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Introduction
Academic and employability skills are essential for a higher study student not only for his/her academic life but also for his/her expected career. So, it is essential to know the expectations of employers and then choose the key employability skills developing these  throughout the academic period. In this reflective review report how few academic and employability skills were developed throughout the last two terms is reflected. A skills gap analysis is conducted to know the current skills gap after completing this course. The Kolb’s reflective model is applied here to complete the report.  
The developed academic and employability skills: 
It was essential to develop necessary academic and employability skills during this course in order to prepare for the job market. As a result it was essential to develop key academic and employability skills to facilitate the current and upcoming academic activities and also facilitate personal career development by preparing for the competitive job market. According to Morley (2018), the preparation of developing a good career and performing good results in academic life it is essential to develop academic and employability skills that process starts from the higher level academic courses. The academic and employability skills developed for last two terms is reflected below using a reflective model that is Kolb’s reflective model-
Experience: At this stage of the reflection, my personal experience throughout the last two terms in order to develop key academic and employability skills will be explained here. I have developed reflection, time management and presentation skills so far and the relevant experiences are explained below-
· Reflection skills: Reflection skill is about reviewing and analyzing any previous or ongoing experiences rationally to develop clear understanding about that (Cottrell, 2014). Reflective practice is the practical application of reflection that I have developed since I have a career goal to develop my career as a health and social care practitioner where it is essential to reflect own activities and performances for continuous learning to provide quality care and support. At the same time, reflection is essential in academic setting to review own performances and address the flaws or lacking to generate good academic performance. Reflection can take place in two ways- reflection-on-action and reflection-in-action. Redmond (2013) stated that reflection-on-action is the process of reflecting previous action or event where reflection-in-action is reflecting during that action or event. I have learnt both of the processes. For example, during the classes and lectures the note taking, questioning and evaluated by other calls mates or teachers was the process of reflection-in-action where own performances in the class room were evaluated. On the other hand, I used to reflect on significant events such as group presentation or individual class performance so that the lacking and improvements could be addressed.
· Time management skills: This is one of the common and most important academic and employability skills needs to manage tasks within expected time period. Time management skills refer to the competency of utilizing time to facilitate the performance in both personal and professional life. As a student in this course this skill was developed because of the well-organized course guideline where without proper time management it is hard to generate and good academic result. The practice of attending in class, completing the course assignments and performing other academic activities such as group report and presentation developed my time management skills. Especially the assignment completing and presentation helped me most in this regard. 
· Presentation skills: This is another academic and employability skill I have developed throughout the last two terms where the public speaking and time management skills were relevant to this skill. It was not only about developing formal presentation but also informal presentation of any topic with confidence. I can recall that at the beginning of the course I used to feel confused and lack of confidence while I was asked to present any topic formally or informally. Gradually I have learnt some techniques of presentation where non-verbal communication skills such as eye contact, gesture and body language helped me a lot to gain confidence.    
Findings of the learning of the academic and employability skills: 
The important thing is that it is essential to understand what benefitted me due to the learning of the academic and employability skills and through the reflective observation of the Kolb’s reflection model that will be clarified here-
Reflective review: This is the second phase of the reflective practice model of Kolb where the key finding from the learning of 3 key academic and employability skills are reflected below-
Finding of developing reflection skills: Reflection skills is developed to facilitate my academic performance and also to develop the reflective practice thinking of its usefulness in professional workplace setting. The basic finding of developing this academic and employability skill is that it improves self-learning process. According to Schon (2016), reflective practice is a life-long learning tool that can be used in personal and professional life to develop in-depth understanding of any event or action where it is all about self-understanding. Another finding is that the idea about different types of reflection and their application in different situations. For example, I have found that reflection-in-action and reflection-on-action are useful in academic learning process and I have also learnt that reflection-on-action is comparatively useful in health and social care workplace setting. As a result, this skill will improve my employability.
Finding of developing time management skills: Time management skill is developed to facilitate personal and academic task management and to utilize the time. The finding is that time is very important in academic life in order to utilize it properly for good academic result that is linked to employability. The thing is that good tome management is also valued by the teachers and classmate because it is a prerequisite of good academic record. Another finding is that the practice of proper time management is also valued by the employers because time is money for them and they prefer to appoint those individuals who can utilize time for effective performance. The outcome of time management skill was identified during this course where it helped me to improve my daily and academic activities. At the same time, it also helped me to improve my presentation skill. 
Finding of developing presentation skill: Presentation skill is a combination of time management skills, verbal and non-verbal communication skills those are important for a higher study student for better academic performance and get ready for professional life (Oko et al., 2015). The finding of developing this skill throughout the last two terms is that it is essential for improving self-confidence and improving the expression capability. Another finding is that this skill will be helpful for me because as a healthcare or social care practitioner it is essential to express me to others with any issue of service.


