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Task: 3 Reflective portfolios:


My future plan for my career is to be a qualified Arabic and Islamic studies teacher in an Arabic school in Birmingham. Thus, I consistently plan ahead to enhance my own skills. Such a career requires me to have Ijazah in Quran and Qaida, Arabic & Grammar courses and various work experiences. Therefore, I gained an Ijazah in Quran and Qaida from Al-Azhar Al-Sharif in Egypt in 2020.  
Prior to coming to England, I was a self-employed teacher. I built my own workplace where I used to live in Egypt and opened it as to be a private learning centre, that involved learning foreign languages and Islamic religious studies. I made my own teaching resources based on the teaching curriculum in schools. I focused on using modern techniques that would be beneficial for my students since they would enjoy the new activities during the lessons. I set up a complete system for my students to follow up with their learning process and I had teacher assistants with me including some of my relatives and my daughters who were in higher education at this time. My students had shown incredible academic achievements in both basic and higher Education, and I awarded them with certificates of superiority, I used the reward system effectively to encourage my students to give their best but at the same, I taught them not to pressurize t themselves.
One of my strengths is that I have a broader experience of working as teacher for over 20 years, with different age groups ranges from 8 up to 22 years old students. I am a creative, focused, and responsible individual, who keens to enhance herself and her teaching technique constantly. I am really patient when it comes to my own students, as I make sure not to pressure them to learn their tasks in a short amount of time, but rather I focus on appreciating each little achievement they make. I am also a hard-working person, who manages to work well under pressure due to the fact that I worked as a teacher for a long time before. I have the ability to do multitasks at the same time, since I have done this before until I got to the point where I feel comfortable whilst doing it. 

I think that my limitations are concentrated on my basic Microsoft skills, as I find it quite challenging sometimes to do a perfect presentation on PowerPoint or to work with Excel. But since I knew that I might have a private course in them that would improve my basic skills massively, I have been trying to find one of these courses to take as soon as possible. I also might experience a bit of stress if I have to submit a task with a short deadline, because I like to take my time on everything that I do and pay attention to details and this may result in taking extra time to finish this one task than I thought, so I end up submitting the task later than the due date of it. Lastly, I sometimes struggle on attending any important events or meetings on time, due to other factors that affect my daily schedule, such as the traffic or any other private lessons that I teach before attending the event or the meeting. 
Since I recognise all of these weaknesses, I try my best constantly to improve them and enhance my own skills, either through applying for courses that would add a lot to me as an individual or through working independently on what I think I can improve on my own. 

My passion for teaching came from my family, as I used to teach my nieces since I was in my 20s. And watching them achieve high grades in the subjects that I used to help them with, has given me a strong push to continue helping them and increased my self-confidence. Thus, I started officially teachings other students who were mostly my nieces’ friends or my neighbours’ children, and since then I couldn’t stop teaching because my motivation kept increasing each year with the academic achievements that my students would get. I was really proud of each one of them, and I got support from both, my family and my friends to keep teaching and start to think about teaching more different age groups such as undergraduates/ post-graduates or even younger students in primary school. 

[bookmark: _Hlk120231384]Gibbs’s Reflective Cycle was developed by Graham Gibbs in 1988 to give structure to learning from experiences.  It offers a framework for examining experiences, and given its cyclic nature lends itself particularly well to repeated experiences, allowing you to learn and plan from things that either went well or didn’t go well. It covers 6 stages:
· Description 
· Feelings 
· Evaluation 
· Analysis 
· Conclusion 
· Action plan 
- Description: I worked at Selly Oak Arabic School as an Arabic and Islamic studies teacher from 2020-2022 (two years).
- Feelings: It was a really nice experience for me in the teaching sector since I had the opportunity to teach foreign students from all around the world the Arabic language and thus I was fascinated to teach at such a school, also all my students were lovely and kind, and that enabled me to build a strong friendship with them, and when they felt closer to me, they enjoyed the language throughout the course and we were both happy to have each other. 
- Evaluation: what I found really good about working in Selly Oak Arabic school, is that they value students the most, they pay greater attention to them than anyone else in the school and try to make up new activities always in order to enhance their mental well-being and prevent any mental illnesses. However, what I think wasn’t the best about the school is the fact that they care less about the teachers, as the headteacher and the managers only look at if the teacher is following the system of the school or not. And they tend to kind of ignore the teacher’s personal view on what could be improved within his classroom or within the teaching system of the school as a whole, they don’t organise enough meetings with their teachers as well to discuss internal or external factors of a great teaching style, but rather they spread the style that they desire and ask all the teachers to follow it. 
- Analysis: personally, I still think that their strengths overcame their limitations, and this comes from smaller events that I have witnessed my own within the school.
- Conclusion: I think that this is still one of my best previous work experiences overall, and I will never forget the little happy memories that I shared with my own kind and caring students. 
- Action plan: In the future, I will make sure to express my own thoughts and opinions to the organisation or the institution that I am working with because I can’t work within a place that doesn’t hear my voice or take my suggestions into consideration. 
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Personal development plan (PDP):
PDP supports the idea that learning is a lifelong and life-wide activity. The process of the personal development plan can strengthen the capacity of learners to reflect upon their own learning and achievement and to plan for their own personal, educational and career development. This is a core learning process, required throughout the education system and in many employment and continuing professional development contexts.
My own personal development plan has helped me a lot in terms of using my time effectively and knowing how to manage it well. It assisted me in figuring out the skills that I need to improve and how to improve them, such as taking private courses in Microsoft skills. I was also able to have a better understanding of how to write a successful CV or a perfect cover letter for a job such as Teaching. 

Employment legislation refers to a body of laws that regulate the relationships between employers and employees. While the bulk of these laws are generally designed to protect workers, there are also some regulations that are imposed upon workers.
By acknowledging what is Employment legislation, I was able to know my minimum and maximum working hours per week as a teacher, my minimum and maximum wages and lots of other things that were really important to take into consideration when applying for a new job in general. I linked this to teach school that I have applied to work for so far, and I made my own comparison to see which one would benefit me the most and I will be comfortable working with, thus, having a huge background is actually helpful when it comes to real-life situations that require big decisions such as deciding which workplace you fit in the most. 

The Johari window is a tool for improving self-awareness and understanding between individuals or groups. It was devised by American Psychologists Joseph Luft and Harry Ingrum in 1955 and has been used in a wide range of domains and contexts since. The window is constructed of four panes (quadrants) organised along two axis each representing a type of information. 
Open – information in the open area is known to the individual and known to other people. This is information that has been freely shared. This is the area which we should seek to grow if we are to maximise individual and group effectiveness.
Blind – information in this area is known by others but not by the individual and so creates a blind spot. We actively want to shrink this area so that we have all the information we need to maximise individual or group effectiveness.
Hidden – information in this area is known to the individual but not shared externally and so remains unknown to others. We actively want to shrink this area so that we enable better understanding, trust, cooperation and productivity between individuals and groups.
Unknown – The final quadrant contains information unknown to both parties. As with the hidden information we want to reduce this so that we can use the increased understanding to improve effectiveness.
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Description automatically generated]This model has helped me a lot to discover myself and even the people around me that I normally deal with as part of my social group. 
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