          ASSIGNMENT 3

I have choose on my presentation 4 assignments which  I worked on it for my 10 weeks in university time.
1) Pointword ( Word document Work)
2) Excel Spreadsheet & Chart
3) Screenshort (Screenshort homework)
4) River Fitness Customer Feedback Project

ASSIGNMENT 1:PointWord 
Description  of the Task
In this assignment I worked on creating a word document for my work.
I have also converted the data from the spreadsheet into a chart and inserted into word document. This required to organizing information clearly and presenting it in  professional  format.
The chanllage I faced 
One challenge was learning how to convert the spreadsheet data into a chart correctly. Other challenge was formatting the Word document.
I also had to understand how to transferinformation between different applications (Excel>Word),which was confusing at first. 
What I Learned
I learned how to use word for academic work.
My experience 
I felt confident after complete the task because I understood how words works and chart.



ASSIGNMENT 2: Excel Spreadsheet & chart

Description of the task 
In this assignment I created a spreadsheet,entering data,and use a fomulas to calculate automatically ( examples =if (E6>10,”higher,””lower”) converted the data into chart.

Challenge I faced  

· Understand how to use formulas was challenging at first,then I had to make sure all the data was entered correctly so the calculations would worked.

What I have learned

· I learned how to use Excel  fomulas to calculate automatically instead of doing manually.

My experience

I felt that excel became easier after practising. I have understood how data flows into charts and spreadsheet.

















ASSIGNMENT3: Screensheet (Screenshot homework)

Description of the task

I complete my homework using screensheet.I used screenshots to capture  my work,demonstrate my progress,and show evidence of my learning.

Challenge I faced

· I have learn how to take clear screenshot and save them correctly.
· Make sure the screenshot were organised  and readable to my teacher.

What I learned 

· I learned how to use screenshot to document my work.
· I have improved my ability to communicate visually,which  imprtant for digital assignment.

My experience 

· I felt that I understood everything clearly.screensheet helped me to complete my homework and made me more comfortable with digital tools.I gained confidence in submitting my digital evidence of my homework.













ASSIGNMENT 4: RIVER FITNESS CUSTOMER FEEDBACK PROJECT

Description of the Task
I collected customers feedback from River Fitness.organised the details,created a table,wrote a summery,and designed a chart.I also create a profesional abouyt page for River Fitness.
Challenge I faced 
· I understood how to present customer feedback clearly.
· I create a chart that clear represented the data.
· Writing a professional summery using feedback result.
· Designing a clean and professional about us page that looked  real and useful.

What I learned

· I learned how to analyse feedback and turn numbers into meaningful information.
· I developed skills in data presentation,chart creation,and professional writing.
· I learned how to create a business  style document,which is useful in real workplace.

My experience 

· [bookmark: _GoBack]I enjoyed this assignment because it felt like real business work.
· I understood how feedback helps to improves services.
· I also gained confidence in creating a professional  document and use digital tools to present information.
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