Academic and employability skills gap analysis: 
This is the conceptualization stage of Kolb’s reflective model where the skills gap analysis is conducted after completing the course. In order to develop academic and employability skills it was essential to conduct a skills gap analysis. At this stage of the reflective review how the gap analysis process took place is discussed below- 
	Skills
	Importance
	Required level of skill

	Reflection skill
	High
	High

	Time management skill
	High
	High

	Presentation skill
	High
	High



These 3 key academic and employability skills were identified to develop throughout the terms where the above table highlighted the importance of those skills and also mentioned the required level of skills in both academic and professional sector. In terms of reflection skill, it can say that in order to develop professional career in health and social care sector it is essential to get used to continuous learning process and self-learning process where reflection skills or the competence of reflective practice is an integral part. According to Bruce (2017), reflective practice facilitates the healthcare or social care professionals to rethink and analyses their activities and particular events those are related to their professional knowledge and skills. Along with this skill, the importance of time management skill is also high for higher study students in order to prepare for better job showing dedication and efficiency. At the same time, time management skill is important for demonstrating knowledge, understanding and self-confidence in professional and in academic life. So, its importance is also high. A skill gap analysis table is prepared below where each skill was rated with 5 points and my current competency was measured base on that standard.      



	Skills
	Importance
	Required level of skill
	Previous level
	Current level

	Reflection skill
	High
	5
	3
	4

	Time management skill
	High
	5
	3
	4

	Presentation skill
	High
	5
	2
	4



Here it is seems that after completing this course the skills gaps reduced where still there are room for improvements. For example, the reflection skill and time management skills improved by 1 point where still a gap by 1 point is identified. So, I need more effort to develop this skill further. In terms of presentation skills the improvement is most significant that is by 2 points but still 1 point short that must be improved. 
Initiatives to fill up skills gaps: 
This is the planning stage of Kolb’s reflective learning process where the potential initiatives for developing the identified academic and employability skills to fill up the relevant skills gaps will be taken. For example, to meet the required level of reflection skill it is essential for me to apply the reflective practice in upcoming academic courses and also need to discuss with the course instructors to learn some techniques of reflection those will be beneficial for me in health and social care sector. At the same time, it is also essential to learn about application of different reflective model such as Gibbs reflection cycle, Atkins and Murphy’s reflection model, Johns’ structured reflection model etc. 
The time management skill needs to develop further where it is essential to apply the techniques already acquired in my academic and personal life to be used to lead everyday life within a planned way. In order to fill up the gap it is essential to be more careful about allocating time and maintain balance between personal life activities and academic activities so that it helps me to be prepare for handling the work pressure in professional life. From personal perspective it is essential to be cooperative with others for high competency in time management. 
In order to develop presentation skill further and fill up the skill gap it is essential to practice the presentation techniques more than once. I have identified that I am lacking in non-verbal communication skills where I need further development to be a good presenter. 
Conclusion: 
I can conclude that academic and employability skills are very important for higher education study in order to develop own competency to be prepared for both higher study and future career. So, it is very important for students like me to target few academic and employability skills in each academic course to improve further and keep improving gradually. Here it is found that 3 key academic and employability skills- reflection skill, time management skill and presentation skill improved throughout the last two terms and it helped me to be confident. The importance of these will be useful in upcoming courses.   















[bookmark: _GoBack]References:
Bruce, L. (2017) Reflective Practice for Social Workers: A Handbook for Developing Professional Confidence. UK: McGraw-Hill Education.
Cottrell, S. (2014) Skills for Success: Personal Development and Employability. UK: Macmillan International Higher Education.
Morley, Dawn A. (2018) Enhancing Employability in Higher Education through Work Based Learning. UK: Springer.  
Oko, J., Reid, J. and Reid, J. (2015) Study Skills for Health and Social Care Students. UK: SAGE Publications.    
Redmond, B. (2013) Reflection in Action: Developing Reflective Practice in Health and Social Services. UK: SAGE Publications. 
Schon, Donald A. (2016) The Reflective Practitioner: How Professionals Think In Action. UK:  SAGE   






9 | Page

