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SECTION E: Details of Research Activity
	Indicative title:
	The Impact of Safeguarding Policies in a Further Education College on Higher Education Students of Coleg Sir Gar.


	Proposed start date:
	14/12/2023
	Proposed end date:
	14/12/2024

	Purpose of Research Activity:


	This project will investigate the main obstacles regarding mental health (MH) in higher education (HE) students University of Wales Trinity Saint David (UWTSD) studying in a further education (FE) college, Coleg Sir Gar (CSG), using a qualitative approach, Creswell, and Poth (2018). The colleges where the research will focus, are Ammanford, Llanelli, Llandeilo, and the two colleges in Carmarthen, (Pibwrlwyd, and Jobs Well) ‘Coleg Sir Gar’ (CSG). Surprisingly to date, CSG HE campuses have not yet been formally studied. This research will be undertaken by a student studying at the University of Wales Trinity Saint David (UWTSD) but will be working independently, so as not to impinge on ethics.
The standard of care for MH at FE colleges (CSG) and universities (UWTST) are very different and there are inequalities in the policies between UWTSD and CSG. There needs to be a better understanding of information where improvements should be made, De Rango and Lucia (2016). Past research focused on MH in universities, BMC Public Health (2022), and others on MH in FE colleges Auditor General for Wales (2021). There is very little research on HE student's MH in FE colleges Office for Students (2021). Research in England could be used in Wales, but it doesn’t consider social aspects in its regions. This research will show what improvements should be made, to save lives and improve the MH of all UWTSD students. Research was done at Neath Port Talbot College, but this didn’t investigate mental health, Golding Lloyd, and Griffiths, (2008). 
UWTSD have 14,795 students StatsWales (2021) studying on six campuses. That is an average of 2466 students on each campus. CSG has 9,000 students, of which only 900 are HE, CSG (2023). CSG have seven campuses and that is an average of 1157 students aged 16 to 18, so CSG policies are designed for children as 90% of their students are under 18 years old. The average of adult HE students in each college is 165.
Support staff at these colleges see children the majority of the time and they are used to dealing with that age group. If an HE student requires MH support, that member of staff would automatically treat that student as a child, regardless of age, they don’t see the difference, Thompson (2021, p.5). This is discrimination, be it unintentional but the power has been taken away from that student.        
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	Research Question:

What are the main obstacles regarding mental health in adults studying, in a further education college? Are safeguarding policies, potentially harmful to adult students?


	Aims of Research Activity:

This project will focus on Mental Health (MH) in Higher Education (HE) students studying in Further Education (FE) colleges. University Wales Trinity Saint David (UWTSD), policy states students studying a degree with them in an affiliated college Coleg Sir Gar (CSG), first follow the policies of that college. We will look at the obstacles within the college and the University’s policies and their possible impact on HE student’s MH. This research will aim to identify the risks of suicide and worsening mental health that policies can have on students studying HE in FE colleges (CSG) and gain information from the students directly on what could and should happen in HE.  However, what remains unclear is how the policies and practices affect the MH of students. This research will then go to UWTSD, HEFCW (Higher Education Funding Council for Wales and the Welsh Government). 
Below is a reference list for further reading, regarding HE and FE MH, policies, and research. 
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	Objectives of Research Activity:

To better educate tutors and support staff, through the change of policies. Understanding mental health and its conditions, and its impact when a student is treated in a manner which triggers an episode. Ensuring that staff follow the policies, be it the same policies so there’s no danger that staff working between universities and colleges follow a different policy. Ensuring staff mental health is in line with student mental health. This research is treated fairly and openly so lessons are learned. Putting the health and lives first and making sure the right support is there for all within the education sector.  
If higher education is only taught in universities, for the safety of the student, then this should be the outcome. Further research is needed to assess the long-term impact of different policies in different settings being taught by UWTSD, as this information is not readily available.
The main outcome is that this research is to save the lives of students Mallon, and Smith (2021). If any incident arises whilst doing this research then due to safeguarding, Spreadbury, and Hubbard (2020) this should be taken seriously by the researcher and all who receive this research.

