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Preparing for Higher Education (Unit 0)
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Description automatically generated with medium confidence]Learning how to study effectively comes down to how you plan your tasks; allocating timeslots for yourself to follow, taking regular breaks, prioritising tasks, and avoiding common obstacles like procrastination and perfectionism. Planning can be a way of reducing stress when completing assignments, it helps students to create a realistic view of how much they can achieve in each timeslot (Richardson 2019).

When preparing for higher education there are basic essential digital skills that you need to know, these skills being knowing your way around programmes like Microsoft Word, PowerPoint, Outlook, and Microsoft Teams. 

Online safety is important too, students should be limiting the amount of personal information that they are putting online as things online could potentially affect you in the future. Alongside this, you should be thinking about what you are clicking on and downloading as this could lead to viruses. Antiviruses can be installed on the devices that you use to help prevent viruses as your computer may contain flaws in the programming which creates security risks that other people can exploit (Pérez-Sánchez and Palacios 2022).
 
Referencing and giving credit to previous academic sources is a way of producing authentic work. Referencing is important for students and lecturers for many reasons these being: it helps students to support the key points that they are trying to get across, it helps lecturers to trace student’s sources and examine the accuracy of them; and prevents cases of academic misconduct (Neville 2009).

Before starting assignments, you must always read the question and establish what is being asked of you using command verbs and key words, this can also help you understand what type of assignment you need to create The Open University (2022).
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Becoming a Digital Learner (Unit 1)
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Becoming a Team Player (Unit 2)

Video Link: https://youtu.be/TOJBgNkRqBM 
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Starting University
I am resitting level 4 this year. I have met a lot of new people and I have seen a lot of people that I met last year, and I was quite nervous to resit the course because of the stigma around it and how people would view me. Now that I have restarted the year, I feel as though I had focused too much on other people’s opinions when they should not matter. As I get further into the year, I need to focus on myself and not put myself in the same situation as I did last year and concentrate in class and on the work that I am doing. 

Getting to Grips with Online Learning and Resources
Currently I feel as though I am quite familiar with the online learning and resources that have been given to me and for me to find through Moodle and the Library. So, I will continue to use the resources provided to help me create assignments to a good quality. 

Process of Writing Your First Assignments
The process of writing my first assignments has not gone as well as I hoped that it would go. I have not been working through my assignments throughout the term, so I am behind, but I have started to designate time for them with allocated time for breaks so that I do not burn out. This has made me realise that I need to work on and improve my time management and planning skills. Ways I could work through this could be having a diary with all the tasks that I need to complete in a day and allocate timeframes for each one (Forsyth 2013). Another option that I could take while completing the assignments would be to organise my thoughts so that I can properly understand the question given to me, I can do this by creating mindmaps and working off them (McMillan and Weyers 2012).
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Many different tools can be used to complete
assignments based on what you need to do.
Software that is commonly used is Microsoft
Word and Microsoft PowerPoint, Google has
variations of these too: Google Docs and
Google Slides.

Microsoft PowerPoint/ Google Slides are used
to create presentations as well as videos,
Adobe Sparks s also useful for this. These
videos can then be uploaded onto YouTube
2nd OneDrive and shared with lecturers.

How the Main Topics and Concepts are
Intersected

You need to find information, make it your
own (paraphrasing, synthesising and
summarising) and reference your sources
correctly to be able to create a successful
assignment. After collecting all the key
information needed Microsoft and Google
tools are used to record the findings.

Technology for Assessment

Becoming a

(Unit 1)

Finding and Using
Information

Thinking and Writing Critically

When referencing we use the
Harvard referencing guide which
can be found in Cite Them Right

(Pears and Shields 2022).

Paraphrasing, synthesising and
summarising helps to prevent
plagiarism as you are then making
the work your own.

Credible information can be found through the
library system and tiles in Moodle provided by
yourlecturer. You can also use the advanced
search feature to find more information
specific to what you need; places and years of
publication, and types of resources.

The CRAAP test, made by Blakeslee (2004), can
usually be performed to figure out whether a
resource is credible or not.

Currancy: how old the source that you are
usingls.

Relevance: whether the information in the
resource contains information that you
need to answer your given question.
Authority: how reliable the author/ owner
of the source is and whether they can be

trusted.

Accuracy: whether the information within
‘the source is correct.

Purpose: what is being shown to you,
sources might not be completely factual
and hold opinions and biases.

(Manchester Metropolitan University 2022)
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