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Summary
This report will examine the employment relationship and how it is managed. Besides, it will take a look at the enrolment and determination measure with a reflection on the meeting pretend exercise done in week 9. At long last, Career Development and my own position will be examined.
1.0 Introduction
1.1 Definition of employment 
According to Cambridge dictionary “Definition of employment : the fact of someone being paid to work for a company or organization”. There are many parameters required to satisfy to receive the title of employment.
1.2 Qualities employers expect of employees.
Employability skills allude to general and nontechnical capabilities needed for playing out all positions, paying little heed to types or levels of occupations. They are not job specific, but are considered attributes of employees that make them an asset to employers (Buck & Barrick, 1987), and are “ skills which cut horizontally across all industries and vertically across all jobs from entry level to chief executive officer” (Sherer & Eadie, 1987, p. 16). Many researches lead to suggest teaching the employability skills at school so the students could be prepared for the success employment (Cotton, 2008; Poole & Zahn, 1993). Pointing out the main skills for entry-level employment during the students school session is important to help them masteries these skills to meet the criteria they need to satisfy.
2.0 The employment relationship
2.1 How is regulated?
· The relationship between employees are regulated mainly by ACTS of Parliament. According to UK Parliament : 
An Act of Parliament creates a new law or changes an existing law. An Act is a Bill that has been approved by both the House of Commons and the House of Lords and been given Royal Assent by the Monarch. Taken together, Acts of Parliament make up what is known as Statue Law in the UK(UK Parliament,2021).
· Secondary legislation regulations: These law are a subclass of an Act of Parliament it is used to give more details and a better understanding of Acts( Primary legislation).
· Common law “is a body of unwritten laws based on legal precedents established by the courts. Common law influences the decision-making process in unusual cases where the outcome cannot be determined based on existing statutes or written rules of law” ( Segal, 2020).
· European Union law – Since the UK is no longer a member of the European Union, EU legislation as it applied to the UK on 31 December 2020 is now a part of UK domestic legislation, under the control of the UK’s Parliaments and Assemblies.




2.2 Employer’s responsibilities 
Being an Employer’s means lot of responsibilities that he needs to follow to have a successful work environment. Failing to comply with employment law is one of the common mistakes that beginner employer’s commit.
List of Duties and Obligations of Employer’s :
· Provide a written Statement of Terms
· Provide work and pay wages
· Provide a workplace pension
· Maintain Mutual trust and confidence
· Provide safe working conditions
· Provide a safe system of work
· Employ competent staff
2.3 Employees responsibilities 
Being an Employee has a lot of tasks to do during his duties as a worker.
List of Duties and Obligations of Employer’s :
· Duty of care to themselves
· Duty of care to others
· Interfering with or misusing equipment
· Report it
· Personal protective equipment
· Agency or temporary worker
3.0 The recruitment process
There are 5 stages to follow to recruit a new employee :
1. Advertisement
2. Job description
3. Person specification
4. Application forms
5. Short listing




3.1 Advertisement
Advertising is a fundamental stage for the recruitment process without it becomes very hard to find candidate to examinate. To create a successful advertisement you need to include these details :
Position, title


Employment equity statement
Contact details
Date of appointment
Salary range
Experience or qualifications required
Responsibilities and summary of essential duties






















