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Task 1:

Reflection 

The world is changing. As the Coronavirus pandemic swept across the world, millions of people transitioned to home office, needing but a computer and an internet connection to continue their professional lives. One of the major demographics that embraced this change was education and the new way in which it was to be instructed. 
‘The national curriculum was first introduced in 1988 before on-line shopping, Google and the Cloud’. (GOV.WALES, 2022).
Classroom based lessons became something of the past and teaching online virtually to a mass scale was the new direction. 

Throughout this course, this has been a process that I have had to come to terms with and develop skills I might not have necessarily thought I would need. Initially this became a major concern of mine as I have never really needed to adapt to computer literacy during any of my vocational endeavours beyond the basic communication, i.e.  Sending an email. The procedure and use of downloading Teams, becoming a virtual collaborator and digital learner (Microsoft Office 365 For Dummies, 2021). Whilst familiarising myself with IT and my new laptop in general (MacBook For Dummies, 2021). However, the transition from the familiar surroundings and comforts of classroom-based learning to the unfamiliar, unknown format of online learning is something that I am truly grateful for and with my new skillset, will certainly help me in my future aspirations. I have thoroughly enjoyed learning online and contributing more so than perhaps I would have had it been in a classroom. One of the benefits from online learning that still fascinates me is the fact that other students within my course are present online, but some are in different parts of the country, which again would not be attainable had it not been for online learning. (eLearning Industry, 2020).

Multiple tasks were assigned to me throughout the course each with different Module topics, each with different deadline dates. Time management became paramount, as falling behind could lead to a ripple effect of unnecessary issues. With balancing work, general life and studying, understanding what to priorities and what to focus my attention on became crucial. I attained this through Eisenhower’s Urgent/Important principle, 1954. The asset of using this technique allowed me to categories my priorities, liaising as a filter ensuring that I use my time effectively. (Mind Tools, 2022). If I were to encounter this dilemma again, I would most probably create a timetable, correlating each task to an assigned day of the week, disregarding importance or benefit, that way the task in hand would be achieved regardless. (CollegeMarker, 2022). 

Resilience has been a subtle theme that has followed me throughout this course and is certainly a transferable quality that will aid me within any of my future pursuits. When I have been processing how to format an assignment, the temptation to either procrastinate or leave what part of the assignment I am currently at and continue it later has been a continuous battle that I have endured mentally. Overtime this made me feel anxious and gave me the dismay of a repeated low mood. In order to overcome this manifest, I took to regular exercise and changed my diet and in turn adjusted my sleep pattern. ‘Research shows that physical exercise releases proteins in the brain that can actually help improve your memory and increase your cognitive performance.’ (UCL Students, 2020). Resilience is a powerful tool and when manipulated correctly, I found that I can overcome most mental strains, in particular academia. If this were to become an issue in the future, I would most definitely take regular breaks from assignments and spend more time outdoors as this prevents anxiety and stress on a massive scale, that many people are unaware of. (Cotswold Outdoor, 2022).  

Despite my overall personal satisfaction in achieving and developing new skillsets that I have learnt within the modules, I have come to realise there is a particular area of an ongoing developing skillset, with some remaining gaps, in which I can certainly improve on and once addressed will benefit me greatly. This being the way in which I approach assignments. I am guilty of overthinking about how I’m going to write an assignment, which usually leads to something that doesn’t make sense. “Clear thinking becomes clear writing; one can’t exist without the other” (On Writing Well, 2016). 
 As opposed to just writing initial ideas down and “get the ball rolling” (Oxford English Dictionary, 2012). This would save time and potentially generate a greater work content. 
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  Task 2:
Personal Development Plan

	Student Name
	Student Number
	Module
	Code

	                    Matthew Rees
	           0952210
	         Learning in the Digital Era
	         BMPL4007
         BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Assignment Specific  

Approach assignments more vigorously. 
Pen to paper - rather than thinking about what I’m going to do, write down what I’m going to do. 

Try not to discard ideas so hasty. “There are no bad ideas, as long as you plan, to execute and manage them correctly” (LinkedIn, 2021) 

Time management 

Use my time efficiently and more appropriately. 
Less procrastination and develop a more effective way of achieving my goals. Attempt new methods in balancing my work, studies and social affairs. (WORK-LIFE, BALANCE, BRILLIANCE, 2017) 

Become More IT Literate 

Engage more with IT. 
It’s a digital age and I need to become more involved with IT. 

Be confident.

Don’t be afraid to make mistakes.

Don’t be afraid to experiment with different software’s and general practice. (The IT Support HandBook, 2019) 






	Process Of Assignment

As soon as an assignment objective has been set, write down ideas on how I am going to format it. 

What reference points are relevant? 

Give myself, my own deadline date for an initial assignment break-down, including all ideas, references in preparation to finalise the final copy. 

If I have achieved all this by the relevant date, then I’ll know my progress is on point for achieving the end goal. 

Effective Time Management 

Assign a reasonable date in which to achieve all tasks. 
Within each aspect of all things time relative, prioritise which objectives are going to take the longest period to complete and focus on those immediately. 

The latter half of non-immediate tasks shall remain as they are. 

My progress shall be measured by how many tasks remain to be completed by the end of the completion date. 

IT Literacy  

Simply continue to work on my IT literacy skills by performing work related tasks regularly. My progress will be measured simply through how competent I am when dealing with computer literacy and the times of which I complete IT objectives.

	Achieving Assignment Conclusion 

Create mind maps. 

Fill a notebook with relevant points I wish to use and filter out the good from the weak. 

The library both physical and online provides more than enough helpful content and resources for me to complete any assignment given. 

Should I find myself unsure of how to answer a question, or genuinely don’t understand what I am being asked to do, my tutors are more than willing to point me in the right direction. I can reach out to them via email or face to face. 

Useful Time Management 

Fashion a timetable and assign each task to individual days in which to complete each task. 

Perhaps inform family and friends that I won’t be available until certain work objectives or assignments have been completed. Thinking ahead is paramount. 

Incentive! Form a spread sheet of all tasks in need of completion and once completed I could reward myself of my choosing, to complete my objectives promptly. 

IT Confident 

YouTube tutorials are always helpful and available when necessary.  

Books and websites with engaging content, containing information regarding how to improve my skills are useful resources. (IT Fundamentals, 2018) 




	Contemporary Aspirations

Within each component of objectives there are ideals that I strive towards. 

These ideals are relevant to my personal aspirations simply because I personally want to achieve the best possible outcome, that I am capable of. Whether that’s academic, physical or mental. 

The task or assignment I am presented with shall be broken down into the relevant junctures and executing my ability to work towards each element in a timely and appropriate manner, and with the correct use of resources I am confident that I will achieve outcome that I strive towards. 
	Duration Of Completion 

Assignment completion will be completely submission relevant, meaning the assignment will be complete within the relevant time frame that was given to me. 

However, with my new goals in place, I intend on completing the assignment before the submission date is due. All through the collaboration of new working techniques.  


Balance Of Time

Managing my time correctly, efficiently and more thorough via timetables and self-disciplined, self-given completion dates, will allow for a smoother and even more effective timeframe for the achievement of my goals. 

IT Continued 

For this objective there is and will be no official timeframe of goal achieved. The sole purpose of this, being that IT is constantly evolving and it would be unfair to place an official timeframe on this continuous, ever-expanding platform to grow. 

Having said that from the start date from which the course began, until now I have personally come along way within my own individual journey with IT literacy. 

And I continue to expand my skill set as and when necessary. 
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