There is further information in the references list below.
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	Proposed methods: 


	[bookmark: _Hlk152501600][bookmark: _Hlk152501156]The paradigm is a set of beliefs that guides action (Guba, 1990, P.17). The paradigm used in this project will be transformative, Denscombe (2021), as policies are socially influenced by the head of UWTSD and CSG. This research will be paradigm-driven Guba and Lincoln (1994), developing research questions and methods. It will also be pragmatic, as answers will be needed, due to the seriousness of the research question, Punch (2014). The transformative method is critical research, which leads us to ontology.
Ontology is the belief of the researcher of social realities. Some realists believe something exists and some constructionists believe everything is a creation, Denscombe (2010). Requesting information from the gatekeeper at UWTSD will enable relevant information from a wider audience. This data will then give a better understanding of student’s perceptions and experiences. The researcher will better understand the information that is gathered and can ask if the policies that are in place in FE colleges are harmful and if so, what this harm looks like. This research should make it safer in universities and FE colleges, Universities UK (2023). In her review of critical realism, (Fletcher, 2017) said that ontology is not reducible to epistemology. 
Epistemology is the process of thinking, Guba, and Lincoln (1994).  The bedrock of this research is gathering all the data and analysing it, showing the obstacles in MH, making it real and you can give the feedback from this research to the participants who have taken part (Welsh Parliament 2022). Awareness of false information and exaggeration will be considered throughout, and this will also be recorded in this research. The researcher also must be aware of their values and beliefs about the known.  MH is real, and UWTSD and CSG have policies to help students (UWTSD 2023), but do the staff follow these policies? A student who takes their life due to the actions of staff at a college is one too many Mallon, and Smith (2007). 
Theoretical perspective is knowing which approach to use to gather the information needed. The transformative method is better used when analysing data in this research. When gathering data from humans a critical pedagogy method would be better suited. As the information is formulated through analysis, you refine the data and it continues to develop, you go back and check your information as if it’s going through a loop. Freire (2018) modelled critical theoretical research throughout his career and the people that he studied, treated them as partners in his research process Denzin and Lincoln (2018). One of his methods was by putting himself in the shoes of those whom he was researching.
Methodology is how we seek out new knowledge and is the principle of how we will proceed (Schwandt, 2007, p.190).  Looking through a lens and asking what are the goals and the knowledge that we have, (Guba and Lincoln, 2005, pp. 191-215). Gathering data from UWTSD and CSG, will not be enough. Requesting data from students who have had mental health issues when studying is imperative. It will give the understanding as to the why what and where questions. To make sure that the data is truthful, the student union have also been asked for data so it can be cross-referenced with the data that you have from UWTSD and CSG, as they are independent of UWTSD and CSG. Organisations can withhold vital information, so it’s important to look at every angle to get a better picture of what’s going on. 
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Location of research activity:


	This research will be undertaken at UWTSD, Carmarthen campus. SA313EP.

CSG Llanelli SA15 4DN, Ammanford SA18 3TA, Llandeilo SA19 6LU, Carmarthen Colleges: Pibwrlwyd SA31 2NH and Jobs Well Campus SA31 3HY. Although research will involve all five colleges. There will be no need for the researcher to attend these campuses as research can be held via Teams (online platform). 


	Research activity outside of the UK:


	N/A



	Use of documentation not in the public domain: Are any documents NOT publicly available?   

	NO
	☐

	
	YES
	☒

	A request in principle was sent to the gatekeepers at UWTSD, CSG and student union. This request has been approved in principle with the acknowledgement that all data received will be sent to a UWTSD email and use of UWTSD equipment. This gives added security to all data, as UWTSD systems are encrypted. The researcher will log the time when using the equipment and when logging out, including rest breaks.
The media platform teams will be used for face-to-face interviews and catch up. The researcher will be in a separate office and using UWTSD computers. The recording of these interviews will only be allowed with authorisation from the participant. All video recordings and transcripts will be saved on UWTSD one drive. Each participant will have a code so they will not be easily recognised. All codes will be kept under lock and key away from any equipment. The camera would not be in use at any time and only the voice will be recorded. This will give every participant anonymity, British sociological Association (2017).
To address any ethical concerns, this research follows BERA and BSA ethical guidelines. UWTSD, has its own group data protection policy, research data management policy and research ethics and integrity code of practice. The researcher will have to make sure they follow not only the data protection act (2018) but also UWTSD policies, as the research will be conducted on a UWTSD campus.  
There is further information in the reference list below.
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SECTION F: Scope of Research Activity 
	Will the research activity include:
	
