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[bookmark: _Toc60684723]INTRODUCTION 
Myself, like everyone has goals and dreams to achieve on our lives, being happy in our personal life and also achieving a successful professional career. We all know that for this to happen we will have to go through several processes, struggles, ups and downs, losses and finally our achievements.
Unfortunately, not all people want to pay the price to build their goals and dreams, because it is a long way to go, in my case my goal is develop my own successful business on the wellness industry.
According to a new research from the Society for Human Resource Management (SHRM) it’s not powerpoint, excel or photoshop, are the most important skills to score the first job they found 97 percent that employers care more about “soft skills” such as Integrity / Reliability and team work than they do technical abilities like reading comprehension and mathematics.
According to Kathy Robinson, founder of Boston based career coaching firm turning point and former entry-level recruiter “hard skills can be taught” she says. “Employers are more concerned about whether a job candidate has the right attitude and work ethic”.
Dependability / Reliability skills are being considered extremely important qualities to job positions, these skills require attendance and punctuality commitment waking up early every day is a practice to consider to team-on-team work experience.
[bookmark: _Toc60684724]Integrity also is considered 87 percent, one of the most important qualities required of a job seeker. Integrity is treating people respectfully with honesty and fairness and also showing respect for the company that we represent and retaining ownership. In addition to courtesy, respect and being polite during the interview process, we also demonstrated integrity when we had to make a ethical decision, if we detect a wrong attitude like steal, harassment, sexual abuse, racism and others, we must report to the manager, this shows integrity.
[bookmark: _Toc60684725]Respect, mutual respect is an essential quality to have this give us the opportunity to work effectively with all diverse races, backgrounds, cultures and opinions. HR professionals surveyed by SHRM considered 84 percent extremely important, because employers wish to build a perfect environment creating positivity and employees stay longer at their workplace working well all together, company can create a mentorship program, this method expressing interest that we would treat older co – workers respectfully.
[bookmark: _Toc60684726]Teamwork, employers surveye4d by SHRM found that 83 percent agree that working as a TEAM is the main priority to achieve an effective and productive with all employees instead of working individually because “together everyone achieves more”.
[bookmark: _Toc60684727]Customer focus, HR professional SHRME studies has been proven that 78 percent customer focus is essential to understand and anticipate all customer needs and total satisfaction, for an organisation to be successful. Reflecting on the role play it is very important to mention that the majority of job seekers focus on answering interview questions, forgetting that it is essential to ask questions as well. We can mention two very determinant reasons, one of them is if the questions are asked correctly, the questions you ask can influence your qualifications a a candidate for the position and the second reason is that you are interviewing the employer as much you are being interviewed.
It’s fundamental to learn if the company is the one you want to work for (Konop, 2014) writing in Forbes magazine, Joe Konop (2014) recommends preparing three to five questions for each interview and planning on asking three of them. The skills and experience are crucial for the interviewer to be able to assess what the employer is looking for an ideal candidate.
Another very important question asked by the interviewer that we must be prepared to impress and encourage the employer is have the ability to know how to resolve any difficult situation that may arise to help the team. The last crucial question that must be asked and that demonstrates that you have to move forward in this process is to ask how many candidates are applying for the same position. I can mention are important stage during the interview process the exploring stage begins with the job candidate, during this stage I will need to explore myself and potential careers.
The first step is known myself with self-exploration, explore my goals and priorities, some important questions to consider: what I’m best at? What I’m enjoying doing the most? What motivates myself? What my salary range do I need to live the lifestyle I desire? If a family friend career is a priority for me, also if I would prefer to work in a small or a large organization. Find time to think about my goals is very important and helps me to determine what kind of career i want to pursue and what types of organisations I prefer to work with.
Skills for the job interview:
Review my cover letter, the strategy is evaluating if it fits the job requirements and if it needs to be adjusted, if the application provides my skills and experience adequate with the requirements listed in the job description.
Skills to understand my personal selling points, strategy to identify my skills and experience I can offer to the employer, the application requires a self-assessment that highlights my strongest and strengths qualities and intertwine those with my listed professional skills. Also are essential skills to prepare answers to expected questions, be prepared to answer what can be expected of me about the job, identify the key message I want to get across. Gain feedback from other professional already in the industry, as well their own personal job interview experiences.
Practice delivery and make sure I’ll be able to deliver my answers with self-confidence, also practice several times in front of some people, family, colleagues or friends to achieve a successful interview.
Another important aspect is to attend the interview with an appropriate good appearance while maintaining professionalism. The main piece is an interviewing uniform is the standard business suit. For men, that will include a jacket and pants; for women, it includes a jacket and skirt. Many female students question the necessity of wearing a skirt. For better or worse, even in the 21st century, the standard interviewing uniform for women is the suit with a skirt, the jackets and pants and skirts should be black, dark grey or dark blue colour.
During the interview process is essential reducing nervousness, despite being difficult because interviewing is an uncomfortable communication interaction for several reasons. First of all is the high-pressure situation to have someone staring at me, second the anxiety of my desire of getting the job, the nerves increase when communicating with strangers is not comfortable. Although is not easy to completely eliminate the discomfort I should find techniques to reduce my nerves, practising to be confident talking about my skills, knowledge and accomplishments will result in a successful interview, after all I should promote myself to achieve my goals. Is crucial an adequate preparation and practice to be at my best mentally, also getting a proper night’s sleep before the interview to be at my best physically will help me to reduce nervousness.
One more important aspect is arriving for the interview at least 10 minutes early, when waiting for my interview I should be patient and professional, all my attitudes and interactions will be crucial, is very important treat all the people with respect and professionalism. When I meet the interviewer, I should greet and shake little bit his or her hand and look him or her into the eyes. 
First impressions are always extremely important, if I make a good and positive, will make a huge difference even is an online interview, react normal as if were face to face using non verbal skills (solid eye contact, smiling hand gestures, good posture) to impress the interviewer, I always should make direct eye contact with the camera, not the screen, also provide my notes off to the side to aid me in the interview, but is very important not using them at all the times, otherwise I’ll be distracted looking away from the camera too often. Also pause before answering any questions to compensate for any blips in the internet signal. 
Although is not recommended to discuss about salary before to being offered the position, it is important to be prepared in case the interviewer ask about my salary expectation for the position I’m applying for, if this happen, I can mention I’m expecting a salary that is competitive in this market sector.

