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Introduction
Reflective writing is a process of writing past event. It is therefore, a three-stage process, looking back, analysing and projecting it in future. In this report we’re going to reflect our experience in the module, Academic and employability skills. which I’ve learnt so far. Bassot (2020) stated three models of reflection, ERA model, Driscoll’s ‘What’? model and Kolb’s experiencing learning cycle. Also, I will include the Gibb’s reflective cycle too. Graham Gibbs (1988) adapted ‘’the experiential learning cycle to acknowledge the importance of feelings and emotions in learning’’. Furthermore, I’m going to reflect on the first task 1 academic report, what was the researching, drafting and time management. I’ll also reflect on the group presentation, how we worked in the group, I’ll use Gribb’s cycle to explain our feelings, evaluation, analysis and so on. At the end I’ll include personal development plan (PDP) and discuss the peer’s feedback in week 7. 
Reflective Writing
Reflective writing is a systematic practice in which the writer explains a true or fictional scene, occasion, communication, passing thought, or remembrance and adds a own reflection on its meaning. Brock (2014) explains, ‘reflective journal writers’ question, explore and analyse personal experiences, actions and even emotions.’ Reflective writing also helps us to connect our ideas together and find out meanings from what we see and experience. It is important to reflect as professional because, everyday thinking is different then thinking intensely and seriously about something you going to write about it. 
Model of Reflection
The model of reflection I’ve chosen is Gibb’s reflective cycle. Graham Gibbs created this learning cycle in 1988, to show the importance of feelings and emotions in learning and writing system. Gibbs (1988), “It is from the feelings and thoughts emerging from this reflection that generalisations or concepts can be generated. And it is generalisations or concepts that allow new situations to be tackled effectively.” I’ve chosen this model because, this framework is often used in emerging practitioner courses in healthcare and business. There are six factors of this cycle such as, Description, feelings, evaluation, analysis, conclusion and action plan. Therefore, I’m going to use the Gibbs model of reflection in my report. 
Reflection on task 1
I’m using Gibbs reflective cycle here to reflect on my work in task 1 writing. 
Description: 
My task 1 was academic writing on the topic of ‘what is most effective way to motivate staff’. First and foremost, I’ve tried to understand the topic to the fullest, so I can do the relevant research and write on it accordingly. I’ve brainstormed all the ideas and information that came in my mind regarding the topic. After that, I conducted some research. Went through some articles, books and literature. Did my research from UWTSD library and google scholar. Simultaneously, I was making notes on the research which I was finding relevant and related to my research question. Continuing that, I’ve managed my time by dividing sections, by keeping the last date of assignment submission in my mind. On the other hand, I’ve started making my draft templet and putting all my research and points into paragraphs. Lastly, I’ve did my final edit and touch ups. 

Feelings:
At the start of researching and gathering information I was confident and excited, but first I was keep searching about ‘how to motivate staff’ but my research question was ‘what is most effective way to motivate staff’. Anyway, they’re quite similar but halfway I had to change my way of thinking, till here it was still confident but when it comes to the result and discussion section, I started feeling frustrated, because I was out of ideas and words. In discussion, I’ve explained my results but then I realised that I haven’t completed my word count, so it was bit stressed situation. However, I managed to complete my report and felt happy. 
Evaluation:
Overall, that was a good experience of writing a report. My academic, research and writing skills have been improved so far. There was improvement in my digital skills as well, as I’ve to use the platforms like, excel to make the charts and graphs. Secondly, I’ve learnt to do intext citation and correct way of Harvard referencing in the end. However, bad about the experience was, that I couldn’t find the enough information or relevant sources to add in my report and to show it in results section I was bit struggling in result and discussion. 
Analysis:
After writing the academic report, now I know the difference between essay writing and report writing. Writing report was more fun and exciting. Because report contains charts, graphs and tables. It was easy to express ideas and feelings in report. Writing reports have improved my academic skills. 
Conclusion:
To conclude this, I’m now more confident in writing reports. Indeed, the academic and employability skills module improved my plethora skills. Therefore, I could’ve written that report more professionally and academically, I could’ve done more research and added more information to it, I could’ve used more vocabulary and my ideas to it. Similarly, I could’ve made my report look more professional. 
Action plan:
Keeping this all in my mind, for next time report task, I’ll prepare myself beforehand. I’ll prepare a full action plan and work according to it. So, at the last moment I don’t panic, and prepared before the last date. Furthermore, for next time, I’ll allow myself a lot more time for the rechecking and adding more information to it.  








