[image: image11.png]PRIFYSGOL CYMRU.

Y Drindod Dewi Sant

UNIVERSITY OF WALES

\ Trinity Saint David





Name – Jerciley da Silva Andre

Student ID – 1604292

LEVEL 4

SEMESTER: FEBRUARY 17

MODULE CODE: EMPLA4004 COMMUNICATIONS SKILL
MODULE TUTOR: ANITA NAN

How to Demonstrate Respect in the Workplace  
Introduction 

“The first requisite to any dialogue is the mutual respect between two parties” In this assignment, the main points of how to demonstrate respect in the work environment will be highlighted. Everyone needs to be respected to feel good about themselves. Respect, besides being a powerful and valuable virtue, is also of great importance for companies to have an organized and healthy environment. Respect is closely linked to human behavior and attitude. Therefore, it is necessary to remember that each human being came from a different family "bosom". Each one has its own personal characteristics, with different values ​​and principles. It is therefore necessary for each individual person to make a brief analysis of himself to analyze the depths of his being, weak point and his behavior.
In order for one to be able to respect others, one must learn to respect oneself and then one can respect others. All those who have no self-respect have great difficulty in respecting other people. The following are the best ways to get respect in the workplace.
.
Show competence and gain respect

Many co-workers appreciate the way that their collaborators work and the way they take care about the workplace.  This appreciation should be as an example to be adopted by others co-workers. Why? Because it contributes to gain a professional and work success also, it helps the workers to achieve a company’s goal as a team. Being recognized and valued for their work is a sign of respect towards workers and this causes them to produce more because they feel themselves with a high self-esteem. On the other hand, respects at workplace not simply get influences in professional success, as also makes the workers more positive. However, workers must to be productive, confident and have to create a good relationship to get respect from others. The individual and professional recompense helps to preserve the appropriate perform at workplace.

Respect come from a good relationship with others people or from the competence demonstrates at work - sometimes both. However, in the workplace although, it is easier to manage your competence than people's feelings towards you, you have to show your skills and your knowledge to get respect from your colleagues.

Respect is sometimes guaranteed to those who work for the interest of the group as a whole in that case, the company itself. Show yourself a responsible and productive person, and show interest in business performance. Offer to participate in new projects, if possible, and never leave a job to be done, so you need to be part of the team.

Work as a team and show respect

Working in a team knows how to be part of a whole. It is like being a fundamental part of a body, but knowing that without body this part is useless. Having the ability to work well as a team shows humility, tolerance, emotional intelligence and companionship.

Working as a team becomes more motivated and committed after all some depend on others, and everyone is responsible for failures and success. That's why teamwork makes everyone stronger.

Teamwork is unity and friendship for a good and a common goal, so it is much nobler than an individual battle. Working in a team is not always easy, because all people are different and not always a group can be a team but when everyone joins and joins forces and work for the same goal, the results are always positive. One of the best ways to gain respect at work is to be open and communicative with your boss or to your colleagues.

Also, another way to show respect in teamwork is; make the team a priority by showing respect, recognition, and care for each individual on your team, seek out who they are as people, thank them for their efforts and results, give them credit when it is due, and respect time and energy they spend at work.

Accept the mistakes
No one is perfect and could fail or make mistakes at workplace and we have to be honest to assume our mistake because even the most competent employees make mistakes any time. Do not blame others when this occurs, however you have to assume your misconceptions. Your colleagues will respect you to see that you take responsibility for your own mistakes. These failures can also serve as learning. When making a mistake, create possible solutions to prevent the same thing does not happen anymore.

Demonstrate moral values

Ethics is one of the qualities of respect. Demonstrating that you are an honest, empathetic, and highly moral person is easier to be observed in the workplace. Some people do not know their limitation or the limit where they should arrive in the work environment. Care should be taken with the type of language, the tone of voice, and the way one talks to co-workers. You should not benefit from others to make use of it; it will hurt reputation and relationships with colleagues in the workplace.
Ethics is understood as the set of principles and morals that underlie human conduct based on the values ​​of a particular individual or a collectivity.

Make obvious ethics in the work environment should to be an objective aimed at by all those who are part of the corporate environment. Hopeful a healthy relationship, by encouraging practices marked by mutual respect and honesty, will contribute to building a good image for the company.

Employees who base their actions and behavior towards respect and cooperation also benefit from an ethical work environment. Creating and nurturing relationships with other employees and leaders, building a positive reputation and promoting a harmonious working environment will certainly create beneficial effects on the career of those who adopt a strict code of professional conduct.

Avoid gossip

Often, we do not like or want to participate in gossip and nitpick at work, but even so, we get involved in some way. It may happen that we inadvertently listen to one or another comment, or some colleague makes a malicious revelation. When this happens, we automatically become part of the subject, which, in addition to getting very bad, can hurt us in the professional environment. 

