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[bookmark: _Toc2005873436]1 INTRODUCTION 

This report reflects on my academic skills, focusing on my experiences during class sessions and throughout the module. The topics I will explore include referencing in academic work, academic writing skills, and note-taking. These areas were emphasized in class and supported by detailed, organized slides provided on Moodle.
For this reflection, I have chosen to use the Gibbs model. (Gibbs,1988) This model consists of six stages, Description, Feelings, Evaluation, Analysis, Conclusion, and Action plan. I find this model straightforward and effective for organizing my thoughts systematically. My analysis will incorporate notes I have taken during class, and I will include images of these notes in the appendix, located on the last page of this report.
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[bookmark: _Toc168997433]2.2 Notetaking Skills

Description:
In week two of the module, we focused on the importance of notetaking. During class, the teacher explained why having clear and organized notes is essential for academic success. Clear notes not only make it easier to reflect on the material during exams and assignments but also improve comprehension.
We were introduced to four types of notetaking methods, Tabular notetaking, Linear notetaking, Diagram note taking (also known as spidergram), and mind-map notetaking. (Newcastle University, 2023) Each method has its own strengths and can be applied based on the context and personal preferences. These techniques are particularly useful for expanding working memory and improving recall during tests. 
In addition to learning about these methods, we engaged in practical exercises during class to apply what we had learned. These activities allowed us to experiment with different approaches and discover which methods worked best for us. 
Feelings:
I feel that notetaking is one of the most essential skills a student needs at university. Learning about this topic was particularly relevant to my academic journey. Personally, I found it to be incredibly beneficial.
Evaluation:
Notetaking is a highly useful skill that helps me maintain clear and organized work. This allows me to reflect effectively on the material later, especially when preparing for assignments and exams.
Analysis:
Learning how to organize work is a critical skill for any student. Being taught various notetaking methods has positively impacted both my memory and academic performance. Clear and organized notes capture key points, making it easier to review and prepare for assignments and exams. 
Conclusion:
The notetaking skills I learned during the module have been valuable. I now recognize the importance of organizing information clearly and efficiently, which helps me both during exams and in completing assignments.


Action plan:
To improve, I would have put in more time and effort into the module and went to peers or lectures seeking help. In the past I kept my struggles to myself, but now I realize that reaching out for support would have been beneficial. Moving forward, I will be more proactive in my studies, asking questions and clarifying doubts as soon as they arise. By staying engaged and keeping up with the coursework, I aim to avoid the need for repeating exams and achieve better results in the future.

[bookmark: _Toc409119115]2.3 Referencing Skills

Description:
In week three of the module, I learned about the different types of referencing, such as online referencing, book referencing, article referencing, and organizational referencing. Each type had its own rules. The lecturer also explained the importance of referencing in academic work and why using credible sources is essential for assignments. I was taught how to correctly reference my work to demonstrate where my information comes from, which is crucial for achieving good marks. The lecturer also provided us with examples and exercises, both in class and for practice at home, which helped me understand the process better. We focused on referencing techniques, including how to use the Havard referencing style effectively. (Harvard.edu, 2019) 
Feelings: 
At the beginning of the topic, I felt confused and overwhelmed. It was challenging to grasp all the information at once especially with the different types of referencing, which made it difficult to keep track. However, as we worked through several examples and practice exercises, my fear gradually eased. By the end of the topic, I felt much more confident in applying my knowledge of referencing, which has greatly supported me in my studies.
Evaluation:
Learning about referencing has been highly beneficial for my assignments and has improved my research skills. I believe this skill is essential for further education and academic success. Overall, it was a valuable and positive experience.
Analysis:
Through referencing, I was taught the importance of acknowledging the work of others while earning credit for using their ideas. This skill has taught me to appreciate the contributions of others while also learning how to develop and present my own ideas effectively. Referencing ensures clarity, helping others distinguish between my work and the sources I have used. It bridges the gap between utilizing external information and creating original work, making it an essential academic skill.
Conclusion:
I could have invested more time reading online resources and textbooks to deepen my understanding of referencing and to see how other authors acknowledge the work of others. This would have enhanced my knowledge and provided more practical examples to learn from. Overall, with continued practice and further reading, I am confident that I can improve my referencing skills and apply them more effectively in future assignments.
Action plan:
To improve my referencing skills, I could have anticipated university workshops and academic support to enhance my understanding of referencing. Engaging in these opportunities, along with participating in group practices and discussions with fellow students, would have strengthened my skills further.
Additionally, I need to work on improving my memory retention by consistently reflecting on my notes. This could have helped me perform better during my retake attempts. Moving forward, I will dedicate more time to revision and seek academic resources to ensure better outcomes in future assessments.

[bookmark: _Toc371768786]2.4 Academic Writing Skills.

Description;
In week four, we learned about academic writing, focusing on two main types, writing notes and writing essays and reports (Stringer, 2024). I was taught that academic writing is specifically for academic purposes, making it a crucial skill to develop during my time as a university student. The lecturer emphasized that academic writing requires formal language, the inclusion of evidence, and a clear organization and layout. These skills are essential for producing high-quality essays and reports. Through the lessons, I learned how to structure my writing effectively and how to use formal language to communicate ideas clearly and professionally.
Feelings:
I feel that academic writing skills are essential and something I need to continue developing throughout my studies as a student. These skills are crucial for success in university and should be practiced regularly for future assignments on other modules, and professional use. 


 Evaluation: 
Learning academic writing skills has been a good experience and an essential requirement in university. I have applied these skills to write clear and organised notes, as well as to structure and present my reports effectively.
Analysis: 
Academic writing proved to be very important for report writing. (University of Greenwich, 2023) This skill taught me how to structure my work, write precisely and clearly in formal language, include evidence, and think critically. These abilities, combined with others I learned, helped me produce well-organized work and achieve higher marks.
Conclusion:
Through learning academic writing, I have developed key skills such as structuring reports, using clear and formal language, thinking critically, and including evidence to support my arguments. These skills have been essential for my success in university assignments. However, I could have improved by dedicating more time practicing academic writing and seeking feedback from lecturer and peers. Moving forward, I plan to continue refining these skills to ensure better performance in future modules and professional settings.
Action plan:
I could have practiced more and dedicated additional time to studying and mastering academic writing skills. This would have made report writing much easier and improved my performance, potentially avoiding the need to write my report on a third trial. Moving forward, I plan to manage my time better by planning ahead and ensuring I complete reports on time. Additionally, I aim to focus on writing more academically to meet university standards and enhance my overall academic success.

[bookmark: _Toc967734127]3 Conclusion 

In this report I have reflected on the skills I developed in notetaking, referencing, and academic writing has been invaluable for my academic growth. Note-taking taught me how to organize and retain information effectively, while referencing emphasized the importance of using credible sources and acknowledging the work of others. Academic writing provided me with the skills to structure reports, use formal language, and think critically.
However, I recognise areas where I could have improved, such as dedicating more time to practice, seeking academic support, and managing my time better. Moving forward, I will apply these lessons by planning ahead, engaging more in groups discussions, and making use of university resources to ensure continued improvement. These skills are not only crucial for my current studies but also for future academic and professional success.
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