YES
	
NO

	Use of a questionnaire or similar research instrument?
	☒
	☐

	Use of interviews?
	☒
	☐

	Use of diaries?
	☐
	☒

	Participant observation with their knowledge?
	☐
	☒

	Participant observation without their knowledge?
	☐
	☒

	Use of video or audio recording?
	☒
	☐

	Access to personal or confidential information without the participants’ specific consent?
	☐
	☒

	Administration of any questions, test stimuli, or presentation that may be experienced as physically, mentally, or emotionally harmful/offensive?
	☒
	☐

	Performance of any acts which may cause embarrassment or affect self-esteem?
	☒
	☐

	Investigation of participants involved in illegal activities?
	☐
	☒

	Use of procedures that involve deception?
	☐
	☒

	Administration of any substance, agent, or placebo?
	☐
	☒

	Working with live vertebrate animals?
	☐
	☒

	Other primary data collection methods, please explain in this box.
For example, ‘focus groups’. Please indicate the type of data collection method(s) in this box and tick the accompany box.
	☐
	☒

	Details of any other primary data collection method:


	
	






SECTION G: Intended Participants 
	Who are the intended participants:
	
YES
	
NO

	Students or staff at the University?
	☒
	☐

	Adults (over the age of 18 and competent to give consent)?
	☒
	☐

	Vulnerable adults?
	☒
	☐

	Children and Young People under the age of 18? (Consent from Parent, Carer or Guardian will be required)
	☐
	☒

	Prisoners?
	☐
	☒

	Young offenders?
	☐
	☒

	Those who could be considered to have a particularly dependent relationship with the investigator or a gatekeeper?
	☐
	☒

	People engaged in illegal activities?
	☐
	☒

	Others (please identify specifically any group who may be unable to give consent) please indicate here and tick the appropriate box.

	☐
	☒

	Other – please indicate here:



	
	



	Participant numbers and source
Provide an estimate of the expected number of participants. How will you identify participants and how will they be recruited? 

	How many participants are expected?

	
In section E, there was a breakdown of the average HE students in a FE college (CSG). This was approximately 165 students. As this research will be looking at five colleges of CSG this totals 825 students. This research will estimate a 70% dropout rate, which means 115 students are expected to participate.  


	Who will the participants be?

	The participants will be past and present students of CSG, studying at 5 FE colleges named in section E.



	How will you identify the participants?
	
A request in principle has been approved by the gatekeeper of UWTSD, CSG and the student union for data on past and present students that have been identified with mental health issues. The data from UWTSD and CSG will be cross-referenced with the data from student union. 







	
Information for participants:
	
YES
	NO
	
N/A

	Will you describe the main research procedures to participants in advance, so that they are informed about what to expect?
	   x
	☐
	☐

	Will you tell participants that their participation is voluntary?
	   x
	☐
	☐

	Will you obtain written consent for participation?
	  x
	☐
	☐

	Will you explain to participants that refusal to participate in the research will not affect their treatment or education (if relevant)?
	    x
	☐
	☐

	If the research is observational, will you ask participants for their consent to being observed?
	  ☐
	☐
	 x

	Will you tell participants that they may withdraw from the research at any time and for any reason?
	    x
	☐
	☐

	With questionnaires, will you give participants the option of omitting questions they do not want to answer?
	    x
	☐
	☐

	Will you tell participants that their data will be treated with full confidentiality and that, if published, it will not be identifiable as theirs?
	    x
	☐
	☐

	Will you debrief participants at the end of their participation, in a way appropriate to the type of research undertaken?
	    x
	☐
	☐

	If NO to any of above questions, please give an explanation 

	· N/A



	Information for participants:
	
YES
	NO
	
N/A

	Will participants be paid?
	☐
	☒
	☐

	Is specialist electrical or other equipment to be used with participants?
	☐
	☒
	☐

	Are there any financial or other interests to the investigator or University arising from this study?
	☐
	☒
	☐

	Will the research activity involve deliberately misleading participants in any way, or the partial or full concealment of the specific study aims?
	☐
	☒
	☐

	If YES to any question, please provide full details 

	· N/A






SECTION H: Anticipated Risks
	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	Full risk assessment completed and appended? 

	Yes 
	☐

	
	No
	☒

	Risks to participants


	Risk to Participant:

1. Emotional distress.

2. Removal from

      course.


3. Sensitive organisational information and data breach.
	How will you mitigate the Risk to Participant?

1. There is an arrangement with UWTSD, for access with their on-site counsellors. Attached with this ethics form, which every participant will receive, is a right to withdraw form, and a list of contact details and organisations that can support the participant mental health. Every quarter there will be a catch up with the researcher for every participant, this will also be a check in, on their mental health. Some contact numbers are below but the attached contact list contains more details in all regions in Wales.

