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Employability skills are essential needs for the development of an individual’s personality and ability. It is an amalgamation of several skills such as communication skill, presentation skill, time management skill, reflection, and others. The current report focuses on discussion on these matters for better learning and preparation for future workplace responsibilities.
[bookmark: _Toc80014659][bookmark: _Toc81248571]Employability skill development through reflective assessments 
Among several of the employability skills, reflection is of the utmost important. Despite having strong grip in several skills, a person can still become unsuccessful if they are unable to reflect on their mistakes and abilities. Alharahsheh and Pius (2021) described that self-reflection enables an individual to be attentive of their abilities, analyse identified flaws, and rectify them for improvement. The journal article by Husam and Abraham (2019) mentioned the application of reflective assessments as a tool to develop employability skills among students. The article stated that employability skills can be improved through required skills, knowledge and understanding of the matters that can help in the development of these skills that are associated with professional skills. Through reflective assessments these factors can be accessed and students can develop and improve their employability skills by relating them to their personal experiences. 
The research articles displayed that reflective assessments can be highly effective for the development of students. However, it has also been noted that for reflective analysis, a person needs to have experience regarding the facts. Thus, in order to improve their abilities they must be left to activities that can enhance their practical experience instead of theoretical aspects of a subject (Husam and Abraham, 2019). On the other hand, for an active reflective practice through assessments, it is also essential to encourage self-awareness. Through effective self-awareness, an individual is able to understand their strengths and weaknesses, and can also improve their abilities for the betterment of their personal and professional growth. Apart from that, even though it seems simple, a reflective account can be a challenging task without proper guidance. Therefore, through effective guidance to reflective writing, a student can learn methods to write reflectively. 
In consideration of the information undertaken from this article, it is clear that practical experience is a prime factor for a reflection action. It can be experienced through regular learning processes as well. As per the views of Lackner and Martini (2017), students can conduct academic tasks and activities to gather experience. These activities can be reflected using various reflective models and theories. For instance, through the application of Kolb’s learning model, a student can analyse and evaluate their learned ideas and reflect on them for improvement in the future.
[bookmark: _Toc80014660][bookmark: _Toc81248572]Necessity of communication and presentation skills
The current working world is based on teamwork where conveying important knowledge and transferring information are a must. Communication is a significant need for all tasks that can be thought of in this situation. Thus, it is highly essential for students to have effective communication skills, as it is also synonymous to presentation skills as well in some aspects. It is through effective communication ability that a person conveys their thoughts and views regarding a matter. Gilleard (2021), in his article for University of Bradford, stated the importance of communication and presentation skills for development of students in their education, along with their professional development. The article states the skills that recruiters search in their candidates. It has been noted that listening skills, presentation skills, and exceptional communication skills. It clearly states the fact that presentation skills do not include presenting a PowerPoint slide, but to engage effectively with the audience and provide them with the most related information. 
Here, comes the need of effective communication skill as well. Filtering the information that is most suitable for an audience is also a matter of excellent skill. Thus, in order to improve their performance, a person needs to have both presentation and communication skills. Apart from transferring the information, it is also necessary to present it in a specific form, which includes the speech, both verbal and oral; along with body language. The posture and attitude of a person presenting a presentation also affects audiences (Thu and Ngoc, 2019). Thus, it can be stated that a student needs to be attentive regarding these matters both during presenting an academic presentation or a workplace assignment in the future. Through attentive development of these skills, students can achieve greater marks in academic activities, while gaining experience for future reference to workplace requirements. 
The article has been helpful, as it also includes the methods that can help in identifying the skills that a student has regarding their activities. Through the application of STAR (Situation, Task, Action, and Result) model, a candidate can prove their abilities and skills to recruiters (Gilleard, 2021). Thus, through effective execution, communication and presentation skills can be developed and improved.
[bookmark: _Toc80014661][bookmark: _Toc81248573]Significance of time management skills in education and workplace
The article here comprises of effectiveness of time management skills at workplace written by Doyle (2019) for The Balance Careers. It informs about the factors that are associated with time management, its importance, and its types. It has been noted from the article that people with excellent time management skills can avoid distractions and provide support to colleagues at a workplace. As per the views of Sainz et al. (2019), time management can be equally effective for students for their learning as well. It can help them while learning both collectively and individually. In other words, it can be highly influential for team works as well. The article includes knowledge regarding the various time management actions that can assist a person to manage their work and responsibilities. Prioritising, scheduling, task management, workload management are some of the main types of time management requirements. Through prioritising the most important task at hand, individuals can perform their tasks on time. 
On the other hand, through scheduling the entire work list, one can distribute their responsibilities based on their regular lifestyle (Lin, 2021). Apart from that, task management includes setting a to-do list in order o avoid thinking about significant tasks that can are vital for the day. In addition, workload management is all about the pace of one’s actions related to their list of responsibilities. Continuing with a task with frequent breaks can help in maintaining productivity. Other than these methods, time management can be done through critical thinking, inductive and deductive reasoning, brain storming, and risk management. These matters can not only help in maintaining workplace balance but also become effective for student learning. As students receive assessments and academic activities, it is essential for them to manage time as well. It can also release the stress that occurs among them that is associated with learning pressure (Nayak, 2019). The article is effective as it includes methods that can be applied to maintain time management while working, that can also be used for educational purpose. 
In order to improve a person’s ability to manage tasks on time, maintain productivity, and avoid exhaustion, it is essential to take note of developing and enhancing time management skills.
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The report provides a brief of the factors that are essential for the development of a student’s ability. All these employability skills can not only help students to attend their educational requirements but also assist them in understanding the skill sets needed for professional development.
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