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Job Advertisement

Buyer 

Location: Hybrid 
Type: Permanent
Reporting to: Procurement Team Leader 

About Us:
RS Integrated Supply is one of the world's top providers of Integrated Supply Solutions to manufacturing industries for the provision of MRO (indirect) products. Our offering includes Procurement Services, Transactional Processing, Retail Management, and Inventory Optimisation, all powered by industry-leading digital technologies. We provide world-class results to world-class enterprises in fields such as Pharmaceuticals, Food and Beverage, Automotive, and Aerospace.

About the role:
To analyse client data to ensure spend is being driven to the correct supplier & category to secure best price & savings opportunity. Stock and/or non-stock items must be sourced from new and existing suppliers in accordance with established Service Level Agreements (SLAs) and internal procedures. To maintain a continuous improvement culture to ensure delivery of consistent savings and world class client service.

Key responsibilities:
To analyse sourcing data to consistently deliver best price in the marketplace. 
• Deliver all client contractual savings as per agreements. 
• To ensure you are on track to achieve client contractual savings. 
• KPI/SLA delivery in accordance with established targets (Quote turnaround, conversions).
• Obtaining quote requests for new items and updating Purchasing Information Records (PIRs) when needed
• Challenging suppliers across multiple MRO categories to deliver competitive and best pricing for our clients is being achieved. 
• Utilise data & consistently identify client spend patterns for increased savings opportunities. 
• Proactively challenge suppliers to ensure best pricing and service is provided. 
• Review processes proactively to drive automation.
• Build strong supplier relationships that benefit suppliers, clients, and RS Integrated Supply all at the same time.
• Work closely with procurement teams for direction on selecting the correct supplier/category for best price. 
• Support the procurement teams with overall governance of the preferred supplier programs in the marketplace.
To respond quickly to plant stopper and urgent item requests received from the Customer.
• Liaise directly with the Procurement department on supplier and category information to guarantee optimal price and client service delivery.
• To continually provide great client-centred service while maintaining a professional and respectful relationship with the client and suppliers.
• Traceability and Corporate Social Responsibility for all supply chain activity. 
• To do any other duties that are compatible with the nature and responsibilities of the job role.

Candidate requirements

Strong interpersonal abilities, as well as the ability to maintain long-term relationships with clients and suppliers.
• Experienced in negotiating & challenging the norm 
• Can demonstrate a collaborative approach; ability to work with and through others across business/functional lines 
• Can do attitude – the ambition and drive to challenge, deliver excellence and be positive about change 
• Resilient and robust – the intellect and strength of character to deliver a key role in a demanding business 
• Self-motivated with a positive mindset to provide exceptional Client experience and satisfaction
• Excellent decision-making and problem-solving abilities based on solid intuition and reasoning 
•Strong ICT skills, including proficiency with Microsoft Outlook, Microsoft Word, and Microsoft Excel
• Working knowledge of SAP software
• Previous buying experience (Engineering or manufacturing environment) 
• Strong professional impact – credibility and integrity are key. Maintains a reputation for high standards of ethical business conduct (Modern Slavery) 




Cover letter

I'm writing to convey my enthusiasm about the Buyer position offered on your company's website. I believe that my IT skills, my knowledge of SAP software, and can-do attitude qualify me for this position.
I am a well organised, confident, and highly motivated person with over ten years’ experience working in economics and accounting areas. I can complete work accurately to a high standard and meet deadlines. My positive attitude to work and people helps me quickly establish good relationships with work colleagues, customers, and management. I am a self-assured and dedicated person who pays close attention to detail.
I have a proven track record of producing cost reductions, streamlining supply chain procedures, and developing strong supplier partnerships. I am quite familiar with procurement principles and procedures, such as supplier management, contract negotiation, and purchasing strategies. Furthermore, my experience with SAP software has equipped me with the skills to function efficiently and successfully in a digital environment.
My capacity to rapidly adjust to new circumstances and take on new duties is one of my talents. I am convinced that by using my procurement and IT skills, I will be able to contribute to the success of your team. Furthermore, my prior experience managing many projects at the same time will allow me to work well under pressure while keeping a high degree of accuracy and attention to detail.
I am enthusiastic about the opportunity to join your company and believe that my abilities and experience qualify me for the Buyer role. Thank you for your time in reviewing my application. I am looking forward to the opportunity to discuss my qualifications more in an interview.











