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	In SEN (Special Educational Needs) schools, routine and prompts can be a massive benefit for teachers and their class staff as well as their learners. Many of the learners can have many neurological and behavioural conditions which can hinder their perception of what is required of them and when, this can lead to anxieties within themselves and possible aggression towards staff and their peers. Many SEN schools adopt a “Now and Next” strategy to assist with aiding a learner with anxieties and perception of how the school day will unfold. “Now and Next” is a perfect example of a “visual aid” and prompt that can be used. The use of audio prompts can also be very helpful for learners. A piece of music linked with an image and an action that has been done on a regular basis, will help a learner recognise which lesson or section of the school day is happening and what is required of them. For example: Playing Paul McCartney’s song “A great day” (McCartney, 1997) paired with a picture of the album on the whiteboard, prompts the learners to get themselves a chair and sit around the whiteboard for “Circle Time”. The use of visual and audio prompts is an example of Active Learning proposed by Jean Piaget in his Cognitive theory (Piaget,1936). Piaget believed that learning was an active process where learners integrate new information with existing knowledge. To begin with, the learner may recognise the image on the board, hear the music but be unsure what they are required to do. After a period of repetition, routine and watching their peers who are more familiar with the process, the learner begins to piece the image, music and action together. This is an example of Piaget’s Active Learning theory. 
	Many of these visual and audio prompts can be useful throughout the school day at different times. A solution to help with this can be by creating a PowerPoint® presentation of each daily activity in order in which they are going to occur. Images to represent the activity will be chosen by the teacher/ staff with an audio file/ YouTube link added to add an audio prompt as well as a visual. Here is a step-by-step guide for staff to create their own “Daily activities” presentation for their class complete with the use of visual and audio prompts.
 	The first thing to consider is if staff want a particular image and music playing as the learners arrive. If they decide to include “Arrival music” to play, the staff need to consider what type of music they would like to have playing. Relaxing music might create a calm atmosphere, and upbeat music can create a happy atmosphere, the staff must decide which they would prefer. Once the staff are decided, the next step is to create their presentation. 
Turn to Page 3 to begin.








Creating the PowerPoint®
Step 1: Open PowerPoint® on the class computer
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Step 2: Create a Blank Presentation
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Once the “Blank Presentation” has been selected a presentation will appear with boxes called “Click to add title” and “Click to add subtitle”, click on each of the box’s outlines, this will highlight them. Once they are highlighted, press “delete” to remove them. Once this is done, the presentation will look like this:
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Inserting Text
When the text is now inserted, it is important that the text colour should be yellow for maximum effect. For learners with visual difficulties, The Royal National Institute of Blind People (RNIB), has conducted research that show that having a black background with yellow text on digital media is beneficial to people with sight loss. In their guide, Colour and contrast for people with sight loss, they explain why it is so beneficial (RNIB,2020). For this guide, this approach has been adopted.
To insert text, simply press “Insert” on the tool bar, then select “Text box”. 
		







[image: ]When a “Text Box” has been selected, draw the size and location of the box where it is required on the slide. Once this is complete, write the text needed in the box. For an example, having a slide for when the learners arrive at school is to be created, simply labelled “Arrival”.






Applying a background
Now that the yellow text box has been placed, it is now time to apply a black background. Applying a background to the presentation can be a very good way to encourage learners to engage with what is on the board. A picture can be selected as a background, but for the purposes of those with visual difficulties, a black background has been used as an example.
[image: ]
Step 1: Click on the “Design” feature on your tool bar.


Step 2: Click on “Format Background” 





Once the side menu appears, keep the “Solid Fill” option tagged and go down to where it says “Colour”. From there a plain black background can be inserted. The presentation will then look like this:

[image: ]








There is an option to “Apply to all” but another option is to simply “Duplicate Slide” when it is right clicked on the slide. PowerPoint® then copies the slide chosen and copies the information onto a new slide, then it can just be amended it for a new purpose.
Now that the text box and background have been inserted, it is now time to decide on a picture to represent the arrival of the learners, having a specific image representing the action is an option, or a picture representing the music that will be playing. For this guide, the author has chosen Country music to represent the learner’s arrival, time to find a picture to show it.

Inserting a picture
The first thing needed to do is find a picture from a search engine and download or save it to the computer being used. Make sure the file is renamed it so it is easily identifiable. Once that is done, it is time to insert the image onto the slide.
[image: A screenshot of a computer
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Step 1: Click on the “Insert” once again on the tool bar.




Step 2: Click on the “Pictures” tab.




