
HOW TO CREATE A CHART IN A WORD DOCUMENT

USING GRAPHICS AND PICTURES 
TO REPRESENT THE RESULTS WHEN 
NEEDED Step 1

Open a new 
document

Step2
Click on the Insert icon from the 
Ribbon

Step 3
Select the right chart from 
the provided list of charts

Step 4
After selecting the right chart, populate 
the data as needed on the pop up excel 
sheet
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