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[bookmark: _Toc17893581]Introduction
Academic concepts are key ideas that an individual should understand to meet the objectives of writing or performing certain work. The use of these concepts is important in formal writing and presentation of authentic papers. They are also essential in practicing integrity in writing because they blend individual’s ideas through acknowledging the source of information. It is very important to use the academic concepts in writing so as to present the work in a logical manner. Research methods are essential in utilizing processes and techniques in collection of evidence in order to uncover necessary information. This methods are important in informing actions and improving on theories that can contribute to the significance in the study. The academic concepts I learnt have assisted me in expressing personal information whenever I need to apply for a job. This module offered very important and extensive concepts that guided me on how to write reports, assignments, perform power point presentations and also in applying for jobs.
[bookmark: _Toc17893582]Academic writing
The module taught me how to make a good academic writing by starting with the best ideas that the reader can easily understand. The ideas in an academic writing is an important aspect that points out the shape of the project. This idea will help me in attracting the attention of the reader from the start because they will seek to understand more about what is contained in the paper. This method of formatting has helped me in arranging ideas in a chronological order before beginning to write. A well written report or assignment helps a reader to comprehend the story without any difficulties. In addition, grammar is also important, hence, I need to ensure my report, research, presentation or an assignment is grammatically correct.
The audience, genres and purpose of the academic writing is important in communicating the right information to the relevant people. As per the lessons I was able to learn that good writing should meet the expectations of the audience as well as the purpose. Academic writing will therefore heavily rely on the topic and the questions that are of interest to the reader, like if a lecturer has asked for one to convey their feelings during the writing process. The writing will only consider the specific information of the topic and what the reader is likely to think. The summary should be able to answer various questions like; what effect does the writer have on the reader? What knowledge does the writer have about the reader, and more so, what is the reader likely to think? The initial purpose should be able to capture intelligence, expertise and familiarity in a detailed manner. The summary should ensure that it gives enough information that takes the reader into real situation so as to follow the argument keenly. Moreover, I learnt that any writing should not be directed to please the reader but rather should ensure the flow of information takes a stance. The genre of the academic writing was a very important topic to me because it highlighted how the chapters in a research project should be arranged. Creswell (2017) said the research often begins with one of the following distinct issues such as empowerment, inequality, oppression, domination, suppression and alienation as the focal point of the study.
[bookmark: _Toc17893583]Analytical Writing
Analytical writing was another important aspect in the module because it helped me to rearrange the facts into paragraphs. The ideas should be captured in every paragraph and accompanied by evidence. This will be done by introducing the main idea to discuss, then provide evidence to prove your argument after which the outline of the significance of the evidence is given. The paragraphs should be analyzed such that it provides certain amount of information in a chronological sequence. The paragraphs should also be coherent by connecting to each other through transition of words. The transition words help create bridges from one sentence to another. Through the module I realised that the use of consistent verb tense is an important ingredient in the paragraphs. All the sentences should be clear and support the main idea of the paragraph. The paragraphs should have three supporting sentences plus the sentence containing the topic and a conclusion. Also in this term , I have a better understanding of how to apply critical thinking when writing and even in my daily life and decisions.
[bookmark: _Toc17893584]CV and Job interview/ Writing Cover letter
Writing of a good resume is one of the key concepts I learnt in the module. The resume should provide a summary of my abilities and what I have accomplished in life. The module highlighted the areas that should be captured in a resume. Some of the most important areas in a resume are; background, skills and education. The resume should include a list of my skills that match the specific opportunity advertised. The order of a resume is a very important element that the employer looks for when hiring, hence, I should begin with the contact details, list of key skills, education qualifications, employment history and references. This format helps the employer to easily capture the information in an organized manner. However, there are some things that should not be included in the resume like personal private information. Typing errors, images and graphics in a resume are some of the sure things that should not be included because they can automatically disqualify me from an opportunity. The content of the resume should not be included in the header or the footer of the page because some software will not be able to read it. When writing the resume according to the module, the content should not be in tabular form. 
