


[bookmark: _Toc17683037][bookmark: _Toc17687028]                                         Executive summary 
[image: Image result for SSE]Currently, for any job companies desire and hire the persons or candidates who have relevant skills which are demanded by the specific organization or company .There is going on a skill gap across the world or more specifically among the candidates of different jobs or positions for which organizations and companies are crazier currently on relevant skills and qualifications of candidates (Publishing, 2014). Various skills of candidates get developed in different levels of their life while most of the skills get developed in the academic life of them while rest of them developed in professional or personal life. In that perspective ,skills required in case of meeting the objectives of the academic life is defined as academic skills and in the same way for job or employment required skills are called employability skills and lastly the combination of these two sorts of skills is defined as academic and employability skills .This report will explore different aspects or skills regarded to my academic and employability areas  while I am interested to have job in SSE an international company of the UK which deals with energy products and services and at this moment I am near to accomplish my graduation .
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[bookmark: _Toc17683038][bookmark: _Toc17687029]Introduction
SSE is an energy company of the UK which has businesses in the multinational levels .As, I would like to have job in this company as it is a multinational company so ,definitely it will have the need for various academic and employability skills in order to meeting the job requirements .The report will describe broadly the experience of mine on first to last weeks and my understanding ,for meeting the job requirements skills I have already in and what I should demonstrate in order to get the job, and in conclusion both a report and case study should be demonstrated in the perspectives of academic and employability skills.
[bookmark: _Toc17683039][bookmark: _Toc17687030]Literature review
For conducting the research and carrying out the report on academic and employability skills the research articles which go mostly are-
1. Nisha, Subbu M.; Rajasekaran they conducted the study which provides knowledge on the employability skills which are required to meet the demands of the current workplace as well as for coping up with the current and dynamic business world(Nisha,2018) .Moreover, they provided a nice description on how can the skills can be achieved or developed by individuals . 
2. F Suleman conducted a significant study on the graduates of higher education about identification of employability skills. In this study different aspects of the higher education graduates came forward (Suleman, 2016). Some of them were very shocking while some were interesting and encouraging. Most of the students don’t have the required skills while some have extraordinary skills which are with this advanced world situations and dynamics. 

[bookmark: _Toc17683040][bookmark: _Toc17687031]Report on the way I fell first week till last and the way I learn as well as my understanding
From both of my educational side and the experiences of seeking jobs I have some ideas on academic and employability skills .During my first weeks, for me there has little knowledge on different skills or qualifications. From the investigation and knowledge from various incidents I found during first weeks  that for employment some recognized skills are required which we have been hearing from our rudimentary levels like market research , presentation and so on (Harrison, Soars and Soars, 2011). Throughout the last weeks in different times my notion changed on skills and qualifications. During last moments I got ideas that the world of business is not as the traditional one this has much changed with time and now just the mentioned areas are not enough for employment and academic activities rather many more skills are on the card for learning which constitute parts of modern jobs or employment .different ways and methods I applied on the way of gathering the knowledge like conducting research , analyzing and going through the relevant research and literatures on the academic and employment , interviews of the CEOs of different organization and employees and finally , some of my friends who are currently on internships in different world-class organizations who provided me information on the issues . Moreover, I currently have understanding and knowledge on the required skills. like for better employment and academic excellence there need advanced robotics , computer and programming skills , management and controlling skills ,and effective communication skills alongside of the traditional skills .
[bookmark: _Toc17683041][bookmark: _Toc17687032]Already developed skills and skills required to prove
From my rudimentary level I have been achieving different skills and qualifications .My desire is that I would like to be an HR manager of the SSE which is internationally recognized. While the HR is the most demanding and crucial sector for now-a-days in different organizations as the business world is getting changed with the influences of the advanced technologies and customer cultures. And due to that, HR managers have to take responsibility to train and adapt employees in line with the demands of the modern world of business. Apart from that, I have some soft and hard skills like pressure management, effective communication, and some skills on robotics alongside of the traditional different skills. But these, I know, are not enough to get the desired job which is very sensitive a job or position currently and needs to maintain various issues to cope up with the demands of the business world (Rasmussen.edu, 2019). Hence, the required skills and the objects which needed to show from my side are advanced robotics, computer and programming skills, management and controlling skills, and effective communication skills. Moreover, some context or job related skills which might be provided by the authorities concerned to the desired workplace or position and I think these will be achieved when I will be in my desired position by the organization. Apart from that, the coordination from the organizational side is the best way for the interested ones to get into these desired jobs.
[bookmark: _Toc17683042][bookmark: _Toc17687033]An Academic report
Here, in this segment I wrote a report which is intended to the CEO of SSE on my current skills and qualifications as well as the cooperation which I need to develop for getting the job with the articulation of my desire for getting job in this company.
Receiver: CEO of the SSE, London, UK.
Executive summary 
I am near to accomplish my graduation from a world-class university of the UK on Business Management course which provided and still providing me knowledge on various aspects of business and current business world dynamics which I think I will be able to apply for my job or position. Recently , getting job is one of the difficult tasks ever as there have skills gaps and need for highly qualified candidates for different positions .For the post I would like to get on I need these skills and some of which I have already (dummies, 2019) . Apart from that, this report is about my current skills and qualifications as well as the cooperation which I need to develop for getting the job with the articulation of my desire for getting job in this company.
Introduction 
The skills and qualifications which the job or position needed I have most of them again, I need some others. Therefore, this report is about the skills, I have and what I need, and the expression of my interest to get on this job.
Body 
It is known to everybody that for international level jobs there need skills and qualifications which are in line with the international standards. Businesses now-a-days have enormous risks if they cannot maintain pace with the current world changes. Better prediction, productive research and qualified staffs are very required to do so or accomplish so otherwise business will be in failure. for getting rid of from the failure and regression businesses are choosing and recruiting the candidates who have the required skills and the skills which are advanced (dummies, 2019).To the CEO of SSE , I have some skills like pressure management , effective communication , and some skills on robotics alongside of the traditional different skills .But, I know these skills are not enough for the job I am desiring for in your organization , I need some more skills which I think your organization will be providing me through which I will be perfect for that job and I can assure that I will try my level best to carry out all of the responsibilities which will be assigned on me from the side of organization.
Conclusion 
Considering all the facts above your organization and you will make the path for me to get on the relevant skills. I know that without qualified person that position you will not all to be fulfilled as this department will do all the activities to prepare an organization to fight.
[bookmark: _Toc17683043][bookmark: _Toc17687034]Case study analysis
Through the following case study my skills for the jobs will be elaborated – 
Introduction 
Academic and employability skills are the fundamental ones to get job desired. In academic levels the skills lessons which are relevant to the employment level are taught and practiced through various ways and activities .Nevertheless, some skills stay still out of the realm therefore, these are needed to attain for a desired position. As a dreamer of corporate sector, I need to master on these extra skills and I would like to analyze on my strong sides and weak sides in this case study.