            Mind: 0300 123 3393
      NHS: 111 option 2
      Samaritans: 116123
         Shout: 85258 (TEXT).
Every participant will be asked to fill in a safety plan that was attached to the explanation letter, to minimise risk. A copy of these plans is in the reference list below, (Mind and Staying Safe). The researcher will also check in with their supervisor and assistant daily to make sure that their mental health hasn’t been affected with the research project. The researcher and assistant will also have access to UWTSD counsellors and contact numbers for mental health services.
2. When the researcher checks in on the participants mental health. The participant will be asked if there have been any negative reactions towards them from CSG/UWTSD. The researcher will check that the college has followed due process (CSG) and will then go directly to the gatekeeper with this information making sure that they don’t break anonymity or confidentiality, BERA and BSA.

3. All data will be received on UWTSD one drive and will only be accessed on universities equipment. All verbal communication will be held in a secure room, preferably on teams. The universities equipment is encrypted and secured following the data protection act (2018). This research will also comply with UWTSD data policies. Confidentiality will be upheld in everything that the researcher does. If there is a data breach, then the data protection act (2018) guidance will be followed. The researcher will personally contact every participant whose data has been breached, making sure that safeguarding is in place first. The researcher will record in and out when using UWTSD equipment, including rest breaks. When the equipment is not in use then the researcher will always sign out. Data that is held about each participant will be recorded and held in a coded one drive file the codes of each this apparent will be kept under lock and key and away from all UWTSD equipment.

There is further information in the reference list below.
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(Accessed 10th December 2023).
UWTSD (2022). Research Ethics and Integrity Code of Practice. Available at: 
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	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or illegal is discovered during a project, it may need to be disclosed to the proper authorities

	· N/A






	Risks to investigator:


	Risk to Investigator:

1. Emotional distress.

2. Sensitive organisational information and
      data breach.

3. Risk of
 accusation of harm.

4. Conflict of
      interest.
	How will you mitigate the Risk to Investigator:

1. There is an arrangement with UWTSD, for access with their on-site counsellors. A list of phone numbers and organisations that can support the researcher’s mental health. Every week there will be a catch up with, with all researchers and the gatekeepers will be offered to attend. UWTSD have agreed that one of the councillors can facilitate this catch up. At the end of every day there will be a check in between researchers. This should help them process all the research with regards to mental health. Some contact numbers are below but the attached contact list which contains more details in all regions in Wales will be assessable to both researchers.

            Mind: 0300 123 3393
      NHS: 111 option 2
      Samaritans: 116123
         Shout: 85258 (TEXT).
2. All data will be received on UWTSD one drive and will only be accessed on campus equipment. All verbal communication will be held in a secure room, preferably on teams. The universities equipment is encrypted and secured following the data protection act (2018). This research will also comply with UWTSD data policies. Confidentiality will be upheld in everything that the researcher does. If there is a data breach, then the data protection act (2018) guidance will be followed. The researcher will personally contact every participant whose data has been breached, making sure that safeguarding is in place first. The researcher will record in and out when using UWTSD equipment, including rest breaks. When the equipment is not in use then the researcher will always sign out. Data that is held about each interviewee will be recorded and held in a coded one drive file the codes of each participant will be kept under lock and key and away from all UWTSD equipment.
3. All contact with participants, be it over the phone or run teams will be recorded and the researcher will always have the assistant researcher with them. The researcher will always have contact details for mental health organisations on their person. The researcher will also have contact details for all local charity groups that help to support the public. This will be out of the mental health remit; this will also help to reduce the participants safeguarding issues. This will show that the researcher will go above and beyond in protecting the participants health and will reduce the risk of allegations against them and this research.
4. This research setting will be at UWTSD, Carmarthen campus. The researchers are also undergraduates studying at the same campus, so there could be a conflict-of-interest. If the researcher is truthful in their findings and make their data available later, then this would limit the conflict-of-interest. Dr Caroline Lohmann-Hancock is the supervisor for the researchers, and she will overlook the research as it is completed. The researchers have a moral and legal boundary to true to their work. Both researchers are members of BERA and BSA. So, they follow the ethical framework of both bodies and are duty-bound to their research and their participants.

