DS 1 My Digital Life 
My Screenshots
Screenshot 1 
	
I use a calendar tool to organize my schedule and set reminders for important tasks and deadlines. It helps me manage my time effectively and make sure I attend all key events


Screenshot 2
	
I use notes app to quickly write down ideas, organize my training plans, and keep track of my daily tasks.


Screenshot 3
	 
I use Google Maps for navigation, planning my routes, and saving my favourites places.


Screenshot 4 
	
I use cloud storage to save my important files, such as personal and academic documents, as well as class work.
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My Short Reflection
	I regularly use the digital tools shown in the screenshots to manage my daily routine and stay organized. Using these tools every day helps me structure my task efficiently, stay focused, and ensure I do not miss important deadlines or events. Although I feel confident with personal tools, I feel less comfortable using professional platforms such as LinkedIn or advanced Microsoft Office applications, as I currently have limited practical experience with them.
However, this module has given me a clearer understanding of how professional tools operate and how to use them effectively. I expect this knowledge to help me develop my digital skills for future career opportunities.
Overall, digital skills are essential for me because my daily academic and personal activities rely on these tools to maintain efficiency and organisation.
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