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Introduction

Students' ability to do research and properly cite their sources is crucial to their success in school
because it gives them the background they need to think critically, solve problems, and learn new
material. The capacity to efficiently do research and appropriately cite sources is more valuable in
today's information-driven environment. In order to help students improve their research and
citation skills, this paper will examine the value of these talents in academic and professional
settings. The ability to do independent research helps students not only learn more about their
chosen topics, but also become more critical thinkers and more capable of studying on their own
initiative. In addition, knowing how to properly cite sources is essential for legitimate academic
writing, as it helps students give credit where credit is due and prevent plagiarising the work of
others. This paper will explore the value of research skills and proper referencing in both the
academic and professional realms. In addition, we will provide concrete suggestions on how
students might strengthen their research skills and develop better reference techniques. By
adhering to these standards, students may improve their research skills and create higher-quality,

more credible writing in their chosen disciplines (Yuan et al., 2020).

Importance of Research Skills

Students' ability to do independent research is a vital skill in a wide range of industries. Individuals
equipped with these abilities are better able to investigate their areas of study, consider other points
of view, and amass a well-rounded understanding of their chosen fields. The ability to do thorough
research is crucial for many reasons.

e Information gathering: Through research, students may learn from a variety of resources

including books, journals, websites, and even interviews. Students may get a deeper, more




nuanced grasp of their chosen profession by doing methodical research into the topic
(Agapoft, 2019).

Analytical and critical thinking: Students who actively pursue knowledge via research
develop these skills. They are tasked with determining the reliability and accuracy of
information gathered from multiple resources, filling in knowledge gaps, and developing
novel perspectives. These abilities are useful in any job where addressing problems is a
priority.

Evidence-based decision-making: In academic and professional settings, it is preferable to
base choices on evidence rather than hearsay or conjecture. Students who have developed
their research abilities have a better chance of making well-informed judgements based on
solid information.

Lifelong learning: Research abilities are not only useful in one's academic career, but also
in one's professional and personal growth throughout one's lifetime. Learning how to do
research effectively sets people prepared for a lifetime of staying abreast of developments,

adjusting to novel situations, and expanding their knowledge base.

Students who are able to do independent research are better equipped to become independent

learners and contribute to society. Students may become better learners and professionals by

focusing on developing these abilities. They will be better prepared to solve difficult challenges

and make significant contributions in their chosen professions (Agapoff, 2019).

Paraphrasing and In-text Citation:

Paraphrasing is the process of rewriting someone else's words such that they sound different yet




still convey the intended meaning of the original text. It's crucial in academic writing since it lets
authors bring in outside data and ideas for more credibility and context. To paraphrase effectively,
one must read the original text, extract the important ideas, then restate them in one's own words
while maintaining the original meaning. Recognising the original author of paraphrased material
is essential. Brief in-text citations typically found in brackets and accompanied by the author's
surname and the year of publication are provided. Readers may double-check the information and
find the full reference in the bibliography or reference list thanks to in-text citations (Evans &

Waring, 2020).

References and Citations:

The UWTSD Harvard Referencing Style is a popular citation system with strict requirements for
the presentation of cited materials. It offers a unified system for documenting the credibility of
multiple sources, including print publications, online resources, and more. References must be
correct and consistent so that readers may readily find and verify your sources. Reference lists are
listings of all the sources that were used to create the work being referenced. The author's name,
publication date, title, and publisher should all be included in each entry. It is crucial to adhere to
the precise criteria offered by the selected reference style, which may differ based on the kind of
source used (Evans & Waring, 2020).

Enhancing Research Skills:

Developing essential abilities is necessary for productive research. Students must be able to locate
credible sources, assess their reliability, and use that knowledge effectively, therefore information
literacy is a must. Research, data analysis, and information synthesis all need competent time

management, organisation, and critical thinking. In order to do well in school, kids must be able




to do research that is both productive and comprehensive. Students with these abilities can find
their way through information troves, make informed decisions about the reliability of various
sources, and write convincing, well-researched papers. Students may greatly improve their
research ability by mastering the following techniques. The capacity to seek out, appraise, and
make useful application of knowledge from a variety of sources. Learning to locate appropriate
resources, evaluate their reliability and usefulness, and incorporate their findings into one's own
work constitutes this skill. To improve their information literacy, students should spend time
exploring library databases, using search engines, and reading academic materials (McCartney,

2017).
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Figure 1: Research Skills

