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[bookmark: _Toc134107723]	Introduction 
	Throughout my academic career, I have gained various skills that will be useful in whatever career I choose to pursue after college. I am confident in my ability to excel in any field, from working in teams to communicating effectively using digital platforms. However, there is always room for development and growth, and I am eager to continue learning and honing my skills. In my personal development plan, I will establish specific objectives and steps to enhance my communication, cooperation, critical thinking, and technology abilities.
[bookmark: _Toc134107724]	Main body 
[bookmark: _Toc134107725]	Description
	The skills I've developed during my academic career will serve me well in whichever career I choose after college. Examples of such skills include: Given the many chances I've had to participate in team efforts, I've amassed a wealth of experience. These experiences have equipped me with the skills necessary to effectively collaborate with others, delegate tasks, and reach mutually beneficial agreements. These skills will be useful in my future career since I anticipate working in teams to achieve results (Sarfraz et al. 2018).
	Ability to learn, collaborate, and communicate effectively via digital tools. I'll need these skills to advance in my career as remote work and digital communication become the norm. I can now conduct in-depth analyses of issues, weigh the relevant data, and draw reasonable judgments as a result (Cartwright et al. 2021). These skills will help me in any career that requires me to analyze a problem and come up with an original solution. Because of this, I can now write concise and coherent essays, emails, and reports. I'm pleased that I was able to learn the importance of clear and concise written communication.
[bookmark: _Toc134107726]	Feelings
	I'm certain that my hard work and dedication will pay off in the form of professional success. Joining interdisciplinary groups where I may learn and develop while making a difference excites me (Cartwright et al. 2021). The fact that there is always room for improvement motivates me to keep learning and developing my skills.
[bookmark: _Toc134107727]	Evaluation
	My greatest strength is my ability to communicate well and engage with others. But I know there's room for development in my leadership abilities, and I intend to do just that. I am well-versed in the utilization of digital resources for learning and teamwork, in addition to my other strengths (Escobar-Mamani and Gómez-Arteta 2020). I still have to stay up with the newest technological developments and frequently educate myself on using the newest applications and software. My inability to think critically is only one of my many shortcomings. I've improved my ability to analyze situations, but I realize I need more experience to provide original answers.
	Analysis
	I have developed several useful skills that will help me in my future endeavors, including communicating effectively with others, working effectively in a team, and making sound decisions (Liu et al. 2021). However, I am aware that there may be difficulties in transferring these abilities to unfamiliar settings, such as collaborating with people from different disciplines or cultures. To succeed, I need to have a flexible mindset and be receptive to advice from others.
[bookmark: _Toc134107728]	Conclusion
	My academic path has enabled me to build a wide variety of talents that will be useful in my future profession. I am confident in working successfully in teams, communicating effectively, and using digital technologies. While I have room for improvement in areas such as critical thinking and leadership, I am eager to continue learning and growing as a professional (Rohm et al. 2021). I am prepared to confront any problems that may arise and to influence my chosen sector well since I have a flexible mentality and a desire to learn.
[bookmark: _Toc134107729]	Action Plan
	Improving one's critical thinking abilities is only one of many goals that may be accomplished by developing a strategy (Nisha and Rajasekaran 2018). I plan to improve my skills by engaging in a number of activities, such as taking part in online classes, reading materials on critical thinking, evaluating real-world scenarios, and receiving constructive criticism. In addition, I may design a plan to educate myself on and use online collaboration technologies to enhance working with distant colleagues.
[bookmark: _Toc134107730]	Personal development plan 
	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	· The aim is enhanced communication within the team (Cartwright et al. 2021).
· Specifically, you should: - Have regular team meetings to discuss issues and report on progress.
· Maintain active listening during discussions with others.
· Clear goals are essential for every collective project.
· Be sure team members are getting helpful feedback.
· The goal is to get familiarity with a piece of technology or software.
· Find a lesson or class on the topic online to get the specifics.
· Plan to spend some time each week honing your IT abilities.
· Participate in an online discussion group in order to have your questions answered and share what you've learnt with others.
· The goal is to practice working with a team that is spread out in different locations.
· Methods in Detail - Communicate with out-of-town team members through video chat and IM.
· Share your goals and expectations for virtual meetings.
· In an online meeting, it is possible to practice active listening.
· Explanations in great detail: - Resources for learning how to think critically.
· Involve everyone on the team.
· The goal of this practice is to improve your critical reading skills.
· Master the art of analyzing arguments and identifying hidden assumptions.
· Talk to a respected leader or colleague about what they think of your critical thinking skills.
· Put your logical reasoning and analytical skills to use.
· Master the art of writing clearly and concisely.
· Spend regular time each week honing your writing skills (Rakowsk  and de Juana-Espinosa 2021).
· Learn the fundamentals of article or book writing.
· Consult a coach or mentor in the art of writing for advice.
· Use your writing skills in a wide range of situations and goals.
	· Team members should be surveyed both before and after any changes are made to the way they communicate.
· More of the team's work will be finished.
· How many problems and arguments are avoided because of good communication?
· Completion of many technology-related online courses/tutorials.
· Put the tools to use and finish the job.
· Exhibit your aptitude for addressing technological problems.
· Streamline online get-togethers and distant-group initiatives.
· Evaluate the performance of remote teams both before and after using new strategies for virtual collaboration.
· Check how well and how quickly your remote team is communicating.
· Recognize the assumptions and prejudices that are present in a discussion.
· Analyze a wide variety of real-world examples (Guffey and Loewy  2022).
· Boost results in critical thinking.
· Get some constructive criticism from a writing coach or mentor as you complete many writing tasks.
· Learn to adapt your writing to a number of different readerships.
· Lift grades in composition.
	Every three months, there is a team outing.
People work better together when they are paired up on projects.
Team members should be encouraged to share their ideas and opinions during meetings.
Discover the top resources for learning and becoming certified online.
Set up virtual lessons and seminars.
Use the tool or application in the actual world until you have mastered it.
You may test the efficacy of video conferencing, IM, and shared documents in a variety of settings.
Set ground rules for online meetings and projects to keep everyone on the same page.
You may increase engagement in online meetings by asking questions and receiving answers from far-flung team members.
Dedicate some time each day to keeping up with the news, reading some opinions, and analyzing academic articles.
Read with a critical eye by checking your assumptions as you go.
Keeping track of your thoughts and musings might help you see how you're growing as a person.
Set aside time to write every day or every week.
Compose pieces for academic journals, company newsletters, and personal blogs.
If you want to improve your writing, you should get feedback from an advisor or a fellow writer.
	· Manage a team effort.
· Be present during team meetings and provide input.
· Team relationships are strengthened via extracurricular activities.
· New knowledge and tools are introduced quarterly via online courses.
· Consistently watch videos or take classes to expand your knowledge base.
· The latest developments in a field may be learned via webinars and other online conferences.
· Direct instruction from peers.
· Video conferencing's main purpose is to facilitate real-time conversation in online gatherings.
· Maintain regular contact.
· Manage project updates with the help of a document sharing platform.
· Keep tabs on team members and provide a hand as needed by checking in often.
· Problem-solving is aided through critical-thinking seminars.
· Look for trends and conclusions in the data.
· Discuss to sharpen your mind.
· Team efforts benefit from critique and varied viewpoints.
· Do it once a week or every day.
· Writing workshops are great for polishing your writing in all aspects.
· Improve your writing by seeking feedback from others.
· You may increase your vocabulary and reading comprehension by reading extensively.