In the module I learnt that the cover letter helps to explain and simplify the resume when applying for an opportunity. This helped me to understand how important the cover letter is especially in giving a brief description of an individual applying for the job. They give one an opportunity to add more details concerning the information talked about in the resume. This is a very essential document because it can help the recruiter make the right decision should two candidates have similar qualifications in the resume. The module also showed me that the cover letter helps the recruiter to easily grasp the kind of person applying for the job in a paragraph. The module indicated that for me to write a good cover letter the opening paragraph should catch the readers’ interest. The letter should begin by introduction of the background information. The module recommends that the body of the cover letter should be between 1 to 3 paragraphs explaining the professional experience and skills. In the letter, explicitly mention how personal contribution will be of great essence to the company. The closing paragraph of the cover letter should show the enthusiasm and some of the unique traits that makes them outstanding among other candidates.
[bookmark: _Toc17893585]Research and Report writing
The actions to be taken to investigate a research problem and rationale is very important when writing an academic paper. It is important to collect as many reference as one can so as to internally understand the domain of the research and have adequate knowledge about the topic. Have a review of the best papers in the domain of the study and make a summary. Weed the unwanted parts in the research and follow the required formatting and referencing. Explain clearly how the data was collected and how the interpretation of the significance was made. Choose the best methodology for the research because it is likely to affect the outcome and the findings of the study. The method should be efficient and sufficient enough to fulfill the aims of the study. The introduction part of the research methodology should state the problem and some underlying assumptions.  Literature review is another important part after the methodology. Cooper (2010) considered four types: 1) combine people ideas, 2) disapprove previous well-read scholars, 3) build links between subject, and 4) locate the main issue. This part explores some of the specific context of the written work done by other people. The conclusion part of the research according to the module revealed at this point all the things discussed should be underscored in a comprehensive summary. This module has helped me gather enough knowledge on how to handle the problem and write a good research paper. This will help me in writing some of the best research papers.
[bookmark: _Toc17893586]Referencing
Referencing is a way of sharing the information involved in a given academic area by strengthening the academic argument. It helps in awarding credit to the writers whose ideas has been used in the paper. Through referencing I am able to communicate to the reader the field they are operating in. According to the module, there are five types of referencing which include APA, MLA, Oxford, Harvard, and Chicago. APA referencing takes the order of author, year of publication of the book, title of the book, edition, place of publication and publisher. Both the APA, Harvard and MLA puts author’s name inside the text of the assignment. On the other hand Chicago and oxford puts the authors name in a footnote at the bottom of each page. Harvard in-text citations consists mainly of the author’s last name and the year of publication. Through this academic referencing skills, I am able to confidently make citations in my work depending on the format of writing. I have grown to like the APA and Harvard styles of referencing because they are some of the easiest styles of presenting citations. APA format also helps me to understand the topic and citation easily when I am reading. This module therefore, has made my reading and writing techniques not only efficient but also authentic.  In academic writing, referencing is the only way to provide evidence that supports the claims and assertions in the assignment.  
[bookmark: _Toc17893587]Conclusion
Academic writing is the use of upfront language to persuade, inform and analyze a particular subject of interest. Through this module I can easily and confidently convey ideas, present arguments in writing and engage in scholarly conversations. This is a unique way that will help me to engage the employers in a scholarly manner when attending the interviews and making applications. Currently many companies are looking for potential employees with efficient writing skills. This has therefore challenged me to equip myself with various academic writing skills that will help in convincing the employer. It is also clear that if I equip myself with vast academic skills, it will be very easy to convince the employer and explain why I am an asset to the company.  It is important that this module be introduced in all colleges so that students can groom themselves with unique skills of writing. This technique helps students to think critically and creatively enabling them to look at ideas from different point of view. Academic writing is an efficient tool that enable students to explain complicated subject learnt in the university hence becoming assets to the company.
[bookmark: _Toc17893588]Recommendations
I believe that there are still various gaps that the module should try to fill so that the students can be equipped with hands on skills in academic writing to improve their chances of being employed.  According to me, the module should be equipped with more assignment in different styles so that the scholars can have a wide range of skills to present their work. It should help the students master the academic writing skills through analyzing as many topics as possible. It should also offer an opportunity to conduct research and apply knowledge of writing to enable students perfect their skills. 
The module should have a collaboration between lecturers, course specialists and employers so that the students can interact with the professionals and equip themselves before applying for the jobs. The professionals will also motivate the students and expose them to real techniques of academic writing. There is need to organize rigorous reading and writing workshops to sharpen the skills and creativity of presenting ideas logically. The university should organize for contests and symposiums that will enable students to compete with their colleagues from other institutions in academic writing skills. 
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