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PG4 – RECORD OF FORMAL MEETING

This form is to be completed by both the supervisory team and student.  

This form is to be completed following each formal meeting between the research student and the Supervisory Team. Copies should be kept by the student and supervisory team.  All research students are required to have a minimum of 3 formal meetings per year (either face to face or by skype with the complete supervisory team). It is recommended that all other meetings with the supervisor are recorded and kept by the supervisor and student. 

The PG4 forms should be submitted to the Academic Office at pgresearch@uwtsd.ac.uk along with the PG5 (Annual Progress Review) form at the beginning of the Review process.  

Further information on the Academic Quality Handbook can be found at: http://www.uwtsd.ac.uk/academic-office/academic-quality-handbook/ 

Academic Office, University of Wales Trinity Saint David, Carmarthen, SA31 3EP 
Tel: 	44 (0)1267 676785 Email:	pgresearch@uwtsd.ac.uk 

1 Student Details 

	Institution/Centre of Study

	


	Student Family / Surname:

	

	Student Given / First name:

	

	Student Number

	

	Faculty 
	

	Are you a Member of Staff at UWTSD?

	YES   ☐
	NO   ☐

	Are you an International student currently on a Tier 4 visa?
	YES   ☐
	NO   ☐

	Start Date
	
	End Date
	

	Mode of Study

	Part time   ☐
	Full time   ☐

	Indicative Title of Research
	


	PhD
by Research
	PhD 
Practice Based
	PhD by 
Published Works
	Professional Doctorate
(including DBA, DProf, Ed D)
	MPhil by Research

	MPhil
Practice Based


	☐

	☐	☐	☐	☐	☐
	MA by Research
	MSc by Research
	MRes
	
	
	

	☐

	☐

	☐

	
	
	








2 Present at Meeting

	
Lead Supervisor
	☐
	
Supervisor
	☐
	Director of Studies (if not Lead Supervisor)
	☐
	Advisor
	☐
	Other (title):
	☐



3 Details of Meeting

	Date of Meeting
	

	Time of Meeting
	

	Length of Meeting
	

	Mode of Meeting
	




4 Report of Meeting 

	1
	Description and quality of work submitted prior to meeting


	


	2
	Objectives for this meeting

	


	3
	Issues discussed in this meeting


	


	4
	Description of agreed ‘next stage’ progress


	


	5
	Were any skills or training needs identified? Please also comment whether any further language skills training is required:


	







[bookmark: _GoBack]
5 Student Comments from Meeting 

	Please give an assessment of the progress made by you during the past period of review and the support you have received. 

	







6  Signatures

	
Lead Supervisor
	Signature or Print Name:



	Date:

	Supervisor
	Signature or Print Name:


	Date:

	Director of Studies (if not Lead Supervisor)
	Signature or Print Name:



	Date:

	
Advisor (if applicable)
	Signature or Print Name:



	Date:




7 Student Signature

	
Signature

	

	
Date

	



Please retain this form and submit it with the PG5 Annual Monitoring form to the Academic Office – pgresearch@uwtsd.ac.uk
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