Further information can be found in the reference list.
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	University/institutional risks:


	
1. Adverse publicity.

2. Financial loss.


3. Criminal investigation. 

	
1. In the contract that every participant signs, they will be reminded of confidentiality. During the initial interview, they will be asked not to divulge any information that has been given towards this research. Any complaints that have risen, the participant will be sent the Quality Handbook for the campus that they attend in CSG. If the research finds that a student has attempted or succeeded in taking their own life, then the negative publicity from this would have a detrimental effect on the finances. The Equality Act (2010) gives protection to people if they have been discriminated or victimised because of action that’s been taken in connection with the act. Mental health is a protected characteristic under the Equality Act (2010). 
2. UWTSD could incur fines and refunds of fees if they have been proven to not have followed their own policies, due to the detriment of mental health of the students and former students. The participants being students and former students could complain to the Office of the Independent Adjudicator (OIA) for Higher Education and they would investigate such complaints. If the complaint was made public, then potential students could decide to study elsewhere.
3. If this research finds that CSG (UWTSD), did not follow their policies and any student had attempted or succeeded in taking their own life, then the Welsh government could order the police to investigate CSG/UWTSD, in its failure to safeguard students. UWTSD, could be advised to have same policies in universities and colleges. Making sure that all staff involved with students, be trained in the new policies and safeguarding. This would also incur financial losses.

There is further information in the reference list below.
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	Disclosure and Barring Service

	If the research activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate must be obtained before any contact with such participants.
	YES

	NO

	N/A


	Does your research require you to hold a current DBS Certificate?
	☒
	☐
	☐



SECTION I: Feedback, Consent and Confidentiality
	Feedback:


	Every quarter, every participant will have a call back with an update as to how the research is developing. At the same time there will be a safeguarding check, with a reminder of contacts that are available to the participant. As previously arranged with UWTSD, the researcher can ask the universities counsellors to do a call back if required.
Every participant was asked how they would like a call back on their consent form. They were able to request a telephone call, email, or teams. For their debriefing every participant had to have an individual teams meeting, (voice only) as this would ensure anonymity and safeguarding.
All participants will be reminded that all the information that they have given is confidential, Punch (2014) and any data kept is encrypted. They will also be reminded that the data that is held by UWTSD, CSG and student union will be erased in the timeline of the said policies and the data for this research would be erased immediately after the research had been finalised. 

The disappearance will be asked if they still consent for the information to be used in this project or if they want to rescind consent.

Further information can be found in the reference list below.
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	Informed consent:


	As this project is researching higher education students, it means all students are above 18 years old and have capacity to give informed consent. If during the initial interview the researcher finds a potential participant has limited capacity due to their mental health, then the researcher will ask their Guardian if they could provide the required information needed for this research. The Guardian will be treated in the same way as all potential participants and will be asked to sign the consent form that will be sent out to them. No participant that lacks capacity will be interviewed. This research will uphold safeguarding, for all that are involved and will not risk further mental health deterioration as that would be unethical.
To gain consent, every participant will be sent an information pack that explains this research, and, in this pack, there will be a consent form that will need to be signed and sent back. No interviews will commence until the consent forms have been signed and received by the researcher. Any form that has not been received, that potential participant will not be interviewed and will be removed from the research.
More information can be found in the reference list below.

Reference List

British Educational Research Association (2018). Ethical guidelines for Educational Research 4th edn. Available at: 
https://www.bera.ac.uk/publication/ethical-guidelines-for-educational-research-2018
(Accessed 10th December 2023).

British Sociological Association (2017) Statement of Ethical Practice. Available at:
  https://www.britsoc.co.uk/media/24310/bsa_statement_of_ethical_practice.pdf (Accessed 10th December 2023).

Denscombe, M. (2021) The Good Research Guide: Research Methods for Small-Scale Social Research Projects. 7th edn. London: Open University Press.
Denzin, N. K. and Lincoln, Y. S. (eds) (2018) The Sage Handbook of Qualitative Research. 5th edn. London: Sage Publications Ltd.





