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Upon the successful completion of this module, you should be 
able to:
• understand how to write for both academic and professional 

practice, including the necessary skills for finding credible 
sources of information, utilising these without plagiarism, 
management of time and revision aids;

• understand the basic numeracy skills needed for construction 
professions, including basic trigonometry and statistics.



Expectations



Expectations

How is University different to School and 
College? 



Expectations

How is University different to School and 
College? 

Flexible



Expectations

• You are responsible for your own learning.
• You are self-motivated, set goals and manage your time.
• You attend your seminars and lectures and arrive on time.
• You engage with lectures and take notes.
• You work well with others and learn from different 

perspectives.
• You apply critical thinking and self-reflection.
• You uphold the values of academic integrity.



Tips for Success



Tips for Success

26th October 2023

1. Organise your time 



Tips for Success

26th October 2023

1. Organise your time
2. Attend your lectures 



Tips for Success

26th October 2023

1. Organise your time
2. Attend your lectures
3. Develop good study habits 



Tips for Success

26th October 2023

1. Organise your time
2. Attend your lectures
3. Develop good study habits
4. Ask for help 



Tips for Success

26th October 2023

1. Organise your time
2. Attend your lectures
3. Develop good study habits
4. Ask for help 
5. Take care of yourself
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What are learning styles?

The different ways people prefer to take in, 
process, and retain information. 

Understanding these styles can help us learn 
more effectively.
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• A technical report is a formal report designed to convey 
technical information in a clear and easily accessible format.

• It is divided into sections which allow different readers to 
access different levels of information 

• Academic writing follows a similar pattern of planning and 
decision making. 
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• Selective – you can’t use everything. 
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section. 
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Keep going. Don’t worry about style, spellings etc. 

State things clearly and in short sentences. 
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work on track. 

Getting into the writing habit and doing it regularly 
can help to make you more fluent in your writing. 
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Check that sentences are coherent. 

Delete, improve or amend content from the first 
draft. 
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• Page Numbers: Bottom of page. Should start after the title 
and contents pages. 

• Headings: Main section heading & sub-sections 
numbered. 
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• Headings: Main section heading & sub-sections 
numbered. 
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Table 1 – Label for a table 
always goes above
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Punctuation
• Punctuation makes all the difference!

• Your work will read much better with good use of 
punctuation

• Plenty of online resources for correct punctuation rules

Paragraphs
• Break up large blocks of text where appropriate

• Long blocks of text are difficult to read

• Each paragraph should have a consistent subject
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Sentences
• Short sentences will convey information better

• Really long sentences are difficult to read

Report Length
• Keep it concise

• Stick to the word count

• Readers don’t want to spend too long on a report
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Sentences
• Short sentences will convey information better

• Really long sentences are difficult to read

Report Length
• Keep it concise

• Stick to the word count

• Readers don’t want to spend too long on a report
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Language
• Avoid personal pronouns.

• Avoid abbreviations. 

• Avoid misplaced conjunctions.  
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Editing is the final stage of writing. 

Make sure grammar and spelling are all correct. 

Make sure you have used consistent heading and 
subheading styles. 

Check citations. 

Check everything looks neat, well presented and in 
order. 
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