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[bookmark: _Toc111722492]Introduction
The ability to write and read academically is a crucial component that improves a learner's capacity for career development. This module has been extremely important to my career development  capacity of a person to find employment is determined by their academic abilities. I have encountered a variety of academic and employability skills or abilities during this curriculum. They include presenting, academic writing, paraphrase, and public speaking. The academic abilities will also be reflected in this report. This will be a reflection from the author on the presentation that took place in this module.
[bookmark: _Toc111722493]Academic abilities acquired during the module
These are some of the academic skills from the module
[bookmark: _Toc111722494]Reflection on each topic Gibb’s model of reflection
[bookmark: _GoBack]The goal of Gibbs' "organized debriefing" was to facilitate experience learning . It can be used to reflect on a single experience as well as a continual cycle of improvement for a recurrent experience. The recognition of the significance of feelings in reflection is one of the main characteristics of Gibbs. Additionally, he breaks down evaluation into what worked and what did not. Although some find the additional phases prescriptive, these extra stages make it a viable model for various practitioner courses.
[bookmark: _Toc111722495]1.1 paraphrasing 
[bookmark: _Toc111722496]Description 
[bookmark: _Int_9WpcTBd7][bookmark: _Int_oRHzxY5W]While at the lectures, when I am writing assessments, reports, or doing research, I have the capacity to "state anything written or spoken in other words, especially in a shorter and simpler form to make the idea clearer." Being concise and careful enables me to paraphrase information while maintaining its precise meaning. We are all instructed to pay close attention during lectures and take notes on the most pertinent information .By paraphrasing, I have been able to create brief notes that are helpful. When I was doing research in the library to learn more about the module's topics, paraphrasing came in handy because it made it easier for me to write and read while still including all the vital details . With the passage of time during my learning or training phase, I have developed better paraphrase skills, and I can claim with certainty that it is a skill set that I can rely on myself to employ effectively. Every lecture required that I took short notes. The ability to paraphrase words into my own words that I could easily understand enabled to me to write useful notes. Paraphrasing helped me through all the modules to summarize notes without losing its, meaning and keeping notes that I would use in the future
[bookmark: _Toc111722497]Feelings 
During my first module, I did not know how to paraphrase, this scared me, and time tie I thought I would lose valuable information while trying to paraphrase. The fear having to repeat myself repeatedly or having to give the wrong feedback due to poor paraphrasing skills.
[bookmark: _Toc111722498]Evaluation 
A paraphrasing skill set is as crucial as any other skill set in academic skills, being able to extract information from a huge date while retaining its original meaning can be an easy skill when practiced and can prove to be challenging when one is not careful with the information.
[bookmark: _Toc111722499]Analysis 
Due to my study of this subject, I now possess the information and paraphrasing abilities. This subject has shaped my capacity to take concise, exact notes. This course has aided me in conducting my research and assessments. I was able to do some of the job using my paraphrase abilities and effective communication skills
[bookmark: _Toc111722500]Conclusion
Paraphrasing skill is crucial to every learner out here. The skill that enables one to clear distort information in a clear manner without losing the meaning is a skill set that can build one's communication skill both written and spoken.
[bookmark: _Toc111722501]Action plan 
In the future I intend to use paraphrasing more when extracting information from online websites and from the books. This will help me achieve a lot within a brief period. It will also help in taking short notes. In the future, I will set up extra time to use when practicing paraphrasing more so that I will ensure that I am always on my best level of paraphrasing.
[bookmark: _Toc111722502]1.2 Academic writing 
[bookmark: _Toc111722503]Description 
[bookmark: _Int_s3OdTG1z][bookmark: _Int_rLegRVn8][bookmark: _Int_7tzsBi4V][bookmark: _Int_8LeX5ewh]My ability to spell and pronounce words has improved because of being able to write (Lillies,2010). My ability to author articles has increased because of increased writing practice. Writing abilities are a crucial component of my communication (Strobl et al., 2019). Having strong writing abilities enables me to reach a far bigger audience with my message than I could through face-to-face or phone talks .My first module was encountered with in writing, the ability to spell words correctly was something I thought would be a challenge all through my learning period. This module enabled me to improve my writing skills as well as my pronunciation of words. Throughout the module, I practiced writing and reading more and the more I did it the more I was able to improve my academic writing skills.
[bookmark: _Toc111722504]Feelings 
Being able to clearly communicate both verbally and in written is a skill set that can make you proud of oneself. This module helped me shape my ability to read and write with ease. It has also enabled me to speak fluently, and I have built confidence in my ability to pass information from one person to another whether in written or while speaking.
[bookmark: _Toc111722505]Evaluation 
Academic writing can is a toll that every learner should look to have as they build their career, the academic writing is helped in various areas in our day to day living. At first, I never got to understanding why I needed to affect my writing skills. The more I moved from one module to another I got to realize that every module tested on our writing skills. Every assignment tested our writing skills.
[bookmark: _Toc111722506]Analysis 
Learning the writing and listening skill over the modules has been an exciting and promising journey to me. I can clearly use my academic skills and believe that my articles or speech will meet the highest standards. Academic skills sets are very crucial and are the most interesting aspects of learning. I have confidence in my ability to write and read clearly.
[bookmark: _Toc111722507]Conclusion
Academic writing skills covers a large area that needs one to always practice it with passion and interest. Academic writing skills is useful to every other aspect of academic skills or employability. It is of key importance that as a learner you can perfectly practice this skill set with effectiveness to ensure that all your assignments and written articles as well presentation are at its best standards.
