Moodle - Sending Emails

It is possible to use the messaging system in Moodle to email one, some or all your students while sending yourself a copy.

Emailing all the student s on your module

From the Course Menu click on Participants
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This will bring you to a list of everyone (including your self) in your module
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Scroll down the participants list and you will see a dropdown box
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1)  Click on Select all (this will select all the participants in your module, including yourself) and you will see ticks come up in the boxes

2)  select, Add / send message, a new message box will appear for you to type your message (as below)
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At this point, you are able to deselect individual people if you wish, scroll down and you will see a list of participants and a Remove button
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If you do not wish to remove anyone or have completed your email, scroll down and you will see a Preview button; 
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Click on this to Preview your message, this will take you to the message, and when you are happy you can Send message.
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Remember this is an email (and message) going to your students therefore they must access their TSD email to receive the message.  It is a good idea to make sure you are selected ensuring you have a copy of messages you send.

Sending a message to an individual student

Go into the Participants list from the Course Menu
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This will bring you to a list of everyone (including your self) in your module
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Click on the name of the student and next to the email address you will see an envelope icon

Click on this and it will take you to your email box.  You can then email the student.
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