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	RISK ASSESSMENT TITLE

	FIELDWORK RISK ASSESSMENT TEMPLATE

	RISK ASSESSOR NAME
	UNIVERSITY INSTITUTE / DEPARTMENT
	BRIEF DESCRIPTION OF ACTIVITY

	{Insert Risk Assessors Name here}
	{Insert University area here}
	{Insert brief details of the  fieldwork activity here}.

	AUTHORISING LINE MANAGER
	PERSONS AT RISK / POTENTIAL HARM
	DATE(S) / LOCATION(S) OF ACTIVITY

	{Insert Line Manager name here}
	Those attending the fieldwork or others who are affected by it.
	{Insert dates / times / frequency / location(s) of fieldwork}
 The risk assessment is to be reviewed by the risk assessor / line manager when any aspect of the fieldwork changes or after any incident.



RISK RATINGS
	
	Slightly Harmful
	Harmful
	Extremely Harmful
	Descriptors

	 Likely
	MODERATE RISK
	HIGH RISK
	HIGH RISK
	Likely = Will occur at some time

	
	
	
	
	Unlikely = Not expected to occur

	Unlikely
	LOW RISK
	MODERATE RISK
	HIGH RISK
	Highly Unlikely = Exceptional Occurrence

	
	
	
	
	Slightly Harmful = Minor injury / illness. Basic First Aid only required. 

	Highly Unlikely
	LOW RISK
	LOW RISK
	MODERATE RISK
	Harmful = Significant injury / illness where medical treatment required.

	
	
	
	
	Extremely Harmful = Significant ongoing, progressive or irreversible injury / illness



	HIGH RISK
	Activity must not take place until control measures have been implemented. 

	 MODERATE RISK
	Further consideration to be given to reduce risk. 

	LOW RISK
	No additional risk reduction measures required. Monitor existing controls.




	HAZARD
	PRE-CONTROL 
RISK
	CONTROLS
	RESIDUAL RISK

	Lack of awareness of Health and Safety requirements
	Moderate
	1. Health and Safety processes and guidance available via Health and Safety intranet page.
2. All staff to complete mandatory basic Health and Safety awareness training.
3. A suite of specific Health and Safety training courses available for staff via Health and Safety intranet page.
	Low

	International Travel
	High
	1. International Travel policy followed which requires authorisation and International Travel risk assessment completion.
	Low

	Fire Incidents
	High
	1. All staff to complete mandatory Fire Awareness training  
2. All fire risks associated with fieldwork considered and included within this section
3. Fire incidents reported and investigated
4. Guidance on Fire Safety controls communicated and available via HS intranet page
	Low

	Weather
	Moderate
	1. Consider weather for destination and consult daily whilst there.
2. Where bad weather is forecast consider postponing trip 
3. Ensure all participants are aware of and provide suitable clothing for expected and potential weather conditions. Ensure hot weather is considered as well as cold / wet weather.
	Low

	Attendee Health Issues
	Moderate
	1. All attendees to complete Fieldwork Medical Questionnaire with any concerns identified discussed with Fieldwork Organiser and addressed before Fieldwork begins
	Low

	Driving Risks
	Moderate
	1. Driving for Work policy followed
2. Those who drive on University business are registered as a University driver and have had their driving licence checked annually
3. All minibus drivers are qualified to drive a minibus on behalf of the University
4. All University owned or leased vehicles, whilst being driven on University business, meet legal requirements.
	Low

	Accommodation
	Moderate
	1. Where fieldwork includes overnight accommodation
· Pre-book accommodation using University preferred travel partner
· Stay in recognised accommodation
· Attendees to be familiar with emergency procedures including exit routes / fire points
	

	Lone working / Isolation
	Moderate
	1. Lone Working policy in place
2. Lone Working during Fieldwork avoided where possible
3. If lone working cannot be avoided, ensure appropriate communication plan is clarified here, is put in in place and adhered to.
4. Fieldwork organiser to have the means of summoning help (emergency services) during the fieldwork.
	Low

	Visits to 3rd party sites
	Moderate
	1. For visits to 3rd party non-publicly accessible buildings / sites all attendees to follow the 3rd party risk assessments and safety processes and protocols whilst on site.
2. For trips to publicly accessible sites follow emergency procedures if instigated.
	Low

	Personal Safety
	Moderate
	1. Consider personal safety risks to include:
· Avoiding areas of known crime
· Only travelling in groups
· Avoiding carrying lots of cash or other valuable items
	Low

	First Aid
	Moderate
	1. First Aid policy followed.
2. The nature of fieldwork will vary greatly. The type of training required, and the number of First Aiders required will be relevant to the nature / location of the activity being undertaken eg remoteness of location and access / communication to emergency services.
3. Organiser/Supervisor to have the means of summoning emergency services if required.
4. First Aid kit to  be readily available if deemed required. Note: A First Aid kit must be available in using all University owned and leased minibuses.
	Low

	Attendee mental & emotional safety 
	Low
	1. Relevant details of activities will be sent with anticipation to prevent anxiety & stress, with organisers being available for additional questions
2. Reasonable accommodations will be made upon voluntary disclosure of needs
During the activity, challenge by choice will allow for different levels of engagement as participants safely challenge themselves.
	Low

	Activity / Task Hazards
	
	Include in subsequent lines any additional hazards not covered above that are relevant to specific activities / tasks undertaken as part of the fieldwork. Areas to consider:
· Terrain
· Animals / Other Wildlife
· Lifting  / Carrying Loads
· Equipment Use
· Use of Hazardous Substances
· Working near or in water
· Working at Height
· Excavations / Working in Confined spaces
	

	Terrain (Slips, Trips, Falls)
	Low
	1. Participants will be informed previously and wear appropriate footwear for the activity.
3. Group will assess the terrain and adjust as needed.
	Low

	Vehicles
	Moderate
	4. Group will complete activity away from parking lot. Gate will be closed after arrival
	Low

	Adverse Encounter with Public
	Moderate
	5. Group will be briefed on activity and be mindful of their presence in public places. During their register of observations, will avoid taking pictures where the public is visible.
	Low

	Animals
	Moderate
	Group will be briefed on possibility of encountering dogs and wildlife, as well as expected behaviour on contact.
	Low

	Fatigue
	Low
	Group will set pace when walking, bring food and drink. Stops will be agreed as needed along the route
	Low
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