[bookmark: _Toc111722508]Action plan
In the future I intend to use my academic writing skills as my strength when applying for an employment as well as during interviews. Communication skills comes the ability to write and speak fluently or in a manner that one can clearly understand you. In the future I intend to communicate fluently both in written and spoken to ensure that I am clearly understand. In the future I will use my writing skills to ensure that I help the company achieve its goals. My academic skills will play as a guide throughout my career, and I will always refer to my learned academic skills.
[bookmark: _Toc111722509]1.3 Summarizing skills  
[bookmark: _Toc111722510]Description 
I have the capacity to glean the essential ideas from a source material, condense these ideas into a condensed version of the original, and most importantly express these ideas in my own words. It has aided me in developing my ability to identify key concepts and gather crucial supporting information. I have been able to concentrate on the important words and phrases in each text that are important to note and retain. A summary's goal is to present the reader with a precise, impartial image of the original content Most essential, a summary should just reiterate the key ideas from a text or lecture without providing examples or supporting information like dates, numbers, or statistics. During this first module, I also got to learn summarizing as an academic skill set, the ability to write short notes during lectures and while researching in the library can only be achieved to summarizing of the notes. My first module thought me how to summarize without losing its original or deviating from the original context of the information at hand. This was quite a challenge at first but with more practice it got easier. The more I got myself writing short notes I realized all the short notes were summarized to a simpler and a simpler language that I could clearly understand. Every lecture involved the taking of short notes through shortening them which is summarization
[bookmark: _Toc111722511]Feelings 
Summarizing information can be scary to a learner. I was doing it all wrong and that every information given was equally important, I wanted to retain every word said by the lecture which was impossible. This frustrated me more than the fact that I did not know how to summarize, I feared losing the key information to summarize the notes. For every mistake I made in the process of summarizing I felt I had lost it all and will never get it right again. I needed to put more effort and trust myself in the process.
[bookmark: _Toc111722512]Evaluation 
Summarizing too as much as may have not sounded serious at first, proved to an effective skill in career building. Presentation during this module proved to be effective once one has memorized a tactful skill in writing skills and summarizing notes.
[bookmark: _Toc111722513]Analysis 
Summarizing skill set can be an effective tool in the academic writing as well as out there as a profession. The essence of learning how to summarize and effectively using it can help one save a lot of time. It also ensures that the learner is precise in their doings. 
[bookmark: _Toc111722514]Conclusion
Learning how to summarize notes has been helpful throughout all the modules in learning period. Among the many academic skill sets summarization can be of more help, during presentation and writing down short notes.
[bookmark: _Toc111722515]Action plan
The summarizing skill will a crucial skill set in my future career; I will practice more summarizing of information to ensure that I can never miss an important part of it. In the future I will participate in group discussion and question and answer session here I will be able to give my short answers hence practicing it more. I will always summarize my notes during note taking in meetings and during my research writings. Presentation will always be part of my career in the future.
[bookmark: _Toc111722516]1.4 Public speaking and presentation
[bookmark: _Toc111722517]Description 
[bookmark: _Int_tfHQHmVF][bookmark: _Int_PMYtDVVY][bookmark: _Int_7uN7hkYG]The skill set of presentation calls for extensive training and ongoing practice. My ability to present has improved because to this module. Every learner is required to give presentations during class time. This presentation is a crucial step in the process of developing a profession; it is necessary for my employability and academic abilities. My confidence level has grown because of my presenting practice. My written and spoken communication abilities have improved because of this module's presenting theme. My modules ensured continues group discussions that would later need a presentation during the lectures. At first this sounded as a challenge we all lacked the confidence to stand Infront of a crowd to give a speech. With poor communication skills give a presentation was a challenge to me. The more I practiced group discussion my skill of presentation got better in the process. This module helped me develop confidence in myself which helped during the presentations. Every learning process encourages the practice of presentation by learners.
[bookmark: _Toc111722518]Feelings 
On the other hand, presentation was the scariest experience for everyone in my group, we all feared standing in front of the whole class. I personally could not imagine how I would be to give my presentation while the whole class was looking at me. The fear of being miss understand was another reason I feared presentation, the difference in dialect can get your audience wondering what you meant. I did not fully trust my level of communication skills.
[bookmark: _Toc111722519]Evaluation 
Communication skills is helpful during presentation. The skills are related in several ways and each academic skills works in aid of another skill.
[bookmark: _Toc111722520]Analysis 
Public presentation is one of the skills that learners will always run away from. This has been evident from the fact that many would prefer submitting their work online than presenting them in a class full of students. Presentation enables on to shape their communication skills.
[bookmark: _Toc111722521]Conclusion
Class presentations play a key role in ensuring that the future of every learner has been shaped through the continuous practicing o how to effectively communicate both verbally and in written. 
[bookmark: _Toc111722522]Action plan
I will do good research on my topic of presentation, understand by analyzing every information as I summarize it while taking notes. I will also ensure that both my spoken and the written report meets the best standards. I will always participate in group discussion so that I may learn from the rest of the group members and in the process sharpen my skills.
[bookmark: _Toc111722523]Conclusion 
[bookmark: _Int_6YmQPsTx]Academic skills are a set of knowledge and skills that are acquired through a learning period as a learner, the learning process involves the various levels that introduces the different academic skills such as academic writing which is useful to every learner in that learning and even professionalism involves continues writing. Proficient writing skills is an employability skill that many employers look for. Academic skills are a wide area with many skills that build one's career. The professionalism is built through achievement of this skills of academics. Academic skills are crucial to every professional personnel. 
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