K Know yourself
E Evaluate the professional context
Y my communication, interaction with others
S step back and reflect

[bookmark: _Toc60684728]MY PERSONAL VISION AND PROFESSIONAL CAREER GOALS
It’s extremely essential to consider some important factors when we desire to achieve a personal and professional career vision including attainment of knowledge, qualification and position. It’s extremely essential to consider some important and different factors when desire to achieve a personal or career vision successfully developing an action plan
I always wanted to be independent and build my own business, I had always my traditional job and started my part-time business in the wellness industry in 2008.
There always being ups and downs since then, but I’m feeling ready, I can see myself with my flat mortgage paid in total in Portugal and also with my successful business, because I’ve structured an action plan. One of my dreams is to live in a house on the seaside in Portugal, Spain, Italy or probably in France, I’m very kind, active, positive, enthusiastic, with mindset and leadership skills, because on the wellness industry our mission is to help people to achieve active, healthier and happier lifestyle that includes well-being, increase energy levels, lose weight, reduce stress, improve a healthy skin and also the business opportunity to change people life’s by achieving time freedom and financial independence. These high self-esteem and qualities are attractive to people around us, the development of knowledge and skills affects my career plan positively.
In 5 years, I can see myself working with time freedom without a boss, I can create my own working hours and also plan my holidays; through these years of hard work and learning I can find myself in a leadership / managerial position.
My dream is to develop my business in my own nutrition club with a gym where people can socialise and exercise all together, but with the actual global pandemic situation that we are facing it is also important to create a contingency plan to be able working from home. I’m planning grown in my own existing professional career, as my team is growing rapidly and together, we are stronger to help and support more people in our wider community and expand our business internationally supporting more communities worldwide, in addition to my professional engagement I want to spend my time traveling, developing online marketing digital courses, among others reading and learning languages.
I want to continue university career, also develop professional, technological qualifications, because the future is working on social networks. These leaderships skills and knowledge will help me in my team leading by example and expand my business internationally. My vision regarding my personal and professional development is very positive and optimistic to achieve my financial freedom, also highlighting my healthy eating habits and the exercises practice that helps to achieve well being and a healthy lifestyle.
[bookmark: _Toc60684729]“Feel Great Nutrition Club”
	A. Current Role and Future Aspirations
Summaries the key
· Develop an intensive study of our nutritional products
· Create an efficient sponsoring solid structure for team grow
· Develop professional website, business cards, flyers and attractive banners to reach more customers
· Establish more effective trainings plan for new members
· Create more Powerpoint presentations



[bookmark: _Toc60684730]State my long-term career aspirations
	B. CPD goals
* Develop an effective action plan 
* Study time management skills
* Practice public speaking
* Learn more languages
* Attending social media and digital marketing courses
* Buy a car
* Increase our products sales
* Develop powerful skills techniques to achieve better qualifications on the compensation plan
* To be confident in using tools for financial education and productive work
* To have the ability on saving for monthly events and other business tools
	C. Development needs
* Understand the importance of building an action plan
* Evaluate my own weakness and strengths, also the weakness of each team member and strengths
* Create new strategies, more effective techniques and tools to put in practice
* Utilise new skills and knowledge in new projects
* Increase my knowledge studying all the nutritional products ingredients to inform our customers clearly
* Add more valued techniques to increase my audience on social media
* Developing my skills on Powerpoint slides and public speaking presentations

	D. CPD Activities
* Attend courses by January 2021 online or presential 
* Continue university academic career to study languages by February 2021
* Study financial education to learn how money works at Genistar company by March 2021 saving to buy the car I want it by April 2021
* Change strategy renting halls and replacing monthly focus events for weekly instead by May 2021
* Private zoom weekly meetings with each team member to understand their weakness and help them to develop strengths skills and motivation
* Subscribe myself and all my team members at “knowledge is the king” company book to receive monthly networking books.



CONCLUSION
This module on the last term “Personal Career and Development” was a great experience on all levels. I’ve learned a source of knowledge and developed my skills in technology. Regarding the pandemic situation we are facing, the classes were virtual and that was a positive aspect to explore the university modules accesses, it was extremely important to get more skills to develop my business successfully.
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