[image: The University of Wales Trinity Saint David (UWTSD) | 4theRegion]
Megi Hoxha (1919881)

Module title: (BMSW4001)

Assignment Title: Academic and Employability Skills

Lecturer’s Name: Peter Allen


ACE 1 ASSIGNMENT (TERM 1-TASK 1)


INTRODUCTION: 


Academic and Employability skill are crucial in the workplace, in school but also in daily life, to explain better why those skills are so important we need to speak about them individually, let’s talk about Employability skills first: 

The term employability is utilized in various contents and in various ways, so to explain the word at the best way possible we can say that Employability is “a set of achievements-skills, understanding and personal attributes- that make graduates more likely to gain employment and be successful in their chosen occupation, which benefits themselves, the workforce, the community and the economy” (Yorke, 2004)

The majority of the people think that employability is essentially finding a new job or a list of skill but it is not. Employability is more than that, is being successful now and in the future in your job, independently of the career you choose and is also drawing on a scope of skills, capacities and properties that are develop in a range of contexts which vary from people to people.

Employability is divided on many type skills, like technical skill and transferable skill. 


Technical skills are the capacities and information expected to perform explicit assignments. They are handwork and frequently identify with mechanical, data innovation, numerical, or logical undertakings.


In the mean time there are Transferable skills, also called “portable skill” are abilities known that can be applied from a job to another. Those skills are every common in a lot of employer requirement like organization and communication. 

Now, let’s talk about Academic Skill. 



Academic Skill are those qualities needed mostly in school environment and those abilities can be academic writing, presentation skills and references in more complex skills like critical thinking and reflective practice. 

Academic Skills are important because stimulate students to turn out to be more proficient. They give to the students the trust to take English-talking courses that are fundamental in and out of the school environment. 


THEME 1) 

On this web site we can see that employability skill are the personal properties, capacities and personal utilities that helps an employee to be admitted to any type of job. 
Employability skills are known as well as “Enterprise skills”, “Communication skills” and/or “Workplace skills” 

Employability Skills encloses things such as good communication, motivation and initiative, leadership, reliability/dependability, following instructions, teamwork, patience, adaptability, emotional control and resilience.
You can get these qualities by practicing various sports or hobbies, doing voluntary, by paid and unpaid jobs, by even group work and so on.
We must underline experiences with those abilities because sometimes are the most required from a potential employer and they can even make you the best candidate for the job place. 
To make an example, we can say that some of this abilities are the ways that makes you so confidante and able to manage the time in a better way, explaining that in case of school activities you are always on time with the dead line and precise on doing everything with an elevate way and with double checking many times. 
Also when you speak with a potential employer, you can show how good you are in the conversation in terms of speaking and approaching demonstrating your confidence and knowledge. 

When you come on time at the interview you are going to demonstrate reliability and the time manage, two of the most important skills possible in the work environment. 

THEME 2)

On this other website, in the other hand, we understand the importance of being able to have good employability skills rather than the degree or grade you passed in school with,
because especially nowadays, there is a lot of competition in the world of work and the thing that could make you stand out among the many other candidates, could just be your good employability skills.

As we know, these skills are transferable, therefore adaptable for multiple types of jobs. Then in the case of a development of the same job or even in the event of changing another the job, thanks to the transferable skills we can be able to face the situation in the best way possible. 


To be better educated, one thing that could be useful is to perform various methods such as: volunteering or through academic studies or work experience. 

If you already commit yourself to the beginning of your student career, you may notice how much easier it is to start a working life favored by employability skills, because in any case, those are skills that cannot be omitted or underestimated. In few words this can help you have a successful career if you start from the bottom or from the bases (like academic studies).

THEME 3) 

Here we can see, some of the most important Employability skills that a candidate for the workplace may need to have to be the best candidate: 

Problem solving: 

Have the ability to solve problems is almost considered a gift. 
Potential employers consider this skill as one of the most important. Being able to solve a problem, create efficiently solutions and keep a quiet situation helps not only in the world of work but even in everyday life. So, in few words, it is no wonder that employers are looking for this skill.