The power of gossip in the workplace, as well as devastating, can also, in some cases, be destructive. A malicious comment, a mispronunciation and out of context or even a look can be misinterpreted, generating unnecessary conflicts. On the other hand, the power of spreading gossip at work is huge. So try to stay away from the nasty comments. Do not speak badly of others and contribute only what you add positively to the activities performed, in the fellowship of the team and colleagues.

Captivate co-workers and earn respect

It is important that your co-workers know that they can count on you when they need help with a task, or simply when they need advice or a tip.

However, building trust at work cannot be a very easy task: making people believe in them-selves and trusting in their potential requires time to prove to the team what their professional qualities are. So, you need to be responsible and proactive; fulfill your promises; get out of your comfort zone; do not blame others for your mistakes and; be creative and innovative.

Do not flatter yourself, but treat people with empathy and kindness. Some ways to show respect are:
· Listen to the ideas of others with attention

· Praise people when they do a good job

· Asking for the opinion of others

· Be educated

· Show interest in others

Cultivate professional appearance
Personal appearance and professional posture have become aspects that contribute to success in all areas of work. Investing in the personal image is a vital strategy for any professional who wants to enter and stay in the job market. Today, more than ever, labour markets require professionals to have a proper attitude both internally and externally. For any area of ​​activity, it will be the professional's great challenge, to know how to behave properly and to behave in a manner compatible with the rules and values ​​of the company.


The way you dress many times represents your person, although the good manners, both in personal and professional life, are an asset to success, which explains the keen interest in the subject by those who wish to be successful in life. And cultivating this posture guarantees you good fruit.

Rules of manners were not meant to be practiced only in social gatherings. They have to find suitable space also in the professional and even personal environment. Respect for people must be constant because only through it can collectively work come to fruition.

Maintain privacy
The right to privacy is the choice between whether or not to divulge what is intimate, and thus to build one's own image. Privacy is a natural right.

Intimacy and privacy of the employee can only be surpassed when there is greater interest that justifies it. Otherwise, such rights will not be subject to mitigation, even if agreed upon and agreed upon by the employee. In addition to the inalienable rights of the fundamental rights, labour rights are unavailable.

It is a fact that the rights to privacy and privacy in the workplace have sometimes been mitigated. It remains to be seen to what extent these have occurred in an indecisive manner and in which cases such rights, fundamental by constitutional force, can legitimately be assigned, taking into account that it is proper to fundamental rights their limit ability / relativity. Therefore it is necessary to respect the privacy of others.

Conclusion


Whether at work, school, family or a group of friends, relationships between people have a lot in common, not least because not everyone has the same habits and customs but there are similar characteristics, emotions and attitudes among people regardless of their race, culture, country or religion. But of course depending on the type of social group in which they are, there are different aspects in relationships. The same attitude one has in a social environment will never be the same attitude one will have in a professional environment. In this context we can say that respect forms the basis and balances the relationship between people in the workplace.

In this work it was also emphasized that respect and education are part of attributes that mark and stand out in people. It was also said that the lack of respect for the origin to a negative atmosphere in the workplace, an unnecessary and uncomfortable situation that can cause the fall in productivity, because an employee when he does not feel respected will never respect his colleagues or the company what is your work.

However the respect makes the work environment becomes more harmonious and joyful, prevailing transparency, sincerity and truth among co-workers.

Finally, one must be aware that a company is made up of human beings, who must not only share but also add ideas, values, principles, knowledge, skills, talents and commitments so that the company grows and is successful.
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Gossip has destroyed many relationships in the workplace. No one likes to know that there is a person who speaks ill of you in the workplace. Gossip does not respect the rule of good friendship. The true friend is one who does not speak of his friend when he is not present. If there is any problem to be resolved with the colleague who is not present, it is always better to wait and then speak and solve the problem personally with that person

Avoid gossip 
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Maintain privacy 

Everyone has a personal life outside the workplace. That is why it is extremely important to know how to differentiate professional life from personal life.

One should also resist the temptation to share everything about personal life or things that happen outside the work environment.
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Generally, people will more easily respect others in the same group than people they do not know. This type of exclusion usually occurs because of racial, sexual, ethnic, religious, gender, nationality, language group or different economic level differences
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Care should be taken with the type of language, the tone of voice, and the way one talks to co-workers. You should not benefit from others to make use of it; it will hurt reputation and relationships with colleagues in the workplace. 
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Studies show that when you respect others, they also feel more motivated to demonstrate respect. 

Do not flatter yourself, but treat people with empathy and kindness. Some ways to show respect are:



Captivate co-workers and earn respect 
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