Find the recently downloaded picture “from this device” when prompted. Insert the picture, move and resize it as required. The presentation should then look something like this:
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Figure X: Cartoon Cowboy And Cowgirl Full Body Adult Western Couple (Rabenstein, 2013)


Notice the yellow background that has been inserted around the picture, this further enforces the benefit for those who may be visually impaired. Now that the visual prompt is in place, it is now time to add some audio prompts. If there are already audio songs already downloaded to the computer, simply go to the “Insert” tab once again but this time, go to “Audio” instead of picture. For this guide, a YouTube® link has been chosen to link into the presentation.
Inserting a Link
Open YouTube® on the computer and type in the desired type of music into the search bar. Once a playlist or song that is adequate for purpose has been selected, click on it and allow it to play. A link can be copied for the presentation. Once the song/playlist is playing this menu will appear.
Click on “Share” to access sharing options.











(@TopSong2025-LEE/Country Music Collection,2025)


Once “Share” has been clicked a box will appear like this.
[image: A screenshot of a social media post
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Press the blue “Copy” button shown to copy the link. A message stating that the link has been copied will appear, go back into the presentation, right-click and paste. The link should appear on the slide in a text box; The text can then be changed to yellow, and the size/font can be changed if required. Once this step is complete, it will be necessary to link the address to YouTube® so that when the address is clicked, it will go directly to that song/playlist.

Step 1: Highlight the link address and right click on the mouse.
Step 2: Select the “link” option from the drop down menu .










A menu will appear showing the most recent links that have been accessed by the search engine, select the option matching the YouTube® address on the presentation. Once clicked, the colour of the text will change automatically. It can be changed back to yellow and will have no effect on the link. This can also be done with specific websites which have children’s programmes on. Instead of copying a link, just copy the web address and link the to the presentation the same way shown.
Once this done, hovering over the link address will state how to go straight to the link by pressing Ctrl and clicking the mouse. Once the playlist begins, the browser can then be minimised and the presentation selected once again. This means that the presentation will be showing on the whiteboard, and the music will be playing in the background, thus giving visual and audio prompts simultaneously.
Once one slide has been successfully created, that slide can be used as a template to create more slides by simply duplicating the first slide and amending it to the next activity. Here are some other examples of slides that can be created to help learners with the day to day running of a class.







Examples of useful slides

[image: A collage of different types of food
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This is an example of slides being used for the learners to be able to select their lunch. Pictures are taken throughout the week of each of the school meals and stored on the computer. A member of staff will then change the pictures daily so that the learners know what their options for lunch are. The learners can then see what the meals will look like and make their choice. Using generic pictures can be problematic for those learners with SEN, as the picture does not show exactly how the meal will be when they collect it, this can cause confusion, hence why it is advisable to take a picture of the actual meal they will be presented with. It can take time to gather the necessary pictures, but it is more beneficial.
[image: A plate with food and fork and knife on it with water and cliffs in the background
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(Widgit Software, 2025)


This is an example of the use of symbols as well as words on a slide. As the abilities of SEN learners vary, it is important to be inclusive for all learners. Copying and pasting from a symbol making program, can aid a learner who cannot read words, but recognise symbols. Seeing this slide will enable all learners to know that it is lunch time. Using the Welsh translation of lunch time also follows the Welsh Government’s guidelines of incorporating the Welsh language in education, amended for SEN learners (Welsh Government, 2018).


[image: A cartoon toothbrushes with faces
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(@KLTWild, 2019)


This example is used when it is time for the learners to brush their teeth at a certain point of the day. The picture represents toothbrushes so the learners will know what to expect. The link is to a colourful and playful three-minute video for children. The video is exactly three minutes long to represent the recommended amount of time people should brush their teeth for, so when the learners brush their teeth for as long as the song plays, they have reached the recommended time brushing.

[image: A logo on a beach
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Here is an example of a slide that has a website included as a link. Clicking on this link will automatically go to the latest instalment of the children’s news programme Newsround©. The days news is congested and simplified to make it easier to understand for children. As each programme is approximately fifteen minutes long, it is perfect for learners to watch as an intermission between lessons/ tasks. (Morgan,2024) (Newsround,1972-present)






In conclusion, creating a slideshow with links added, in the authors opinion, is an extremely practical way to assist SEN learners settle into a school day. With visual and audio prompts, over time the learners begin to link the slides shown with the task that is required of them. Many SEN learners can struggle with the day to day running of a class because they cannot always process what is required of them, thus causing confusion and high levels of anxiety. Having a set routine that is both visual and audio, can influence how a learner’s day can unfold. Seeing the pictures and hearing certain music can help learners ascertain what time of the day it is and begin to formulate an understanding of what will happen after the shown slide has finished. Creating a “Now and Next” approach. In the author’s experience, having a visual aid like a slideshow, is an effective way to lower anxieties and confusion among SEN learners.



