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In the 21st century, digital skills are integral to academic and professional success. As technology continues to impact virtually every aspect of life, different generations need to learn how to function effectively in this rapidly changing world. Academic success involves learning how to master a set of skills that enhance learning and promote critical thinking, effective communication, and independent research. These skills are fundamental to navigating the challenges and opportunities of the modern education system. The Academic Skills module helped me develop and refine these important skills in many ways. It provided me with the tools to improve my academic performance and better prepared me for higher education and beyond. I gained valuable insights into notetaking, referencing, and paraphrasing – important skills that form the foundation needed to understand complex material, maintain academic integrity, and communicate ideas effectively.
This report is a personal reflection on how I sought to improve these skills using the framework provided by the Gibbs Reflective Cycle.
Reflecting on my experiences and the challenges I faced, I will attempt to indicate how these skills developed, their impact on my academic growth, and what strategies I intend to incorporate into my ongoing development. This reflection not only reflects my progress, but also points to the need to develop academic skills as a foundation for lifelong learning in the 21st century.
[bookmark: _Toc184910944]Reflection on Note-Taking Skills
Throughout the module, I used note-taking skills in every Academic Skills class. This helped me to understand important information, organize my thoughts, and remember the main ideas that were discussed in class. Initially, I used regular linear notes, which often gave me scattered information.
At first, I was quite overwhelmed by all the things I had to jot down. My papers were such a mess that it was hard to review the afterwards. However, after learning structure methods like the Cornell system, I felt much more confident and organized. 
Structure notetaking changed how I looked at class content. The Cornell method helped me find key ideas, details, and thoughts, making my notes better for review. In another case I noticed that sometimes I focused more on writing things down neither then be concentrating on understanding the material, which reduce my interaction in the moment. 
Refining my notes showed me how imperative it is to be prepared. Looking over topics before class helped me expect important points, and using abbreviations and symbols often made if faster. Kauras (1989) research pointed out that organized notetaking helps with remembering and understanding; this I have seen personally. 
With these improvements notwithstanding the ideas of using of using visual aids in my nots – like charts and graphs – enabled me to understand difficult topics. This method was especially useful during the academic writing discussion, where breaking down essay structures visually made things clear. 
First, I need to mention I was not very systematic in my way of working. Still, using systematic methods my time management and my routine was totally changed, it’s really helped a lot while gathering and understanding information. To improve even more, I plan to use digital tools like ‘Evernote’ to boost my productivity. 
From now on, I will pay attention in class and do better summarizing after class. I will also try using mind maps for subjects requiring more visuals. All these changes are going to make my notes flexible and usable indifferent ways of learning. 
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Referencing was a very important part of our previous assignments. At first, I had trouble understanding Harvard's referencing style, which caused my citations and formatting to be inconsistent.
I was frustrated and constantly doubted my ability to cite sources accurately. However, it was encouraging that this detailed feedback from my lecturer helped me point out specific areas for improvement.
Learning how to reference correctly not only made my assignments more accurate, but also helped me better understand academic integrity. However, sometimes I spent too much time checking reference formats, which slowed me down in other parts of the paper.
Through consistent practice and using referencing guides, I gained confidence in citing different types of sources: journal articles, books, and websites. According to Neville (2010), learning how to reference is the key to academic success. I now fully understand this point.
Another important point was checking the reliability of sources. In one assignment, I read journal articles and online blogs on similar topics, and there was a huge difference in how authoritative and detailed they were. This exercise showed me how important peer-reviewed articles are in academic writing.
While my referencing skills have improved significantly, there is room for greater efficiency. Learning citation management software like Zotero can make the process easier.
I will learn referencing tools and create a personal checklist to ensure I am following Harvard style correctly. I also need to improve my knowledge of secondary referencing so I can handle situations where I cannot access sources directly.
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During class assignments, paraphrasing became very important. We had to rewrite texts but still maintain their original meaning. In the beginning, my paraphrased work often did not match the original meaning or was too simple.
I found paraphrasing both challenging and rewarding. With each successful attempt, my confidence grew, and mistakes became learning opportunities.
Paraphrasing helped me think critically and understand problems. It helped me connect with the material and put ideas into my own words. However, there was a problem - sometimes I had a hard time maintaining an academic tone, which created problems in my work.

Being able to paraphrase well is important to avoid copying others and to show that you understand. According to Bailey (2018), good paraphrasing shows a blending of ideas - a skill I had to learn over years of practice and feedback.
The chainage that I faced was trying to explain complex ideas without losing their main points. For example, when I tried to summarize Kolb’s Experiential Learning Cycle, I initially oversimplified some important concepts. But by reviewing examples from the classes, I learned to better balance clarity and thoroughness.
Although paraphrasing is still a work in progress, my ability to reframe complex ideas has improved significantly. Continued practice and exposure to a variety of texts will further strengthen this skill.
To improve, I will try rewriting academic texts and then checking my work against sample answers. Working with others to review each other’s writing can also provide useful feedback. Additionally, using the rewritten content in longer essays will help me see how well it fits into the larger ideas.
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The Academic Skills module was a life-changing experience for me, during which I mastered the most important skills: note-taking, referencing, and paraphrasing. Using the Gibbs Reflective Cycle as a guide, I assessed my progress, identified areas for improvement, and developed strategies for further growth. With structured note-taking methods like Cornell’s system, I now approach class content with clarity and efficiency. Referencing skills not only increased the accuracy of my assignments, but also deepened my understanding of academic integrity and the reliability of sources. Finally, honing my paraphrasing abilities taught me how to think critically about material and articulate ideas effectively. While I have made significant progress, I recognize that learning is a lifelong process. By integrating digital tools, refining my approaches, and regularly putting the skills into practice, I hope to improve all of these skills for continued academic success and a solid foundation for all future learning challenges.
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