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This report is focused on my learning experience at University from Term 1 and Term 2.
In this report I will reflect about 5 academic skills 3 from Term 1 and 2 for Term 2. Here I will discuss about referencing, summarise, paraphrase, CV and cover letter. Academic writing  are very important for every student because it help us to improve and to evaluate our strengths and weaknesses and prepare us for a proper career (Arnold et al, 2019).   
As a reflection model I chose Kolb’s model. Fundamentally, the basis for Kolb’s model is own experience, evaluated systematically, analysed etc. Besides, reflection permits a student to approaches what just occurred during the experience. It also helps to improve insight and sees how to change forward.
 Kolb’s model involves four stages that include concrete learning, abstract conceptualization, reflective observation and active experimentation (Boissy et al, 2016).   
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Referencing is after I recognize other people’s work and permit the reader to find the sources that I had utilized. Great academic referencing moreover demonstrate that I have got what it takes to flourish as an independent analyst, it shows that I can understand a problem and after that discover, examine and basically asses’ important sources to make them replay.
In my student life, I face many tough situations, for this reason, I gain many experiences from there which support me to handle the same problems easily in the next time. Also, the experiences are strength for me to works successfully in my working sector. I also see that some friends of mine are not solving their problems because of a lake of skills. So, I think the self-development and academic skills are supporting me to attain success (Cottrell, 2017).   
I have learned a lot from Referencing because it is essential for the secondary sources from the literature review. I have to use different citation and references for secondary sources which have published in different sources. Here, as a student, I have mostly required this learning so that I can provide authentic sources from which I have gained the information. When I had my first assignment, I found it quite difficult to referencing, but with some research and with the lesson learned with the help of the teachers I learned how to do them and to understand them. Besides, after practising this learning, I gained a lot of experience which is also effective to solve any future issues of referencing (Keevy et al, 2018).
 I have gained enough knowledge by reading some important books. The books also provide me to improve self-development and help to acquire my success namely communication skills in social care, Journal of Pragmatics; The power of people,;The Culture Code, Academic genre and writing etc. (Arnold et al, 2019).   
  I need to take some essential contents for developing the portfolio which supports to improve my ability and also help me to do a better performance. Here, I have chosen some important contents for self-development which are reflection learning, personal development plan, personal swot analysis, reading log, academic writing, reflective note, action plan, etc. (Cottrell, 2017).   
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Paraphrasing is important to ensure the authenticity, to avoid similarity and to ensure the greater quality by using different words. 
Paraphrase is common when composing an essay, report or term paper. It permits you to clarify vital thoughts in your claim composing fashion and focus on the data that’s most useful in making your point. Indeed, once you put somebody else’s thoughts into you possess words, you must cite the source of your data. This give credit to the first creator for their thoughts.
According to Kolb’s model, I need to focus on Abstract conceptualization for paraphrasing because I need to learn about the understanding of the topics. Fundamentally, paraphrasing is very important in student life that helps me to show good quality and authenticity of work with the teacher. Also, this academic writing helps me to be a good writer where the teachers can be satisfied with my performance. Besides, this learning provides them to maintain core concepts of work and helps them to recognize the teacher minds (Dawson et al, 2018). 
At first it was very difficult for me to understand  how to paraphrase but, after the lecturer explained the lesson to us and we have done in-class exercises I started to understand and I found it interesting that I can learn how to paraphrase and in  this way I will improve my grade  at assignments .However, if  I will not paraphrase correctly  I can be accused of plagiarism and this will affect my grade .Also teachers have thought us that we can use synonyms to replace paraphrasing, to replace words with synonyms .
On the other hand, when I will start my profession this academic topic helps me to be a good speaker and writer and will support to develop my talent and knowledge. Also, I can able to innovation the necessary data which is affiliated with the business. Because of this reason, I need to consider practices the presentation skill properly (Mumford et al, 2017).    
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Summarising is essential to cover the entire learning of the module in short ways. My learning outcome from summarising was supportive of me. Moreover, this topic also supports me to make a good result in the exam. On the other hand, when I will work in my working sector this learning helps me to find out the topics why the problems are happening and how I can resolve the problems (Mumford et al, 2017).    
