between a range of options. | would:

(O read a print brochure that describes the options in detail

O talk with an expert about the options.

consider examples of each option using my financial information.
(O use graphs showing different options for different time periods.

1want to find out about a house or an apartment. Before visiting it | would want:

(O a printed description of the rooms and features.
O a discussion with the owner.

a plan showing the rooms and a map of the area.
(O to view a video of the property.

| prefer a presenter or a teacher who uses:

O diagrams, charts, maps or graphs.

O question and answer, talk, group discussion, or guest speakers.
handouts, books, or readings.

O demonstrations, models or practical sessions.

‘Awebsite has a video showing how to make a special graph or chart. There is a person
speaking, some lists and words describing what to do and some diagrams. | would learn most
from:

() seeing the diagrams.

O reading the words.

listening.

(O watching the actions.




image8.png
The VARK

Questionnaire
Your VARK Results

YYour learning preference:
. Share Your scores were:

Mulimodal (VAK)

o Visual 6
People with your preference like:
different formats, graphs, diagrams, maps, interesting layouts, * Aual5
space, listening, discussing, talking, questioning, practical « Read/Write 1
exercises, experiences, examples, case studies, frial and error, * Kinesthetic 5

things that are real,
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