	· Go to a seminar on fostering cohesive teams next month.
· Within the next three months, lead a team project.
· At the next team meeting, focus on active listening and accepting feedback constructively.
· Complete a non-work-related team building activity within the next six months.
· Learn a new technique or piece of software in only two months with an online course.
· Do some additional training on the internet for half an hour next week.
· Meet online for three months.
· Beginning next month, set aside time each week to share what you know and learn from your coworkers.
· Start using videoconferencing for all online gatherings next week.
· In little more than two weeks, have established defined communication channels and processes.
· For the next group undertaking beginning next month, make use of online document sharing services.
· Begin weekly team meetings on Monday.
· 
· Take a seminar or program in critical thinking that lasts for three months.
· Discovering data trends to guide project decisions.
· Improve your analytical and debating skills by engaging in a debate or discussion during the next two months.
· The next time your group works on a project, be sure to solicit both positive criticism and unique perspectives.

· Tomorrow, commit to writing for 20 minutes per day.
· Within the next two months, you will participate in a writing workshop or course.
· Do not wait more than 4 weeks for feedback on a written paper from peers or mentors.
· In a month's time, read at least two pieces of writing-related content.


[bookmark: _Toc134107731]	 Conclusion 
	In conclusion, this personal development plan has shown me how to achieve my objectives and improve my talents. I will improve my communication, cooperation, critical thinking, and technology talents by actively participating in online courses, reading materials, and real-world situations. My plan's success will be determined by frequent team surveys, the completion of technology-related training, and increased remote team performance. If I stick to this strategy, I will become a more well-rounded and effective professional in whichever field I choose.
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