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INTRODUCTION 
This report is all about self-reflecting, where I will take my luggage of knowledge, pros and cons, and dive deeply into subconscious for a prospective introspection of myself. I will reflect over experiences from my life, career, and own principles. In achieving this I will use the help of Gibbs Reflective Cycle. If we look into the self-reflection descriptions  , we will find often used  the word  “mirror “which helps describing  myself , my own ways of working and  studying .
 Through Self-reflection I understand the base of building emotional self-awareness, through taking the time to ask myself the important questions for a better understanding of my own emotions, strengths and weaknesses, answers that are beneficial for a quick evaluations of my personality.
The last year as a student I have been struggling with the assessments due to the poor `academic skills that I had. I have also found working on line challenging as it has denied the comradery of working in person. I will reflect and analyse some of them, I will give a definition for each one of them and explain how these tools helped me in my academic year and generally in life. The academic skills that I will write about in this report are: 
-Paraphrasing
- Academic writing 
-Summarising 
-Referencing 


· PARAPHRASING 

Paraphrasing is the ability to quote   another person using your own words, in the process the words will be changed, however still keeping in mind that also the structure and words will keep the same meaning. This allows the same message to be conveyed with a lot of more information and words. This was not a skill that I had been able to use, as I didn’t know what even means or take advantage of prior to become a student. I have learnt that is a skill that is good to have and to learn as you never know when you will have to explain the source in your own words showing the level of your own understanding. By using this technique I can give greater clarity to what I am trying to say and make it more relevant. I had to deal with paraphrasing in my previous employment, due to the fact that I was a team leader and I had to explain the training modules in words that new people will understand, as English was not always those people their first language. Seeing me struggling, one of my colleagues that was acting as a step up manager suggested me that it would be really beneficial for my development and my career if I could go into a course that can help me to grow  my capability of explaining easily the abbreviations of the  company without changing the meaning.. During my scholarship, I had the chance to actively use this tool, being one of the most important key into my assessments. The module that I have learned in my university raised my capability of having a better understanding over the text in front of me and to use this skill in an appropriate way, helping in my academic year and smoothing my role as a team leader.




· ACADEMIC WRITING


Academic writing is a tool used by students and not only, to fulfill a requirement of a college or university. The academic writing can be found also in publications, translations, academic journals, conference paper. In order to write academic we need to respect the main distinct format: the introduction that will captivate the reader, body where the main idea is developed clearly and conclusion where the main points are highlighted. This skill I have never knew about it until my first year in university. It was very hard to understand why I need to master this skill as long as my career would not be focused on higher level. The time of exams arrived and I was happy that my assignments were done and I didn’t paid any attention on how they were written. When I have received the results more than 2 of my exams were marked as failed, due to my wrong expressions, format. My lecturer told me that most of my work looks a total mess, because the academic writing was not present. It was like somebody just came and typed a lot of words that did not make any sense, and I lost the clarity of my idea on the way. I was really upset and frustrated as I could not see my work as bad as my lecturer described it. In time , after a few classes where I have learned about academic writing and also made some in class practise I came to realise that my lecturer critics were constructive and gave me the motivation and hope that I needed to focus on this particular module. Not a long ago, I have been offered a job as a reporter for the Thurrock newspaper events, I was really happy knowing that I can have an impact over the readers, also I was grateful to my lecturer that pushed me for a better me. In that time I did not know that the future holds in store for me, however now I am not scared of putting across my thoughts in a way that even Einstein would have found it clever.



  



· SUMMARISING 

Summary is a short idea or description that gives the main facts or idea of a text, also we cut down to the bare essentials.

Helping the summarise is to identify the key idea, take notes, organise them in a logical order and link ideas concisely. I came across this new skill while I was in my winter holiday with my friends in the Carpathians Mountains. Me and my few best friends we have decided to take a trip in the mountains to feel the real snow during the winter holidays. In order to integrate with the others in the camp I had to learn how to ski. I took some private lessons with an instructor and manage to have an idea about this beautiful sport .My buddy that was allocated to my team for a quick competition had suffered an incident to her ankle , so pretty much she spent all the holiday in the bed. Every day I had to go to visit her and relate back everything that happened in that day. My summarising skill was not as comprehensive as hers and I was telling her the events of that day in to many words, which were boring and tiring for her. She explained to me exactly what summarising means, that for me was something that I did not even thought about it.  Spending so much time next to my buddy, I have learned in time that a full story is not so eventful like a short one where you put across the main idea so I can accentuate the description for a better understanding. Summarising also have been part of my academic year, where the lecturer focused on details and presented a lot of examples. Now I can summarise without losing from mind the main idea and be more focused on the facts rather than a lot of meaningfulness words.















· REFERENCING          


Referencing means to acknowledge the source of information, the contribution of other authors into your own work. It is used mainly in the university where evidence of the work you have done it is based on a book or a web source. It is a handful skill to master, especially when there are so many ways to reference, Harvard style, and Cambridge style and so on. I have found referencing very hard in my time spent in university especially that it was hard to understand why all the lecturers were so adamant on referencing. For one of my assignments I had to do some research on line , I remember it was a subject about beauty , something that I am very fond off , and I was really curious to see at the end from where so many information were taken , what was the source. I could not locate the references from that article and I felt very disappointed because I had to stop to my research. Only then I understood the highly importance of referencing, and why the lecturers are demanding for every work done the references. I still have to work and learn the right way to reference as is a skill that in future I will need, for me to be able to grow in the academic year. I always check the library and sites for further ideas about referencing and I will continue to learn until I will be sure that I have no problems in mastering this skill.






· CONCLUSION:


I came to realise that even until now, my age there are so many thing I can learn about it, if only I dedicate time and passion. My academic year made me a better human being and developed my personality, my skills and my capability to go for a better job and be able to put myself on the first line with no fear and no regrets. Some of the skills that I have learned or I had no idea that are even there I will use them also in life, in interviews, friends gathering, or even employment life. Being able to communicate efficiently and put my thoughts or ideas into phrases that are making sense, I can choose the dreamed job, my friends with a high level of intelligence or even when I have to summarise an event or a movie I would not feel embarrassed that my words are flying everywhere and nobody will be able to catch the main idea. I feel a stronger person due to my course and the assignments that I had to work, and also I have to always bear in mind the effective way that my lecturers helped me to be a better me.
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