Reflection on group presentation:
I’m using Gibbs reflective cycle to reflect on my week 8 group presentation.
Description:
In week 7 we did group research on job ads. We looked at different job roles, their description and took some ideas of making job ad. Additionally, we learnt the key features of job ad. After that, in our allocated group we chose a job role and conducted research. We discussed which job role would be best for our job ad presentation. Therefore, I was a leader of group, so I divided the tasks to the group members, and we started the note making. While we prepared for a presentation in week 8. We worked as a team. Every group member sent me their work and then I’ve designed the presentation using PowerPoint. However, in week 8 we presented our job ad and gave presentation. Also, we filled out the evaluation form, which means we gave feedback to each other’s work.
Feelings:
Week 7 was fun as we were working in a group as a team, we were learning new things and preparing ourselves for the presentation. I was feeling creative as we were presenting our ideas and playing with the different themes on PowerPoint, to make our presentation look attractive. However, in week 7 I was feeling happy and excited for the presentation. However, in week 8, we presented our work, gave each other feedbacks. It was amazing experience. So, I was feeling excited and confident. Consequently, one of my group members didn’t showed up on the day and she was not answering my messages, at that moment I was feeling under stressed and angry because I was the leader and that was my responsibility. Anyway, we managed to cover her task and presented our work. Thus, it was mixed feelings on week 8, happy, confident and angry. 
Evaluation:
Good thing was we learnt new things, encourage ourselves in working as a team in group and became confident. Our team working skill has been improved. Our communication skill got better with our peers. We got to knowledge the different job ads. We got to discuss our future job and goals with our team members. Our technology skills got better as we used PowerPoint for our presentation. Likewise, bad thing happened to us was our group member didn’t show up on the presentation day and we had to take over her work. 
Analysis:
The sense I can make from situation is, working in a group is more exciting then working individually. It’s like, there’s more then a one brain working on the task. It improves communication skills.
Conclusion:
In conclusion I would like to say, I could’ve maintained a good group leadership and making sure everybody is up to date on last minute. As I received feedback from my peers that I should communicate before, so I know everyone Is going to be there on the day of presentation. Therefore, I could’ve kept everyone in contact more than I did in the last presentation.


Action plan: 
I’ll stay in touch with all my teammates till last hour. As well as I’ll prepare myself for the full presentation of my teammates as well. Because if this will happen again and they didn’t show up so that, I can take over. Also, I’ll come up with more strong research. 
Personal development Plan (PDP):
	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. Manage a good leadership skills
	By staying in contact with them till last minute.
	This will improve my group working and communication skills.
	When my teammates are involved in the task and give their best to the work
	I hope I’ll achieve this by end of this module.

	2. Complete work before deadline, create action plan.
3. Become a manager of care homes.
	By focussing on work before the deadline and work according to action plan. 
By completing my level 5. 
	This will help me to get a higher mark in my assignment.

This will help me to get my desired job.
	When I’ll pass my module with highest grade.

When I’ll got a job. 
	I hope I’ll achieve this by end of this module. 

Hopefully, after passing my level 5.

	4. Complete my graduation.
	By the end of level 6.
	This course will help me getting a good job.
	When I’ll pass my 3 years of university.
	By the end of 2024.



Conclusion:
To conclude this report. In the module academic and employability skills. I’ve learnt the variety of academic skills. I’ve learnt the right use of literature, like Intext citation and Harvard referencing. Moreover, I’ve became confident in working in groups and presenting my work. I’ve learnt writing reports. This module gave us a confident in structuring our reports and learning about job ads. Lastly, I would aim to develop skills like leadership, time management, report writing and team working in future. 
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