Curriculum Vitae
		Violeta Lavinia Nedelea
168 Coleshill Road
Atherstone
Warwickshire
CV9 2AQ
Tel: 07599 634377
E-mail: nedelealavinia.nl@gmail.com

Key Skills

· Ability to work individually and as part of a team.
· Positive ‘can-do’ attitude.
· High level IT skills (Word, Excel, PowerPoint, Outlook, and Internet Explorer).
· Ability to quickly learn new and complex software.
· Fast and accurate data entry skills. 
· The ability to operate well under pressure.
· Excellent problem-solving abilities.
· SAP experience
· Strong organisational skills.

Employment History 

Stores Envoy – 3M Atherstone – RS Integrated Supply LTD – United Kingdom, 05-2021 – Present

· Maintain a professional and respectful connection with the Customer while constantly providing great customer service.
· To supply stock products to the Client 
· To source and make available supplier catalogues and product reference information for the Client
· Entering goods delivered into the stock control system accurately and effectively.
· Release backordered products for delivery to the client.
· Confirm customer deliveries in a timely manner.
· Ensure that approved documentation is correctly completed and authorised as needed.
· Complete stock deliveries in accordance with Company standards (within one working day of receiving items)
·  Perform rotating stock checks.
· Keeping track of stock locations for new products needed in the store.
· Record stock adjustments and take appropriate action.
· Maintain a high level of housekeeping in accordance with Company standards.
· Attend site meetings as needed to discuss any issues that arise inside the shop and to follow up as needed.

Administrative Assistant, Click on Collection LTD, Atherstone (United Kingdom), 05-2021 – 08-2017

· Responding efficiently and effectively to emails
· Data entry, filing and mailings.
· Invoicing, time sheets, taking payments over the phone or internet banking.

Christmas Casual Parcel Sorter, Angard - Royal Mail LTD, Atherstone (United Kingdom), 12-2020 - 10-2020
· Moving and sorting parcels
· Sorting mail
· Scanning
· Unload and load trailers
· Lifting
· Loading cages

Christmas Casual Parcel Sorter, Staffline - Royal Mail LTD, Atherstone (United Kingdom), 12-2018 - 11-2018
· Moving and sorting parcels
· Sorting mail
· Scanning
· Unload and load trailers
· Lifting
· Loading cages


Christmas Casual Parcel Sorter, Royal Mail LTD, Atherstone (United Kingdom), 12-2017 - 11-2017 
· Moving and sorting parcels
· Sorting mail
· Scanning
· Unload and load trailers
· Lifting
· Loading cages

General and Project Manager, NDL Translation, Bucharest, 05-2017 – 04-2011

· The project manager has the duty to supervise and coordinate all activities in his field of activity. 
· He must ensure that each task or project is done with maximum efficiency.
· It has an obligation to set up an organizational structure to help employees so that their work is secure, easy, and productive.
· He has the obligation to attend meetings and workshops.
· He is responsible for always coming up with new offers and propositions to attract new clients and increase the business.

Project Manager, Serious Business, Bucharest, 03-2011 – 08-2007

· Project analysis, including text evaluation and file formatting.
· Customer relations and support via e-mail, phone, meeting, or online tools
· Resources management including team selection, training, and ranking.
· Establish customer requirements and negotiate delivery conditions with corporate customers.
· Create and maintain translation memories.
· Issue and negotiate order forms with translator providers and establish execution conditions.
· Assemble, check, and deliver translated files.

Qualifications

· Calistrat Hogas Theoretical High-School, Tecuci, Romania - High-School Diploma - Economic - Public Administration (1999-2003).
· University of Wales Trinity Saint David, Birmingham, United Kingdom - 
Certificate Skills for the Workplace (May 2022 - Present)

Interests
· Travelling, Cooking, Reading, Sport, Movies, Music

Licences
· Full clean UK driving license.

References
· Available on request.
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