Backdrop 
SSE is a multinational organization which has businesses in several countries and every year it recruits the qualified candidates for fulfilling its different vacancies .As, day on day, the requirements for different jobs have been changing due to the influences of various factors there in the business world therefore, the company is also changing its recruitment styles and job requirements (Sse.com, 2019). From my perspective, I for the last several months came to the ideas that international level jobs are currently not so easy to get due to various complexities related to them in terms of skills requirement and changes .Therefore , as I would like to be a part of this organization and in doing so several skills I achieved  like pressure management , effective communication , and several skills on robotics alongside of the traditional different skills but I don’t have advanced robotics , computer and programming skills ,and management and controlling skills.
Alternatives 
To get on the skills which I don’t have to develop there are many organizations which provide knowledge on my required skills, when it might be the target organization of mine or any other. I might need for internship in such sort of organization. I might go for business consultants or consultancy organization .These are the alternatives.
Solutions 
Getting rid of the lacking is the  perfect way to get on the dream and for doing so , I would like to go for consultancy firms , training organizations , clubs where skills are taught , coaching center for the relevant skills achievement (Canter, 2007).The best solutions out of the demonstrated ones are provided here.
Recommendation 
Skills get developed or achieved by various ways therefore, just established organizations are not the solutions for skills development rather the self-trying can do a lot for skills development .Apart from that, I should try at first developing skills then the organizations should come .
[bookmark: _Toc17683044][bookmark: _Toc17687035]Conclusion
As, time is changing and technology is advancing so doing the skills as well as the business world. For the business world dynamics, changes there need proper skills and tools from both organizational and candidate sides to face the changes which can contribute to reducing the risks and thus, help in growing an organization (Quendler, 2017). Several skills I achieved to get employed in the world-class organization and multinational ones but I need more which are currently required. Apart from these, this report took on some areas like broadly the experience of mine on first to last weeks and my understanding, for meeting the job requirements skills I have already in and what I should demonstrate in order to get the job, and in conclusion both a report and case study should be demonstrated in the perspectives of academic and employability skills from the perspectives of SSE which is an energy company of the UK that has businesses in the multinational levels.
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In-class exercise 1: Paraphrasing

Ex.2. Decide whether the paraphrased passages are acceptable or unacceptable by circling thes
correct answer and briefly explain why.

Original Source: A key factor in explaining the sad state of American education can be found in
overbureaucratization, which is seen in the compulsion to consolidate our public schools into massive factories
and to increase to mammoth size our universities even in underpopulated states. The problem with
bureaucracies is that they have to work hard and long to keep from substituting self-serving survival and
growth for their original primary objective. Few succeed. Bureaucracies have no soul, no memory, and no

conscience. If there is a single stumbling block on the road to the future, it is the bureaucracy as we know it.
Edward T Hall, Beyond Cutture, Anchor Publshing, 1977, p. 219 k//
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American education is overly bureaucratic. T} manifest in the increasing size of educational institutions,
even in small states. Bureaucracies are bad because they tend to work to promote their own survival and

have a conscience or a soul. | believe that bureaucracies are the biggest stumbling block on the road to the
educational future.

