Decision and Literation Log

1. Why I chose my tool

I chose word excel because it is very useful when making charts, tables and logging numbers. It helps me show the data that I found in a clear organized format. 

2. What information I used

The information I used was provided in the dataset that was given in Moodle. I added the name of each item and the remaining stock, this is how I determined which item is high and which is low in stock. 

3. How I created my artefact

· I firstly opened Excel and created a stocklist based on the dataset that was provided by the university in Moodle, where I placed the information in an organized and clear format.
	Stocklist Current Quantities
	
	
	

	Items
	Quantity
	Price
	Cost

	Apples
	12
	£2.45 
	 £29.40 

	Bananas
	4
	£1.10 
	 £4.40 

	Carrots
	18
	£1.25 
	 £22.50 

	Potatoes
	30
	£2.75 
	 £82.50 

	Milk (2L bottles)
	6
	£2.20 
	 £13.20 

	Bread Loaves
	3
	£1.25 
	 £3.75 

	Eggs (boxes of 6)
	10
	£3.10 
	 £31.00 

	Pasta(500g)
	22
	£1.10 
	 £24.20 

	
	
	
	

	Low Stock
	3
	
	

	High Stock
	30
	
	30



· I then used the correct format =MIN (D5:D12) and MAX = (D5:D12) to find both the highest and lowest values to determine both high and low stock values.
· Based on the dataset that was provided by the university in Moodle I created a chart
[image: ]


· I then checked the high and low values again to make sure that it was matching the information provided in the scenario 

4. What changes I made 
· I changed the size of my blocks in my excel because items and quantities were too close together and I needed it to be clearer for the reader 
· I made the heading and final values in BOLD so that it would be easier to identify when reading the stocklist
· I changed the colour on the excel sheet by using conditional formatting 

5. Feedback I used 
My lecturer advised me that I should make the heading and high and low values in BOLD so that it can be easily identified by the person who must read it.


6. Final explanation
The artefact makes it clear to John Li the shop supervisor of Greenleaf Grocers and the junior assistant which items need to be restocked for the store.
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