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Week1:
    the first week, we first learned about Moodle and how to access my materials correctly. Then, we self-assessed our digital skills based on what we learned. We then learned about JISC and took a JISC assessment, which helped me evaluate my current digital skills. This activity was very useful because it showed me areas I already have confidence in, such as digital communication and digital learning activities, and areas I need to improve on, such as digital skills for work and digital collaboration. We also created a Word document for this (Task 1) and included a screenshot of the assessment and the JISC badge. I learned how to set personal learning goals. We also did some other activities.
Week2:
    In the second week, we learned how to use Microsoft Outlook and other task management tools. We also learned the difference between emails and their types and conducted a simple experiment where we divided into small groups to implement this. We then learned about Trello and Microsoft Planner. I learned how to organize emails effectively, create calendar events, and add deadlines to assignments. These skills are very practical because I believe they help me better manage my time and stay organized, whether for academic or personal tasks. Although I sometimes have some trouble using them.
Week3:
    The third week focused on artificial intelligence and its ethical use in education and the workplace. I was impressed by learning about tools like ChatGPT, NotebookLM to create a podcast from our files and other tools to create an image, and how to use them responsibly to improve productivity. Our discussion about the General Data Protection Regulation (GDPR) and cybersecurity also increased my awareness of data privacy and the importance of protecting personal information online. I now understand the importance of strong passwords, two-factor authentication, and carefully sharing data in professional settings. 
Week4:
    In the fourth week, we explored Microsoft Teams and learned how to create a group, the types, and many of its features. I also learned how to create a meeting in a calendar, how to invite people, and how to cancel or reschedule a group if something happens. We then moved on to learn about Assignment1, how to do it, and what we need for it to start.

    In general, the first few weeks were interactive and informative. I feel a little more confident using digital tools for my studies now. I also realized how important digital skills are for employment and communication in our modern world and how much we need to improve them. My next goal is to enhance my data processing skills with other programs and Excel over the coming weeks, as I know they are essential for analysis and decision-making in any career path.
    This module has made me more organized, responsible, and aware of the digital tools that support my personal and academic growth. I look forward to learning more in this field and hope to develop my skills to the needed level.
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