Paraphrase 2 @/ unacceptable ]

Reason: o

Bureaucratization has proved to be a major stumbling block on the road to our educational future. American
institutions have become factories that are more conducive to the growth of bureaucratic procedures than
to the growth of the students who attend them. Bureaucracies have to work long and hard to keep from
promoting their own survival rather than the educational goals that were their primary objective.

Paraphrase 3 - acceptable i

Reason:

Bureaucratization has proved to be a major stumbling block on the road to our educational future. American
institutions have become factories that are more conducive to the growth of bureaucratic procedures than
to the growth of the students who attend them. This means that, as Edward T. Hall says in his book, Beyond
Culture, today's educational institutions "have no soul, nory, and no conscience".

Paraphrase 4 /unacceptable

Reason:ﬁm‘&ﬁﬁﬁg@ﬂm LAY MEAQ Qﬁm @‘Q» 'k\/\& AblUsQ
AN -

In his book, Beyond Culture, Edward T. Hall discusses the problems posed by the increasing bureaucratization

of American educational institutions. Hall maintains that overbureaucratisation is one of the key factors

governing the state of education in America today. He points to the tendency of bureaucracies to promote

their own growth and survival first and foremost, and observes that few overcome that tendency. He believes

that this is responsible for the fact that many public schools bear a closer resemblance to factories than to

educational institutions. In Hall's words, “%rreaucracies have no soul, no memory, and no conscience."
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In-class exercise 2: Summarising

student Name: _C\1i er(mm &L\g} Student ID: 1518"%6)/(

Time allocated: 1 hour. Please return your paper to the lecturer upon completion. It will be returned
to you at the next session. You will need to include a scanned copy of this exercise in the form of an
appendix together with your Task 1 (part of the Assignment for this module).

Ex.1

Read the following text and make notes on the main ideas. You can do this on a separate piece
of paper which you do not have to hand in.

The success of ALDI

The food retail industry is a highly competitive market. Aldi understands that its customers want
value for money but do not want to compromise on quality. This case study will demonstrate how
Aldi uses a lean approach to its business operations to offer its customers quality products at
competitive prices. What distinguishes Aldi from its competitors is its competitive pricing strategy
without reducing the quality of its products. In fact, in some cases Aldi’s products are 30% cheaper
than those offered by its competitors. Aldi can do this because the business operates so efficiently.
The three core values of Aldi are simplicity, consistency and responsibility. Lean production ties in
closely with these values. For example, Aldi stores are simple in design and all stores are very similar
which creates consistency.

For Aldi operating efficiently involves reducing costs in all areas of the business. Some of the key
areas where Aldi is able to minimise costs are by saving time, space, effort and energy. Aldi’s
approach to doing this is to run its business around the principles of lean thinking. Whereas other
food retailers have elaborate displays, additional services and promotions that draw customers into
the business, Aldi’s core purpose is to ‘provide value and quality to our customers by being fair and
efficient in all we do’. The principles of lean production are planned and built into everything that
Aldi does. This starts within its supply chain. For example, up to 60% of Aldi’s fruit and vegetables
are sourced locally where possible, reducing the need for long and costly delivery journeys.

The principles of time based management are also built into the training provided for Aldi’s
employees. Through training staff to do a variety of tasks around store Aldi can minimise its staff
requirements. Staff costs can also be reduced as fewer staff are required if they can perform a
variety of duties throughout the store. Aldi’s ‘no-nonsense’ approach to retailing therefore leads to
cost saving in numerous areas. These cost savings are passed on to customers in the form of lower
prices, allowing the business to differentiate itself from its competitors in terms of price, as well as
the quality of the products it has on offer.
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In-class exercise 2: Summ: ng

Ex.2

This task is designed to see if you can summarise ideas from course materials in your own words.
Re-read the text ‘The success of ALDI’ on previous page. Now answer the following question in
Yyour own words: What factors contribute to ALDI's success? Write about 175 words.
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In-class exercise 1: Paraphrasing

Time allocated: 1 hour. Please return your paper to the lecturer upon completion. It will be returned
to you at the next session. You will need to include a scanned copy of this exercise in the form of an
appendix together with you Task 1 (part of the Assignment for this module).

Student Name: Q&'{;g ;L@NA’ H\QAN A Student ID: Hg Jg‘l‘f 6”

Ex.1

Write a paraphrase of the following passage

Mike Erwin never envisioned himself as a social entrepreneur or activist. While he was no stranger
to leadership positions, his primary experience had been in large, structured organisations. He
thrived in the highly regimented program offered by the school. Later, Erwin excelled in his
assignments in the Army, winning multiple awards and medals. However, the founding and growth
of Team RWB had none of the characteristics of his previous endeavours. Erwin’s enthusiasm and
the organisation’s mission caught on rapidly and Team RWB attracted media attention
disproportionate to its size. Very quickly, the organisation grew beyond anything that Erwin had
anticipated. Without any intention to do 50, Erwin acgldently becarpe an entrepreneur
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