Researching effectively requires the ability to think critically. In order to do this, you must examine
data, search for any biases or holes in reasoning, and assess the quality of your sources. gtis
important for students to develop the skills necessary to critically evaluate information, weigh the
merits of competing arguments, and reach their own well-informed opinions. Time management
is essential in research because it guarantees that available time is used effectively and that
deadlines are met. Students need to learn to plan their research effectively, establish attainable

objectives, and prioritise their assignments. Students may remain on track and prevent last-minute




panic by breaking down the research process into small phases and making a schedule (Schwartz,
2021). Itis crucial to examine the credibility of the sources you utilise in your study. Students need
to think about how reliable, authoritative, up-to-date, and relevant their sources are. To assure the
legitimacy and correctness of the material, they should seek for peer-reviewed studies, trustworthy
books, and reliable websites. Working with others and asking advice from academics, librarians,
and topic specialists may enrich research efforts with new perspectives and helpful pointers. A
person's research abilities and worldview may benefit by participation in conversations, attendance
at workshops or research seminars, and the use of academic materials. Students may make
significant contributions to the progress of knowledge in their subjects and improve the quality of
their own academic work by mastering these essential research skills. Honing these abilities
requires constant practise, involvement with academic materials, and a proactive commitment to

learning (Schwartz, 2021).
Recommendations for Students:

There are a variety of approaches students may use to improve their research abilities and citation
techniques. Effective information searching procedures, systematic note-taking practises, and the
use of appropriate data analysis instruments all fall under this category. Consulting academic
resources and librarians may help you learn how to do research and comply with citation styles
(Yuan et al., 2020).

Conclusion:

Academic writing requires strong research abilities and proper citation. Using correct citations and
footnotes helps students stay away from plagiarism. Both the originality and readability of a piece
of writing benefit from the use of paraphrasing and in-text citations. Using the UWTSD Harvard

Referencing Style ensures that citations are consistently formatted. Students can do more in-depth




and reliable research if they are equipped with research skills such as information literacy, time
management, organisation, and critical thinking. Students may increase the quality and impact of
their academic writing by adopting the practises recommended in this paper, including developing

strong research skills and good reference practises.




References

Agapoff, I.R. (2019) ‘How may I help you?’, Academic Medicine, 94(7),p. 962.
doi:10.1097/acm.0000000000002666.

Evans, C. and Waring, M. (2020) ‘Enhancing students’ assessment feedback skills within Higher
Education’, Oxford Research Encyclopedia of Education [Preprint].
doi:10.1093/acrefore/9780190264093.013.932.

McCartney, G. (2017) “Text citations’, Evelyn Waugh and the Modernist Tradition, pp. 1-1.
doi:10.4324/9781351311045-1.

Schwartz, S.J. (2021) ‘Plagiarism, citations, and paraphrasing’, The Savvy Academiic, pp.202—
225. doi:10.1093/050/9780190095918.003.0008..

2

guan, R., Yang, M. and Stapleton, P. (2020) ‘Enhancing undergraduates’ critical thinking
through research engagement: A practitioner research approach’, Thinking Skills and
Creativity, 38, p. 100737. doi: 10.1016/j.tsc.2020.100737.




Appendix A — Any relevant supporting documents/ information

UWTSD Harvard Referencing Guide

Version 1.2




REFERENCING HANDBOOK: HARVARD

Welcome to the 1* revised edition of the University of Wales Trinity Saint David's
Referencing Handbooks!

your Academic Liaison Librarian.

these handbooks, and hope these provide a useful resource

library@uwtsd.ac.uk with any suggestions.

The UWTSD Academic Liaison team, Library and Learning Resources

PR

Referencing accurately is an essential skill to learn during your studies, and these handbooks
are designed to support you in your learning and help you to navigate what can sometimes
seem quite confusing. The referencing handbooks are available for the four styles used at
UWTSD, with suggestions for further, in-depth resources and advice on getting support from

We would like to thank the academic staff involved for their tme and input in developing

We are happy to receive feedback on these guides, which will be reviewed. Please contact
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REFERENCING HANDBOOK: HARVARD

Introduction

There are four recommended reférencing styles in use at the University of Wales Trinity Saint David:

* APA (American Psychological Adsociation)

*  Harvard

* [EEE (institute of Electrical and Electronics Engineers)

*  MHRA (Modern Humanities Research Association)

You can find out which referencing standard you should be using by looking in your Programme
Handbook. All of the referencing handbooks are available online: https://uwtsd.ac.uk/library/

P L
ncing

A shorter, handy, quick reference version is also availabie either online or in your néarest UWTSD
library.

How do | use this guide?

The purpoase of this handbook is to provide you with the basic principles of referencing, and to get
you started in understanding the how and why of referencing. This handbook provides examples of
how to produce in-text citations and references from a selection of some of the most widely used
SOUrEEs you may encounter over the course of your studies.

An examgple of how the reference should
sppear in your text will be shown in this
bow.

However, this guide i not intended to be exhaustive, and additional examples snd guidance can be
found in:

Pears, R. and Shields, G. (2019) Cite them right: the essential referencing guide. 11th edn.
Basingstoke: Palgrave.
Copies can be found in all UWTSD libraries.

What is referencing?