Another skill is… 


Communication Skill 


Communication has an important role in work and in personal life, because having a good communication skill involves being able to listen, empathize, draw logical conclusions, build a relationship, adapt your language to any type of audience, act on the basis to the information collected.


To go on, there is…

Adaptability

 In the 21st Century, change is the key word.

Being able to change in the right situations, having an open mind, being constantly ready for change but above all to have adaptability skill is what makes you modern and constantly evolving without ever going unnoticed. This is a
highly requested skill especially in the case of courage and new initiatives to be tested.
Being able to think in a futuristic way could help you keep up with the times. 


Collaborating and being able to listen, plan and propose in a group is a skill not to be underestimated.
In the modern world being in a group can (sometimes) increase more than working alone.

For this reason it is a very requested quality in terms of working environment.


Collaboration 

Being able to work in a group, in a team, also means being able to adapt to an audience of different ages, different ethnicities and religions, recognizing the weaknesses and strengths of the group is fundamental and crucial.
It can help you optimize solutions and requests efficiently and with multiple points of view and gives you the opportunity to compare different ideas.




Time Manage 


Knowing how to control and manage time is a skill that not everyone has and that can require a lot of effort for some people.
Being on time, being organize not only from a work point of view but also from a personal point of view and knowing how to connect the two things will allow you to have no misunderstandings or problems in both cases. 


Organization


Being organized is an important point.
For this reason, the organization is not an easy process to manage, but requires a physical and mental commitment, being able to manage people, commitments and priorities is not easy you must always be able to know what are the priorities for a good organization.
Technology

No matter what work you are doing, the use of technology is essential.
It is necessary to be in step with the times also on this point of view, to be able to know how to use the technology that today is one of the tools that most characterizes humans and most distinguishes this generation from the old one.


Information

Being informed, but above all knowing how to search for information by any available means, organize it, analyze it and draw conclusions on it is a skill not to be underestimated.
It is necessary to be in step with the times also on this point of view, to be aware of the things that are happening in our present, to be informed also of our past and to try to think towards the future.



Personality traits


But what about the personality of a person? 
Obviously you need to be yourself and not change in the point of the personality. It is only necessary to make some changes regarding some common character aspects, such as security, a bit of creativity, sincerity, transparency and professionality (the last very important).



Theme 4)



Why do you need to identify your skills?

Certainly some of the skills listed above may already be possessed by the potential candidate, for this reason it is good to analyze which are your skills, which are not and which are to be developed in a different way. Being aware of your weaknesses and strengths is good to never let your guard down, especially in the working environment where your career is at stake.

How to identify your skills?
SIMPLE.
First thing to do: 

1)Start by identify all your work experiences, events in general such as extracurricular activities in which perhaps it was necessary to use organization, teamwork and good communication skills.

2)For everything you have identified, list the skills you have and the qualities you showed off on those events/activities/experiences. 

3)Finally, you can say that you have identified your employability skills and that you have captured what are your know skills and what are the skills to be added to achieve your goal.


Own employability Skill

In my case, based on past experiences, extracurricular activities that I had and work situations. I am able to say that I finally understood what my employability skills are.
On the basis of past experiences, I know that in difficult situations with calm and decision I am able to solve problems efficiently and decisively. I am able to work in a team and I am always willing to listen to the opinions of others in case my ideas are not appreciated by everyone. In terms of personality and values, I am a very creative person, punctual with the times and very organized. But in terms of things that I would like to improve - to achieve my goal – I would like to communicate in a better way to express correctly what I mean, without miss understand but in particular not be shy on speaking ( because in some cases it happens) and I would like to improve my knowledge of the past, I would like to learn as much information as possible about the past because, as we all know, history has been created not only for acculturation but rather to make us understand that the mistakes of the past do not repeat themselves in the present and in the future.



Conclusion 


Finally, to clarify all the things just said, employability and academic skills are qualities, skills and characteristics that are essential for the world of work. If someone is able to recognize those skills and knows how to improve them for the desired goal, you can really start thinking about creating a career based on success and on the realization of your goals. it is not impossible, it simply takes consistency and a lot of determination. Nowadays there is a lot of competition, which on one hand is good because it leads you more and more to push yourself beyond your own limits, discovering how far you can go if something means a lot for you.
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