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Using the Gibbs reflective cycle, I will explain several themes and my knowledge of them, such as time management, paraphrasing, academic writing, and public speaking. I will also discuss my personal experience at the UWTSD London campus over the course of 10 weeks. The topics that I chose for my report include time management, summarising, CV writing, and finally, my own experience giving a public speech.
I will start by giving a brief explanation of the Gibbs matrix.

[bookmark: _Toc113023058][bookmark: _Toc113053451] 2 Model of Reflection
I use Gibbs as an example of reflective thinking.
[bookmark: _Toc113023059]Working through an experience is a promising idea using this paradigm.
Meetings with a team you need to work with, for example, can be an instance of this or it could be a circumstance you encounter repeatedly.
Although Gibbs first recommended using it in circumstances that recur, the phases and ideas still hold true when dealing with one-time encounters.
The action plan could become more generic and focus on how you might use your findings in the future if it is done using a stand-alone experience. A list of useful questions is provided below for each level of the model. You do not have to respond to all of them but doing so will help you determine the kinds of things that might be appropriate to include at that moment. Other prompts could be more effective for you.
[bookmark: _Toc113053452]  3 Time Management

In this course, time management was the first lesson that we covered.
First off, I am aware that I am a diligent worker and that I have excellent time management skills. I also know that I dislike being late for anything.
I am constantly trying to prioritise my tasks and will eventually realise that my time management skills are not as strong as I thought they were since I spend much too much time on my phone instead of paying attention to what is actually important at the time.
 There are several things that I want to analyse. All of those details are there to shorten the time. For instance, the "To Do list" is a really helpful tool to utilise, and you may make it daily or weekly as you see fit. When I first learned about the "Natural body clock," I was amazed. As we all know, juggling our personal and professional lives has never been simple, but via this topic, I learnt how to set my priorities with the aid of the Eisenhower’s matrix.
When I was in school back in my native country, I did not pay enough attention, lost focus easily, and did not bother to even try to comprehend the tutor or follow their instructions, but this time, I really enjoyed going to university, meeting new people, and hearing different viewpoints on various subjects.
The instructor made sure that everyone understood the material at least in part by explaining it in an amazingly straightforward way.
Because I was accustomed to doing certain things and wasting a lot of time surfing social media and not paying enough attention to the situation and the people surrounding me, it was difficult for me at first to alter how I managed my time.
Therefore, With the help of the Eisenhower matrix, I was able to separate my priorities and start deciding what was crucial and urgent in my life from what was not vital and was not that urgent.
Here, I will give an illustration of how I utilise the Gibbs Reflection Model to comprehend time management and the steps I take to make it better.
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Prior to enrolling in this course, I had no idea what summarising meant or how to apply it in any way, and the lesson's scheduled day caught me missing due to a variety of personal issues. I am not sure why, but compared to other subjects, I was more interested in learning about this one. As a result, I now have opinions on it that are vastly different from my first assumptions about it. Thanks to the video recordings that were published on Moodle, even if I were not there for the course itself, I could still keep up with my classmates.
I learned the basics of what a summary is from the video recordings, as well as some enjoyable activities that were conducted in class on the day that I was absent. Because of the good relationships I had developed with my college peers, one of them summarised a lesson and shared it with me, which piqued my interest in summarising even more.
I have discovered that a text's summary generally captures its major ideas and is far more concise than a paraphrase, which may often be almost as long as the original source.
I was initially unable to comprehend the meaning of summary because of how insufficient my knowledge was, resulting in me being keen to learn more about it than any other subject. I personally like studying about it since I know I will use it extensively in the future for many projects and programs.
One of the ways I research something is After looking through several sites and discovering various solutions, I find myself at a loss. I can say that learning summarising was a difficult one for me because I started with almost no knowledge about it, but later on, as I was enriching and delving deeper into it, I found it to be remarkably interesting and addictive. To my surprise, however, after recapping everything I had studied, I realised that nothing was apparently different, but the way various individuals described it different made me confused.

In this section, I will utilise the Gibbs matrix to demonstrate the actions I take and the strategy I employ to increase my understanding of summarising.
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As a result of having had several positions up until now, I have had a lot of experience writing resumes. Over the years, I have learned how to make my resume stand out to those who are reading it. This is why I have chosen CV writing as my third topic.
I also gained a lot of information from the lecturer's instruction on how to create a professional resume, how to emphasize the important qualifications and talents that employers look for, as well as how to bring new skills.
We completed several enjoyable exercises in class about the creation of a personal statement, including if it should be succinct, clear, and short and whether it should serve as a reflection of your personality and the talents listed on your resume.
I felt like I understood the subject matter very well, which is why I was engaged and eager to learn throughout class. I particularly enjoyed learning about the personal statement because it is something I had never included in my CVs before. In addition, I discovered that the manner in which CVs are written in this country differs from the circumstance in which they are written in my country.
When I was conducting my own research on CV writing, I came across some helpful advice on how to create a personal statement. I discovered an accessible definition of what a personal statement is and what it should include. In most circumstances, a personal statement is composed of three elements: a description of yourself, your contributions to the company, and your professional goals
Therefore, in my opinion, it was beneficial to learn about CV writing and let me identify a fresh, simple strategy to utilise when it comes time to create a resume about myself.

I am going to draw a tiny diagram using the Gibbs matrix, to explain my experience learning how to write a personal statement and a resume as well as my future plans.
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As my final topic, I will discuss my presentation from week nine. At first, when the lecturer informed us that we had to prepare a presentation, I had no idea what to say because I am typically quite nervous in front of a group of people and had never encountered something like.
I initially considered staying home that day, assuming that nothing would happen. Later, when it was revealed that failing to present would result in a deduction from our final grade, I was a little shaken but continued on. Later, I discovered that we also had to complete a group presentation for the other module as well.
A few weeks before to our presentation, the lecturer gave us an explanation of what a public speaker is and provided us with some examples. After that, we completed various exercises, one of which required us to provide a quick introduction to ourselves and list three accomplishments for which we are enormously proud.
I was shaking as I listened to the speaker say all of this since I had never done it before. I was also thinking that I would never be prepared to give a speech in front of a large group of people.
However, everything just came to me naturally when it was my turn, which just added to my anxiety.
When I finished speaking and returned to my home, everyone was in disbelief since they could not really believe that despite my prior nervousness, I could perform so effectively.
All of my classmates ask me if I may be the last to present because they are afraid of losing all of their courage if they go in front of everyone after seeing my performance on that particular day. I cooperate with their request and choose to give the speech last. Finally, when it was my turn, I was really apprehensive, but I attempted to maintain my composure and to not show any signs of it. I tried to be as natural-looking as possible to avoid showing even the smallest amount of shaking.
After I finished, I felt like a huge rock had been lifted off of my shoulders. I thoroughly enjoyed giving a speech to my colleges.
I never thought that something that seemed so difficult and gave me so much anxiety could be so simple and refreshing, and after this experience, I think am ready to have more similar projects, and I am looking forward to doing so. I was feeling prepared and more motivated to undertake the next presentation for the other module after this one, and now I am starting to enjoy being like this in front of a lot of people is an encounter I have never felt before.


I will now demonstrate how I used the Gibbs matrix to characterise my speech and the procedures I followed.
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