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This Reflective essay is about my journey through this term and module, it includes my new understandings of the three skills I succeeded which are; communication skills, team working skills and leadership skills. I was aware of these skills before, however, I discovered additional understanding of them when I put these skills to practice and received a valuable outcome through various experiences. 
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Employability skills are necessary for employees to have; it is something employers search for whilst recruiting.
 Some of these skills are;

· Problem solving and decision making skills,
· Critical thinking,
· IT skills,
· Leadership skills,
· Prioritising work load,
· Written and oral communication 
· Team working skills

These skills are questioned during interviews to see if the employee is capable of working in certain situations. At a job interview you will be questioned about employability skills, and if you do then you can specify these skills more effectively giving real life examples (Youth Central, 2018). 

In this essay I will write about some skills which I learnt and experienced during the module, also how this is useful in a work setting. 
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Team work is an important role in a business environment or work setting. Everyone needs to interact with one another at work in order to complete the tasks given for the day. Working as a team allows for everyone to share ideas can make the business or work load more successful and efficient. This means the work gets done faster and having an overall a good Team working skill can get the business achieving higher with great outcome (Yti.edu, 2018). 

Working part of a team allows for everyone to explore new ideas amongst one another to achieve the task, this also involves critical thinking and brainstorming with the team members. I have a passion to help others therefore I share my ideas and opinions with the team as well as listen to ideas and together we decide which idea is best for our task. I have worked part of a team where I completed a presentation with members from my class, here I allowed everyone to share their ideas openly, allowing everyone to have a turn. Team work is also about respecting others ideas and thoughts, this needs to be done in order to work together and complete a given task, I completed this with our presentation. 
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At the beginning of this course I did not have much experience on how to write essays and learning and understanding through team work and individual tasks has helped me to gain more experience and achieve the best I can. This I believe is part of my self-reflection as I have achieved a lot and I will do throughout the course. 
When I first started the course I had a lack of understanding of employability skills and team working skills as I have not worked before, being a house wife. I feel proud to say I have understood much more now, than what would have been jargon previously. Occasionally when I had suggestions or ideas in class, I would feel nervous to share amongst my peers, however, this module allowed me to understand that confidence and knowledge is necessary to help myself and others.  This experience made me realise that making mistakes allows me to understand from them and helps me in the future than to keep quiet. These mistakes allow me to better myself and achieve confidence, which is also needed as part of employability skills and academic skills. I do believe I made quite a few mistakes during tasks but overcame my anxiety in class by staying focused – in order to learn and this made me stronger and happier. During my lectures and classes, I engaged in critical listening and thinking where I would gather information by taking down notes, this allows me to reflect on myself and be a better self for the long run. Also having an interest in the module allows me to know that this will help me towards my future and that I will aim high to achieve better.
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As in the past I have not worked, being a full time mother of two, I have no employment experience and my weaknesses include of working in a fast pace, as I am not used to the fast situations. In addition, problem solving can be an issue for me due to not being able to understand all points to a situation, however I am learning from my class members and lecturers and I believe I will understand situations much better with time. I have started reflecting on these subjects by problem solving at work and my personal life and will continue to in the future. 
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Another weakness of mine was creating a CV. In this module we learnt how to make a cv, looking over at samples and watching videos on how to make them. I researched and understood what the abbreviation ‘CV’ actually stands for, which was CURRICULUM VITAE (reed.co.uk, 2018). This was my very first CV I had to complete as I did not work previously, I discovered when writing a cv, one needs to write a brief summary on themselves, the presentation is also important because if it is messy and unorganized, this will reflect on the individual too. It interests me that when writing a CV there is not any write or wrong way of writing it. Whilst completing my CV, I learnt that I need to include personal information such as name, address, D.O.B, contact details, qualifications, work history, work experience, hobbies and achievements. It is crucial when writing a CV for it to be simple and short. It is also important that when writing a cv it is clearly presented on a blank paper, the layout of presenting a cv should be clear and readable.
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I also discovered the top middle part is an eye point to an employer so it is vital the important part sits there.
Also a cover letter is needed when submitting a cv at a workplace 
I had great pleasure to learn how to make a cover letter, a good written cover letter should introduce yourself and making sure that it motivates the person reading it.
 My experience is really low when it comes to cover letters, while exploring in this module I enjoyed and understood that a cover letter should be one page letter written to the organisations you are applying for.
In my knowledge of understanding I believe a cover letter should be a part of most job applications. 
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To me critical thinking is when there is a problem or a situation that needs resolving,
In that case you would analyse the options which involves critical thinking and finding a best solution for the problem.
Critical thinking was an important skill I enjoyed, as I have children and this skill is very important to my daily life, when something gets complex it is then needed to use this skill, at work it is essential to use critical thinking skills.
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This was my very best Analytical thinking it is a skill were visual thinking is necessary to be able to solve problems quickly
This skill means that I can see problems or situation from another angle, sorting out difficult problem in an effective way.
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Power point is something that I used during my last term at university when I had to do a group presentation. I found it very useful because of some of the reasons and useful tips highlighted bellow.

· Use one story per slides not more than five lines,
· Make the power point nice and clear,
· Don’t let the background be too radiant as the writing will be difficult to read,
· Build the slides at the very end
· Show one bullet at a time

Learning how to Make a power point is as a new experience to me 
It is an interesting skill.
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During this term for the student to be more prepared In class we had around three stages of work sheets to fill in about our self-reflection assessment 
Worksheet one on week four
Worksheet two on week seven
And worksheet three on week nine.
We had to reflect on our individual experience and reflect about the module.
It gave me an understanding of the module surprisingly my knowledge of understanding was amazing I was proud of the outcome.
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Academic writing is data which is clear and it relates to a context with backed up information. Academic writing is to help the reader understand the idea, it is a formal text which is not too complex and has simple vocabulary. 
There are a few characteristics on academic writing, these are; 

Planned: this is where the questions are answered and the main idea is clear
Structured: this is where the information Is sound and the data/ information there’s related information in the text. 
Evidenced: this is where the writing supports the writer’s thoughts and this is referenced in a good manner. 
Formal: this is when appropriate language is used in the text, also the tense is correct throughout the work and the idea is balanced. 
All of the above are needed to make the academic writing very good and presentable for an audience, this writing style is improved with experience (Library.leeds.ac.uk, 2018). 
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I had a lot of challenges throughout this module, however, I did learn and enjoy experiencing different ideas and sharing different thoughts and this helped to gain my confidence. I learnt different skills and how it will help me in my field of work in the future. The presentation was the most enjoyable as this is what made me nervous however, it also helped to boost my confidence instead of bringing me down, this was due to team work and leadership skills. 
Presenting in front of the class gave me motivation on how to be more confidence and strong preforming in front of strangers and fellow students. 
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