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Introduction
​In today’s rapidly evolving professional environment, it is essential for students to develop both academic and employability skills to succeed in their future careers. This assignment explores key academic and employment skills, collaborative learning techniques, virtual collaboration tools, and the development of an e-portfolio. It also reflects on the importance of digital tools such as RefWorks and highlights how these skills contribute to personal and professional growth. 

Main Body
 	Task 1: Essential Academic and Employment Skills for the future career Path

(a): Report on Essential Academic and Employment Skills
Academic and employment skills are fundamental for achieving success in both education and professional life. Academic skills refer to the abilities required for effective learning, while employment skills focus on workplace performance.
Academic skills include time management, research abilities, critical thinking, and academic writing. Time management helps students meet deadlines efficiently, while research skills enable them to gather accurate and relevant information. Critical thinking allows individuals to analyse problems and make informed decisions, and academic writing ensures clear and structured communication of ideas.
On the other hand, employment skills are essential for functioning effectively in a professional environment. These include communication, teamwork, problem-solving, and digital literacy. Communication skills help individuals express ideas clearly, while teamwork enables collaboration with others to achieve common goals. Problem-solving skills are crucial for addressing challenges, and digital literacy is increasingly important due to the use of technology in modern workplaces.
In conclusion, both academic and employment skills are essential for career development. Developing these skills enhances employability and prepares individuals for future challenges.



		
		Task 1 (b): Evaluation of Task 1 (a) based on Similarity report


The similarity report was used to evaluate the originality of this work. The results indicated that the majority of the content is original, with only minor similarities due to commonly used phrases and referenced materials. Proper citation and referencing techniques were applied to avoid plagiarism. This process ensured academic integrity and improved the overall quality of the assignment.



[image: ]
Task 2: Collaborative Mind Map and Individual Poster
The collaborative mind map was developed to illustrate essential skills required for career success. The central theme focused on “Essential Skills for Career Success,” with branches covering academic skills, employment skills, and digital skills.
Academic skills included research, writing, and critical thinking. Employment skills focused on communication, teamwork, and problem-solving. Digital skills included knowledge of tools such as Microsoft Office and online collaboration platforms.
This activity encouraged teamwork and idea-sharing among group members, enhancing collaboration and understanding of key concepts.


		Mind Map (Collaborative)

[image: ]
		Poster (Individual)

The individual poster was designed to visually represent key employability skills. The poster included important skills such as communication, teamwork, digital literacy, and problem-solving. It used simple text and visual elements to effectively convey the importance of these skills in achieving career success.
This task helped improve creativity and the ability to present information in a clear and engaging way.[image: ]


Task 3: Virtual Collaboration and RefWorks
Virtual collaboration refers to working together using digital platforms and online tools. During this assignment, tools such as Zoom, Microsoft Teams, and Google Docs were used for communication and collaboration.
Virtual collaboration allowed team members to share ideas, work on documents simultaneously, and stay connected despite physical distance. It improved communication skills and teamwork. However, some challenges were faced, such as internet connectivity issues and scheduling conflicts.
Overall, virtual collaboration proved to be an effective method for completing group tasks and developing digital communication skills.



		Report on Virtual Collaboration
		[image: ]
		






Step-by-step process of using RefWorks with visuals

Step 1:
RefWorks website log in into account.  

[image: ]





Step 2:
Creating a folder or a project to organize references. 
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Step 3:
Add references manually or import them from academic databases such as Google Scholar. 
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Step 4
 Generate citations  
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Task 4: E-Portfolio Creation and Evaluation
		Task 4 (a): E-Portfolio Creation
The e-portfolio was created to showcase academic achievements, skills, and personal development. It included sections such as personal profile, skills, projects, and reflections. The portfolio was designed to present information in a clear and professional format. 
E-portfolios can be developed using a range of digital tools and platforms, depending on the user’s needs and level of expertise. Website builders such as Wix, WordPress, and Google Sites are commonly used due to their ease of use and customization options. Design tools like Canvas allow users to create visually appealing portfolios using templates and graphics. In addition, document-based tools such as Microsoft Word and PowerPoint can also be used to present portfolio content in a structured format. These tools enable users to create effective e-portfolios that support both academic and professional development. 


		Task 4 (b): Illustrative Review of E-Portfolio tool Selection
The selected e-portfolio tool was user-friendly and allowed easy customization. It provided features for organizing content, adding multimedia elements, and presenting information effectively.
One of the main advantages of the tool was its accessibility and flexibility. However, some limitations included restricted design options and limited storage capacity.
Overall, the e-portfolio serves as a valuable tool for demonstrating skills and achievements, making it useful for both academic and professional purposes.
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Conclusion
In conclusion, this assignment has highlighted the importance of academic and employment skills in achieving career success. It also emphasized the role of teamwork, virtual collaboration, and digital tools such as RefWorks. The development of an e-portfolio further enhanced the ability to present skills and achievements professionally. These experiences contribute significantly to personal and professional growth. 
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