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Introduction
When I started the Academic Skills module, I thought it would be just a review of skills I already had — writing, taking notes, and referencing. I expected it to be straightforward and not very challenging. However, from the first weeks, I noticed that my usual ways of studying were not as effective as I believed. The module introduced new methods, like the Cornell note-taking system, paraphrasing techniques, and time management strategies, which changed how I work.
In this report, I will reflect on my learning using Gibbs’ Reflective Cycle. I will share what I experienced in tasks such as the Academic Skills Quiz and Paraphrasing Exercise, what went well, what I found difficult, and how these activities have helped me improve. I will also outline what I plan to do next to continue developing both academically and personally.

















Description of Experiences
One of the first activities in the module was Task 1 – the Academic Skills Quiz. At first, I felt quite confident because I thought I already knew most of the answers. However, when I reached the questions on plagiarism and referencing, I realised I was not following the Harvard style as well as I thought. For example, I often forgot to include page numbers when quoting directly, and I sometimes placed the author’s name and year in the wrong order. This made me see that I was guessing rather than following a clear method.
Task 2 – the Paraphrasing Exercise – was another eye-opening moment. Before this, I believed paraphrasing was simply changing some words into synonyms. When I tried it in class, my sentences sounded unnatural and sometimes changed the meaning of the text. After feedback from my lecturer and examples from classmates, I understood that it was better to first summarise the main idea in my own words before rewriting. This made my work clearer and more original (Bailey, 2011).
We also learned the Cornell note-taking method, which helped me organise notes into key points, details, and summaries (McMillan and Weyers, 2021). Combined with the Pomodoro Technique and the 4D model, these skills helped me start tasks earlier and avoid last-minute stress.


Feelings
When I started the Academic Skills Quiz, I felt quite confident. I thought most of the answers would be easy because I already had some experience with referencing and writing. However, when I reached the questions about plagiarism and the Harvard style, my confidence quickly dropped. I realised that I did not remember all the rules clearly, and this made me feel nervous. I was also a little disappointed in myself because I believed I knew more.
During the Paraphrasing Exercise, I felt confused. At first, I thought it was only about replacing words with synonyms, but the results sounded strange and sometimes wrong. This made me embarrassed, especially in front of classmates.

After receiving feedback, my feelings changed. I felt relieved, more confident, and also motivated to improve. It gave me hope that I could do better next time.
Evaluation
Looking back at these activities, I can see both positive and negative sides. The quiz was useful because it showed me the gaps in my knowledge of referencing. At first, I felt disappointed, but in the end, it was good to realise this early in the module. If I had not taken the quiz, I might have continued making the same mistakes in my assignments.
The Paraphrasing Exercise was more difficult. My first attempts were poor, and I felt embarrassed when my sentences sounded unnatural. However, this challenge forced me to reflect on my method. I learned that simply changing words is not enough and that I need to understand the text before rewriting it. This made the task more valuable.
The note-taking and time management techniques were clearly positive. They gave me tools to stay organised and reduced stress. Overall, the activities were challenging but also helpful for my development.
Analysis
When I think about the quiz, I can see why I found it difficult. I usually focus on understanding the main idea of a text, but I don’t always pay attention to the small technical rules, like referencing formats. At first, this gave me confidence, but when the questions asked for exact details about Harvard style, I realised how unprepared I was. It was not a lack of effort, but more a lack of practice. Neville (2010) highlights that correct referencing is not just a formality. It is part of showing respect for the sources I use and also a way to avoid plagiarism.
The paraphrasing task also made me reflect. I thought paraphrasing was simple, like swapping words for synonyms, but my sentences sounded awkward. Sometimes they even changed the meaning. That was frustrating. Looking back, I understand that real paraphrasing needs me to fully understand the idea and then explain it naturally in my own words. Bailey (2011) explains that effective paraphrasing is more than changing vocabulary, it means developing a deeper understanding of the material.   This takes more time, but it is a stronger skill.
At the same time, I noticed something positive. When I used note-taking and short study sessions, I managed information better. The Cornell method helped me keep notes clear, and the Pomodoro approach reduced stress. This showed me that structure actually makes learning easier for me.

Conclusion
From this experience I learned that my main weakness is not paying enough attention to details like referencing and paraphrasing. At the same time, I realised that I can improve if I practise more and use the right methods. The feedback showed me that mistakes are part of learning. I also discovered that good planning and note-taking make studying less stressful. Overall, this experience was challenging but useful for my progress.

Action Plan
In the future, I plan to improve my skills step by step. For referencing, I will use Cite Them Right every time I write, so I can check the details instead of guessing. I will also practise paraphrasing twice a week using short texts from my reading list. This will help me avoid relying only on synonyms and make my writing clearer.
For note-taking, I want to continue with the Cornell method, but I will also try to review my notes within 24 hours so the information stays fresh. In terms of time management, I will use Pomodoro sessions more regularly and finish my assignments at least two days before the deadline. These actions will help me feel less pressure, avoid last-minute mistakes, and improve the quality of my work.
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