Summarise is an amalgam of the key thoughts of a chunk of composing, repeated in my own words. I may compose an outline as a stand-alone task or as part of a longer paper. At whatever point I will summarise; I must use caution not to use the same word of the original source. 
In our daily life, we have faced many problems which create much pressure to works successfully if someone has the skill of problem-solving then it can easy for them to solve the problems. If I can make the whole concept in summarized sections, then it will be easier for me to cover the whole context. According to Kolb’s model, I need to focus on reflective observation for the summarising. For example, when I deliver my speech this topic supports me to discuss the key issues by maintaining all the issues at a nutshell (Boissy et al, 2016).  
 For example, if I can communicate with my classmate and teacher properly, I can know many unknown things from my classmate and also my teacher will support me by giving some essential information. Besides, this topic also helps me to effectively work in my working sector. So, communication is highly compulsory for me to the whole of my graduation and finds a better profession (Boissy et al, 2016).    
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My learning from CV Writing helps to apply for any post of my desires working segments that is one of the core parts of employability skills. So, at last, it can be said that to develop my career and also successfully works in the working sector those topics are highly needed for me. In a student life, students also need to work together for any kinds of issues so that they can accomplish their goals. In this sense, CV writing paves the ways to employability segments. Moreover, after completing my graduation when I will start any job this skill provides me as a good leader and also support me to do any difficult tasks (Arnold et al, 2019).  
CV is a document that includes almost all the information’s about you like; what is your knowledge, work experience, details about your education, qualification and skills’ is like an open book where I can share personal information about my hobbies and interest all my background.
When we discussed in online classes about how to create a CV, I was familiar with this term. However, it is a little different from the one I knew. It very important to know how to create a CV because if I have a proper CV, I will be closer to achieve the job I want.
Every employer has certain criteria that he wants you to meet and one of them is to be a good team player, to works with the team not only helps to problem solve but also helps to make a appreciate decision. Besides, it works together to support the team to innovation some essential things like rules, product and technology. Working with the team has many benefits such as decision-making, complete the specific works at the right time, problem-solving, innovation ideas and protect them from the hard situation (Custodio et al, 2019).   
According to Kolb’s Reflection Model, I need to focus on concrete experience for team-working skill. For example, in the next month, there has a group presentation in our class at our university that’s why if we work together many men have many minds which support to complete the tasks easily (Mumford et al, 2017).    
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A cover letter is supportive to apply to the desired employment sectors. A cover letter is supportive of ensuring effective communication. Communication is the first medium for creating a good friendship with the entire people. Besides, communication supports an individual to know many unknown things which are very significant for career development. Here, I have learned the ways to use the cover letter to make effective communication with the applied job segments (Keevy et al, 2018).   
In a student life, communication is most important for the student as it helps them to make any works easier and also helps to solve any critical problems. Moreover, there also make a better relationship between the teacher and student because of the proper communication. According to Kolb’s Reflection Model, I need to focus on active experimentation for ensuring effective communication through the cover letter (Arnold et al, 2019).   
A cover letter is the continuation of the CV where I can describe all my knowledge and my period of voluntary, why I want this job and why I am suitable for this job. Building up a great information of the company and industry makes a difference you to tailor your cover letter for each company you apply to and appears your energy for the work and segment.
A cover letter main contain for what position I apply, my skills and experience, how my aptitudes and encounters can advantage for employ, to be able to speak particularly almost the company in more, to refer to their values, to their policy.
When we discussed about cover letter in online classes my knowledge about this topic was really low, I was confused because was similar with CV, but the teachers made me understand that are 2 different things both very important for obtaining a job. 
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Thus, academic topics are very significant for me for preparing success and employability skills are helpful for me to successfully work in the working place. I should communicate with a different language and culture people so that I can achieve my objectives properly. Besides, I should work together so that I can work effectively and control the bad situations. Moreover, I should practice the leadership role so that I can motive and organise the worker accordingly. I should practice a lot the academic topics so that I can able to read and writing any particular tasks easily. Finally, I should have self-management as it supports me a lot in my student life and job life properly (Arnold et al, 2019).   
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Figure: Kolb’s Reflection Model (A
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