	Confidentiality / Anonymity:


	Confidentiality is when a person tells you something and you do not repeat it to anyone. There’s an assumption in research that information will never be disclosed (‘confidentiality’). There is a caveat to this, if someone is at risk of harm to themselves or others or has or is about to do a crime then you are obligated to report this, and you will have to break confidentiality. It is important that everyone involved in this research knows the limits of confidentiality and this will be in the consent form and the letter of explanation of research, Denscombe (2021). The researcher will be working in Carmarthen campus UWTSD and will only use their equipment. All UWTSD equipment and one drive are encrypted. No USB sticks or portable hard drives will be used, this is to ensure security of all information. The researcher will log the sign on and off times and rest breaks, ensuring the are logged out of the systems. When a researcher must contact a participant, this will be done in a secure room only as this ensures confidentiality and anonymity. 
Anonymity is when a participant cannot be personally identified in any research. Any information or opinions should not be attributed to them nor the possibility to work out who they are. This means the researcher ensures the names, postcodes or email addresses are removed from any other data in a secure way. This prevents anybody been able to link the information to the participant. Throughout this research all participants will be given a number, and these numbers will be kept in a book under lock and key away from all equipment. The key will then be stored for safekeeping in a safe. This will ensure the data collected cannot be linked to any participant. All participants will be informed of this process in the explanation letter including the consent form.

Further information is available in the reference list below.
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SECTION J: Data Protection and Storage

	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	
	    X
	

	

	Although every participant is allocated a number, under GDPR  2016, the person can still be identified through that number. All participants will be anonymized, and research will be critically confidential. Numbers of all participants will not be held within the data but in the book that is kept under lock and key and away from all equipment. This minimises risk that others could link data to a participant. This research has a 70% dropout rate and has a potential of identifying participants depending on the circumstances during the learning. The researchers will be aware of sensitive information and will make sure that identifiable wording will not be used and will be coded again if necessary. The sensitive data needs to be gathered due to the research question on mental health. To make sure that this research is following GDPR, each researcher will individually go through all the data and will try to identify each participant. If any participant can be identified, then the information will be changed to make sure there are no indirect identifiable factors. Each participant will be talked through their information and if they are happy to proceed then the research will. If the participant wants changes because they feel they can be identified, then the researcher will make changes to secure identification. UWTSD and CSG have their own group data protection policy which follows the Data Protection Act (2018). This research project will also consider UWTSD Data Protection Policy. The safeguarding of all participants is paramount to this research due to the sensitivity of the research question on mental health. 
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	Does it involve special category data (as defined by the GDPR)?
	YES
	NO

	
	
  x
	
☐

	If YES, provide a description of the special category data and explain why this data needs to be collected:

	
This project is researching the mental health of HE students studying in an FE college. As a benchmark the mental health of the student will be included before they started their studies. The student will be asked how their mental health was midway of their course and whether their mental health had worsened or improved. At the end of the student’s course, they will be asked the same question, and these questions will be analysed as to whether there was an impact studying at an FE college within CSG. Data from UWTSD, CSG and student union will then be cross-referenced with the data that the student has provided. For every student that has disclosed their mental health had worsened, they will be asked for their opinion as to why it had got worse? For those students whose mental health had worsened, they will be asked if they contacted the well-being team, or if the safeguarding team had become involved. They will also be asked whether their tutor raised concerns to them about their mental health. If the student is happy to disclose any further information, then the researcher may ask them if they sought help from their GP, accident and emergency or crisis team. The researcher will record the timeline and details if the student had contact with the well-being team and/or safeguarding team. The same will be done if their tutor had also raised concerns. The student will be asked if the researcher could request any private data that UWTSD, CSG and student union hold with regards to wall contact held with them.
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Will the research activity involve storing personal data and/or special category data on one of the following:
	YES
	NO

	Manual files (i.e. in paper form)?
	☐
	 x

	University computers?
	☐
	 x

	Private company computers?
	☐
	 x

	Home or other personal computers?
	☐
	 x

	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☐
	 x

	“Cloud” storage UWTSD or websites?
	 x
	☐

	Other – specify:

	☐
	 x

	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of password protection, encryption, anonymisation and pseudonymisation:

	
To enter any UWTSD building, you need an authorised swipe card. To receive a card, you will need an allocated number (this number will be used for your email account). You will need to always show your card whilst on the grounds of UWTSD (2022). Researchers must see the gatekeeper in the campus before entering any building, this lets the University know that you are on site working on data supplied also by themselves.
Each researcher has a university email account which is password protected and only, they themselves know their password. When you log into your university email account it is also encrypted and requests a second authentication code. This code is sent to the researcher’s mobile phone and their phone also needs a pass code to open. So, at every level of retrieving emails, there is security. To use UWTSD (2021) equipment you need a student number and email and without them you are unable to use any UWTSD equipment. 
Every participant will have an allocated number e.g. P1-P115, (participant 1 to participant 115).
If a participant doesn’t have the capacity and a Guardian gives you information, then the researcher will still use the participants allocated number so it’s not easily recognisable whose data you were using, this anonymized the participants. All participants numbers will be kept in a book under lock and key and away from all equipment. The key will also be kept in a safe in a secure building with CCTV available.
Anonymity is when a participant cannot be personally identified in any research. Any information or opinions should not be attributed to them nor the possibility to work out who they are. This means the researcher ensures the names, postcodes or email addresses are removed from any data in a secure way. This prevents anybody being able to link the information to the participant. Thus, protecting data under the Data Protection Act (2018) and GDPR. 

Further information is in the reference list below.

Reference list:

CSG and UWTSD (2021) UWTSD Group Data Protection Policy. Available at:
https://www.colegsirgar.ac.uk/images/policies/data_protection_policy_2021.pdf
(Accessed 10th December 2023).

Data Protection Act (2018). Available at:
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	All Data Storage

	Will the research activity involve any of the following activities:
	YES
	NO

	Electronic transfer of data in any form?
	☐
	☒

	Sharing of data with others at the University?
	☐
	☒

	Sharing of data with other organisations?
	☐
	☒

	Export of data outside the European Union or importing of data from outside the UK?
	☐
	☒

	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☐
	☒

	Publication of data that might allow identification of individuals?
	☐
	☒

	Use of data management system?
	☐
	☒

	Data archiving?
	☐
	☒

	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and DPA (and/or any international equivalent):

	
· N/A



	List all who will have access to the data generated by the research activity:

	· Maxine Jones
· Mary Jones


	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
· Maxine Jones
· Mary Jones



	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why.  

	
All data (2018) will be stored on UWTSD one drive which is encrypted. Section J has gone into more detail with regards to data protection. The researcher has an email address which they need to use on all UWTSD equipment and systems, and this email address also needs authenticating when you use it. All raw data will be destroyed once the researcher’s dissertation has been marked and they have graduated. The data will be destroyed using a secure erasure programme, such as Eraser, which is used in all UWTSD campuses. The researcher will also ensure the recycle/trash bin is emptied before running the eraser programme. Every computer that the researchers have been used will be checked to make sure that no data has been left. The book with codes will be removed from lock and key and will be shredded immediately when the researchers have graduated. No data will be archived as there will be no need to use this data again in this research. The purpose for the use of data was to find out the mental health of HE students studying in FE colleges of CSG. Finding out if the policies of UWTSD and CSG were an obstacle to the student’s mental health. Once this research had been completed and the researchers graduated there would be no reason whatsoever to keep any raw data, so everything would be destroyed. 

More information is available in the reference list below.

Reference list:
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	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so, please explain. (Most relevant to academic staff) 

	
· N/A - BA Dissertation Project 



	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)

	YES
	 x

	
	NO
	☐

	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒

	
	NO
	☐



SECTION K: Declaration
	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the research activity and acknowledge my obligations and the rights of the participants.

In submitting this application I hereby confirm that I undertake to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice

	Signature of applicant:
	 Maxine Jones
	Date:
14/12/2023



For STUDENT Submissions:
	Director of
 Studies/Supervisor:
	Dr Caroline Lohmann-Hancock
	Date:
14/12/2023

	Signature:
	Dr Caroline Lohmann-Hancock
	



For STAFF Submissions:
	Head of School/Assistant Dean:
	
	Date:

	Signature:
	

	



Checklist: 

	☒
	I have read the guidance notes supplied before completing the form.

	☒
	I have completed ALL RELEVANT sections of the form in full.

	☒
	I confirm that the research activity has received approval in principle

	☐
	I have attached a copy of final/interim approval from external organisation (where appropriate)


	☐
	I have attached a full risk assessment (and have NOT completed Section H of this form) (where appropriate) ONLY TICK IF YOU HAVE ATTACHED A FULL RISK ASSESSMENT


	☒
	I understand that it is my responsibility to ensure that the above-named research activity will meet the University’s Research Ethics and Integrity Code of Practice.

	☒
	I understand that before commencing data collection all documents aimed at respondents (including information sheets, consent forms, questionnaires, interview schedules etc.) must be confirmed by the DoS/Supervisor, module tutor or Head of School.

	☒

	I have deleted the guidance notes before submitting the PG2 for consideration
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