[bookmark: _GoBack]Q. What is an acronym?
It is a word made up from the initial letters of a series of words. For example.
AKA – Also known as
ASAP – A soon a practical/possible
SWOT – Strengths, Weaknesses, Opportunities or Treats
UNESCO – United Nations Education Science and Cultural Organisation
NEET – Not in Education Employment or Training.
Using an acronym in your writing.
You should always use the full name or words the first time you use them (followed by the acronym in brackets). You can then use the acronym in the rest of your work.
Example: Allen (2016) has argued that there are more young people who are classified as Not in Education, Employment or Training (NEET) than ever before.
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