Reference List

Additional Learning Needs and Education Tribunal (Wales) Act 2018. anaw 2. Available at: https://www.legislation.gov.uk/anaw/2018/2 (Accessed: 28 October 2025). 
Country Music Collection (2025) Best Classic Country Songs Of All Time. Available at: https://www.youtube.com/watch?v=KtUiImGpFLE&list=RDKtUiImGpFLE&start_radio=1&t=9s (Accessed 28/10/2025) 
Dale beach, visitpembrokeshire.com (n.d)
KLT Wild (2019) Brush Your Teeth! Instructional Tooth Brushing Song for Preschoolers and Toddlers. Available at: https://www.youtube.com/watch?v=lQMr_XY7IEM
McCartney, P. (1997) 'Great Day'. On: Flaming Pie (audio stream). Available at: Spotify (Accessed: 28 October 2025).
Morgan,R.(2024) Daily Activities.(PowerPoint presentation). Available at: https://docs.google.com/presentation/d/18UVs-zwrqztb9eZbBrkVR15Hx5h9pFNz/edit?usp=drive_link&ouid=118073739448670639650&rtpof=true&sd=true
Newsround (1972–present) (TV series). BBC
Piaget, J., 1936. Jean Piaget's Theory of Cognitive Development 
Portfield School (2025)
PowerPoint®
[bookmark: _Hlk212568622]Rabenstein,A. (2013) Cartoon Cowboy And Cowgirl Full Body Adult Western Couple (Online image) Available at: gettyimages.com.
RNIB (2020) Colour and contrast for people with sight loss. Available at: https://www.rnib.org.uk/documents/1644/Colour_and_contrast_for_people_with_sight_loss_2020.pdf (Accessed: 28 October 2025). 
Widgit Software (2025) SymWriter. Available at: https://www.widgit.com/products/symwriter/index.htm (Accessed: 28 October 2025). 
YouTube®





2

image3.png
L8 B o | e A x| O [ 42
R I = D P RS SR

cipbord 5 Sies for: Drasing ol

i





image4.png
e Home Insert Draw Design Transitions Animations Slide Show Record Review

= - . pr— —
I J pi & B OY O B ¢ Bl OAQ 48
New NewSlide | Table | Pictures Screenshot Photo | Cameo | Shapes Icons 3D  SmartArt Chart | Power | Zoom Link Action | Comment | Text Header WordArt
Slide ¥ with Copilot v v v Album v v ~ Models v Bl v v Box &Footer v (=]}

w  Help Acrobat

Slides Tables Images. Camera Illustrations Power B Links Comments Text





image5.png
e Home Insert Draw Design Transitions Animations Slide Show Record Review

= - . pr— —
I J pi & B OY O B ¢ Bl OAQ 48
New NewSlide | Table | Pictures Screenshot Photo | Cameo | Shapes Icons 3D  SmartArt Chart | Power | Zoom Link Action | Comment | Text Header WordArt
Slide ¥ with Copilot v v v Album v v ~ Models v Bl v v Box &Footer v (=]}

w  Help Acrobat

Slides Tables Images. Camera Illustrations Power B Links Comments Text





image6.png




image7.png
Fle  Home Insert Dre Slide Show  Record  Review  View

I'Z'Z‘Z‘Z

Size v Background
Customize





image8.png
Arrival





image9.png
File Home Insert Draw Design Transitions Animations Slide Show Record Review View Help Acrobat

w I = === 2> 0 : 2 q ED i

New  New Slide Table Pictures Screenshot  Photo Cameo | Shapes Icons 3D SmartArt Chart Power Zoom Comment
Slide v with Copilot - v v Album v v v Mode! Bl v

Slides Tables Images Camera Ilustrations Power Bl Comments

Arrival





image10.png
Arrival





image11.png
©Premium country and western

Best Classic Country Songs Of All Time = Don Williams, Alan Jackson, Willie Nelson, George
Strait

0 coqn: M:snccollectlon Download
K subscri





image12.png
©Premium country and western

Best Classic Country Songs Of All Time = Don Williams, Alan Jackson, Willie Nelson, George
Strait

0 coqn: M:snccollectlon Download
K subscri





image13.png
Sharein a post X

- QOO

Enbed Facebook  Whetsion Emel Kk

share

R ———

O sura





image14.png
Transitions ~ Animations ~ Slide Show Record ~Review View Help Acrobat Shape Format

Dictate

Paste Options:

Exit Edit Text

ont.

paragraph.





image15.png
Transitions ~ Animations ~ Slide Show Record ~Review View Help Acrobat Shape Format

Dictate

Paste Options:

Exit Edit Text

ont.

paragraph.





image16.png
Pick your lunch

Meal Vegetarian Jacket Potato

T ierics

<

Sandwiches





image17.png
Amser Cinio

)

Dinner Time





image18.png




image19.png
Newsround

s]s]c}

newsround





image1.png
Edge

icrosoft Store

Disney+

Word

Twitter

Outlook Calendar

Excel PowerPoint

a
B
Q
L

McAfee®  Microsoft 365  Adobe Express Spotify
Personal.. Copilot

(1)
@
0
©

Microsoft Prime Video  Messenger Settings

Clipchamp




image2.png
~ New

Pich deck
Tie

e

Create with Copilot Blank Presentation Colourful abstract pitch deck Angle lines design Minimalist presentation Architecture pitch deck Dividend design





