
Activity Plan your assignment.  

Timeline 

 
 

Task  

D
ate:  

D
ate: 

D
ate: 

D
ate: 

D
ate: 

D
ate: 

D
ate: 

D
ate: 

 

Gathering 
information  

         

Processing 
information 
and 
notetaking 

         

Creating 
the text 

         

Editing and 
reviewing  

         

Final 
Checks  

         

Submission          

 

Use the table above to help you decide when you plan to complete your assignment. 

Shade the different dates to show when you will complete each of the tasks.  

 

Planning your Word count  

How many sections will you include in the main body of your assignment?  

                                       Introduction 

Word allocation -  

Main body 

Number of sections -  

Word count per section -  

Conclusion 

Word allocation -  


