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Gibbs reflective model of writing task 
Applying the Gibbs model of reflection to my experience of writing an academic report, I would describe the experience as follows:
1. Description: I was tasked with writing an academic report on a topic related to my field of study. The report had a specific word count and required me to conduct research and analyse data to support my arguments.
2. Feelings: Initially, I felt a bit overwhelmed by the task, as I had never written an academic report before. However, as I began to research the topic and gather data, I became more confident in my ability to complete the report successfully.
3. Evaluation: Overall, I found the experience of writing an academic report to be challenging but rewarding. As a student, I had written many essays and papers before, but an academic report was a new type of writing for me. It required a different set of skills and a more structured approach.
At the beginning of the process, I was a bit overwhelmed. There were many sources to sift through, and I had to find a way to organize all of the information I was gathering. However, as I began to delve deeper into my research, I found that the challenge of synthesizing and analysing the information was both intellectually stimulating and rewarding.
One of the things I enjoyed most about the process was the opportunity to learn something new. By conducting research on a topic that was unfamiliar to me, I was able to expand my knowledge and gain a deeper understanding of the subject matter. This made the process of writing the report more meaningful and fulfilling.
While the process of writing an academic report was time-consuming and required a lot of effort, I found that the structured and logical approach was helpful in organizing my thoughts and presenting my ideas in a clear and concise manner. The report required me to think critically and to use evidence to support my arguments, which are skills that I believe will be valuable in my future academic and professional endeavours.
4. Analysis: As I reflected on the experience, I realized that one of the most challenging aspects was determining which sources to use and how to synthesize the information effectively. I also recognized the importance of time management in completing the report within the given deadline.
5. Conclusion: In conclusion, writing an academic report was a valuable learning experience for me. It allowed me to develop my research and writing skills, as well as gain a deeper understanding of the topic I was studying.
In addition, the experience of writing an academic report also taught me the importance of careful planning, organization, and critical thinking. I believe that the skills I gained from this experience will be valuable not only in my academic pursuits but also in my future career. Overall, I am grateful for the opportunity to have gone through this process and for the valuable insights and knowledge gained.
6. Action Plan: Going forward, I plan to apply the skills I learned while writing the report to other academic assignments, such as essays and research papers. I also plan to improve my time management skills to ensure that I can complete future assignments efficiently and effectively.

Gibbs reflective model on working as a group.
When reflecting on my experience of working as a group for a class presentation, I find the Gibbs Reflective Cycle model helpful in analysing my thoughts and feelings about the process.

Description: Our group was assigned the task of presenting our research findings on a particular topic to the rest of the class. In order to initiate this project, we began by brainstorming together and dividing up tasks based on each member's strengths. We held regular meetings in which we discussed progress made and shared feedback.

Feelings: Initially, I was thrilled with the prospect of working alongside others and learning from their diverse perspectives. However, as we dived deeper into the project, I started feeling frustrated at times when disagreements arose or some members did not contribute equally.

Evaluation: Upon reflecting back on my experiences, it is evident that part of my frustration stemmed from my own preconceived notions regarding how things should be done. Further, upon self-reflection, there were occasions where I could have communicated better or offered more support to my fellow group members.

Analysis: Looking back, it is clear that effective communication and collaboration are crucial components for successful group work. It is vital to establish clear objectives and expectations right from the outset and maintain open lines of communication throughout the entire process.

Conclusion: Moving forward, I intend to be more mindful about these factors while undertaking future group projects. By proactively setting roles and responsibilities, maintaining effective communication channels between team members, and providing necessary encouragement where required - everyone will feel valued and engaged throughout the process. A reflective model that can be utilized to analyse my experience while working within a group for a class presentation is Gibbs' Reflective Cycle (1988). This model comprises six stages- description, feelings, evaluation, analysis, conclusion, and action plan.

Action Plan: To enhance my communication skills during teamwork situations - I plan on seeking out opportunities such as joining debate teams or attending workshops focused on active listening techniques. Additionally, during any upcoming projects in groups -I aim to check-in frequently with all team members to ensure everyone stays aligned towards achieving our collective goals while being adequately supported along the way.

Top of Form

Introduction: 
Personal development is a continuous process that involves self-reflection, assessing one's strengths and weaknesses, and setting goals for growth and improvement. It is an important aspect of professional and personal life that enables individuals to enhance their skills, become more effective at their job, and achieve their career goals. Personal development plans (PDPs) provide a structured framework to achieve these goals by outlining specific actions that need to be taken. In this essay, I will be presenting my PDP aimed at enhancing my public speaking and time management skills.
Strengths and Areas for Improvement: 
Based on the positive feedback from my peers, I have identified several strengths that I can leverage to achieve my goals. I am detail-oriented, which allows me to ensure that all aspects of a project are considered. I conduct thorough research, which helps me to be well-informed and to make well-reasoned decisions. I work well with others, which promotes collaboration and helps to create a positive work environment. Finally, I have a positive attitude, which allows me to maintain motivation and resilience in the face of challenges.
However, I also acknowledge that there are areas for improvement, particularly in public speaking and time management. In terms of public speaking, I have struggled with nerves and have found it challenging to deliver engaging presentations that effectively communicate my ideas. I also tend to procrastinate, which affects my ability to prioritize tasks and meet deadlines.
Goals and Strategies: 
My first goal is to improve my public speaking skills. To achieve this, I plan to attend public speaking workshops to learn techniques for managing nerves and delivering effective presentations. I will also practice regularly with colleagues and seek feedback from peers and mentors to improve my delivery and communication skills. Additionally, I will leverage my attention to detail and research skills to prepare thoroughly for each presentation, ensuring that I am well-prepared and confident.
My second goal is to develop time management skills. To achieve this, I plan to use time blocking techniques for daily tasks to better prioritize my work and manage my time effectively. I will review the effectiveness of these techniques regularly and seek feedback from my supervisor to make adjustments as necessary. I will also work closely with team members to build stronger collaboration and teamwork skills, which will enable us to work more efficiently and effectively together.
Action Plan and Reflection: 
To implement these strategies, I have set specific action plans. I will practice delivering a presentation once a week to improve my public speaking skills. I will schedule regular check-ins with team members to improve collaboration and teamwork skills. I will set up monthly one-on-one meetings with my supervisor to discuss my progress towards achieving my goals and seek feedback on my time management. I will also regularly reflect on my progress towards achieving my goals and adjust my plan as necessary to ensure continued growth and development.
Conclusion: 
In conclusion, this essay presented my PDP aimed at enhancing my public speaking and time management skills. The PDP identified my strengths in attention to detail, research, collaboration, and positive attitude, while also acknowledging areas for improvement in public speaking and time management. The essay detailed the goals, strategies, and action plans for achieving these goals, emphasizing the importance of regular reflection and adjustment of the plan to ensure continued growth and development. By following this PDP, I am confident that I will be able to enhance my skills and become more effective in my role as a professional.
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