When producing an academic assignment, you will be expected to acknowledge other people’s
work by referencing them in & recognised and consistent format. You will also need to provide
details of the resources you have read for your assignment. There are a number of reasons why this
is necessary:

= To demondtrate the breadth of research you have undertaken.

* To add academic credibility to your arguments.

+ To enable readers to find the sowrces you have used in your work.

* To acknowledge the work of others and avoid accidental plagiarism.

3.




REFERENCING HANDBOOK: HARVARD

LyTE ok
[ ]

How do | avoid plagiarism?

Accurate referencing also means you avoid plagiarism, which is passing off someone else’s work
24 your own. The University's full definition of plagiarism can be found within the University
regulstions: hitp://www.uwtsd ac.uk/academic-office y-regulati guide/

Plagiarism can be deliberate or accidental; without accurate referencing, it s possible to accidentally
plagiarise someone elie’s work. Therefore, understanding when and how to reference will help you
to easily avoid this

Do you have any tips before | begin my work?

*  Make sure that you know which referencing style your School recommends before you begin.
This information is included in your Programme Handbook.

Keep a record of the sources you read as you go along.

Be consistent in the records you keep and in the way you reference.

Give yourself enough time to check your work.

Try to put yourself in the shoes of the reader. Think: “if | wanted to find the source of this
information, could I17*

LR

= i in doubt, seek clarification or ask for help!

How can | get further help and support?

You will be given an in-class session on referencing during the first year of your course, and regular
workshops and drop-in opportunities are also made available throughout the academic year via our
InfoSkills programme: hitp://uwtsd.ac.uk/library/infoskills/. Follow @UWTSDLIb on Facebook,
Twitter or Instagram for updates on when and where these will be held.

There is a dedicated Academic Lisison Librarian for each academic area, and their role is to support
you with a variety of information skills throughout your course. Find out who your Academic Lisison
Librarian & and book an sppointment here: https://uwtsd.ac.uk/lib jaly/meet
your-academic-lisison-librarian/ or by popping into your nearest L.I‘W'I'SD library.

Support for referencing is abio available from Student Services, and study skills drop-ins are available
across the campuses.

Students at Partner Institutions should check with the library at their home institution to find out
which standard they should be using and where to get support.




REFERENCING HANDBOOK: HARVARD sl

Harvard Referencing: The Basics

The Harvard referencing style consists of:

Th d when referring to a f infe vithin the text of your assignment
to show where it came from. They are abbreviated details of the source you are referring to
and generally consist of the author’s / editor’s surname, year of publication and, if required,
page numbers e.g. (Pears and Shields, 2016, p. 6).

You do not need to include the author’s surname in the in-text citation i it is referred to
within the body of your work e.g. According to Pears and Shields (2006, p.6). This would just
be unnecessary repetition!

A reference list

The purpose of the in-text citation i to refer you to the full details of the publication within
& full reference list or bibliography at the end of your work. Full publication details of the
citation should be found in the reference list at the end of your assignment. This contains the
full bibliographical record of the references cited in your text eg.

It should enable any reader to locate your original source. A ref st is ged o
alphabetical order by the author’s surname or, if there is no author, by title. A bibliography
can also sometimes be requested by your tutor. A bibliography is a list of all the sources you
have read for your assignment, whether or not you have cited them in your text and therefore
more exhaustive than a reference list. I you're not sure which i required, ask your lecturer.
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REFERENCING HANDBOOK: HARVARD

How do | quote, paraphrase and summarise in my work?

Quotations

A quatation means that you take the exsct wording as used by another author and insert it in your
work. Direct quotations should be used sparingly and only when they are relevant to the argument
you are making in your work.

Long quotation — more than 30 words or 2 lines
Format:

* Enteras 8 separate paragraph

* Indenttheparagraph

ks s i O (S-S e iaggs skt { U et i o Braclepts)

Short quotation — up to 30 words or 2 lines

Format:

* Include in the body of text

* Enclose in double quotation marks

*  Author's surname, year of publication and page number / URL enclosed fin round brackets)

Paraphrasing and summarising
Paraphrasing is when you take someone else's idea and put it into your own words. Summarising is
when you provide a brief overview of someone else’s idea. You would enly need to provide a page
number if you are referring to a very specific ansa or part of the text. You will need to use your

Judg: #s to whether this is y- Put yourself in the shoes of the reader: are you referring

to a whole work or concept or a very small part of it?




How do | reference specific types of resources?

1. Books and e-books

Most references to books should adhere to the following general format. Elements may vary slightly.
Specific examples are provided.

A print and e ic books are virtually identical, there is no need to indicate whether or not it is
electronic unless the electronic version is not an identical version of 8 print publication.

1.1 Book with two or three authors

1.2 Book with four or more authors

1.3 Chapter within an edited book

1.4 Book without an author or editor

In this case you would use the title rather than the author. When listing in the reference list and/or
i ¥ you would list it alph y but by its title.
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