3.2 Job Description
A job description is an internal document that clearly states the essential job requirements, job duties, job responsibilities, and skills required to perform a specific role(BetterTeam,    
· Job title – insert the job title
· Location – Where the location of the work is
· Terms – Full/part time, hours, perm contract.
· Salary/rate – Insert salary or wages
· Requirements – Any special requirements such as able to work at night
· About us – Brief description of your organisation
· About the role – Provide a brief of what our candidate is going to do at that position
· Responsibilities – Bullet pointed list of the job holder’s main responsibilities
· Candidate requirements – Bullet pointed list of skills, experience and qualifications successful candidates will need.
· Contact us to apply – Focus on encouraging the candidate to contact the company by giving them a number or email of the recruiter or hiring manager.
3.3 Person specification
The individual specification is a significant piece of the selection representative's tool compartment. This permits you to impart the characteristics you find attractive in their ideal candidates, for example, schooling, past work insight and any additional attributes that are required in the job. Purpose of a person specification are :
1. It makes interviewing process more refined and smoothed out from the beginning
2. Job seekers are able to assess themselves before applying and understand how they will fit into your role and your business. This allows them to match their suitability and not just their skills.
3. It clarifies the two types of personal qualifications that are essential and desirable for the employer. This allows the employer to be explicit about what they want and how the candidate meets these criteria.
4. It helps to communicate policies on equal opportunities within the culture of recruitment of businesses. The law on discrimination is very clear. The specification of the person ensures that you assess the candidate on their role-related abilities.
5. It means that you test all of your candidates against the same list of priorities set out in advance. This helps to eliminate bias, prejudice and personal interest, all of which can be problematic for successful recruitment.
3.4 Application forms
What is an Application form? According to Cambridge dictionary is “ a form that you complete in order to apply for a job, a place on a course, etc. or to get something such as loan or a licence(2020). The application form is a great opportunity to get more information about the candidates, such as personal details, most recent employment, qualification, training and development, hobbies and some question about his interest or why are you applying for this position.



3.5 Short listing 
Short listing Is the last step for the job recruitment and also is crucial to synthesize the whole process of recruitment. Imagine having thousands of application instead of going through all the application just discard those who doesn’t meet the criteria, so more likely half of the application are gone therefore add more criteria to such an extent that you have a small group to analyse. 
4.0 Case study (Role Play)
4.1 The interview 
During this term for personal career development as a task 1 assessment, I had a Roleplay as interviewer and interviewee. During the preparation for the roleplay, I’ve learned every key aspect to lead to a successful interview and spent a lot of time in front of the mirror to fight the public speaking fear. I was a bashful boy since high school when I was going through puberty and it made me distance myself from people and also the fear of public speaking contributes a lot to close myself. To successfully satisfy the role play I had to learn how to overcome the fear of public speaking so to do that our teacher gave us steps to follow to train our confidence such as know our topic, get organized, practice and get support. These steps became crucial during my role play because I still remember I felt very confident at that time and I had not any butterflies. However, overcoming the fear of public speaking was not enough to satisfy the criteria for a good interview there were more tasks to do before achieving the goal of a successful role play. More instructions given by my lecturer was to research videos where it shows an emulation of an interview where I could get a better understanding of the environment or subject that I would have to assess. Seeing these videos helped me to recognize what type of question they will more likely ask you during an interview, so I figured out which question to pick up and spent few hours of researches to get the best response gathered by real case scenario (my own experience) and by others real experience on a forum or YouTube video. This whole process of researching it didn’t only help me for the role play but also it taught me how to prepare a presentation, interview, or also small task such as being brave enough to talk in a room full of people just by following the small step I took to prepare myself for the roleplay. I ultimately concluded that when you impose to other people the gestures is very important to catch their attention as my previous experience on the role play my instructor noticed that I was not smiling and he reported on the feedback giving also an explanation that if you do not smile or stay stiff during the whole process it gives the impression of insecurity. I have never realized it before until my lecturer reported to me, so this opportunity also helped to recognize and resolve the problem before having an actual interview where these small details can change the rate of success. On the other side playing the role of interviewer, I could see another point of view different comparing to being judged and learned to pay attention to small details such as his eye contact, gesture, anxiousness, and his confidence. In conclusion, this experience helped me to develop new skills or also refine a few of them, and brought me to have great critical and analytical thinking.




5.0 Personal career development
According to the Quality Assurance Agency (QAA) in the UK define PDP as :
A structured and supported process undertaken by an individual to reflect upon
their own learning and performance and/or achievement and to plan for their
personal, educational and career development(2009).
The personal career development it has been a very important resource for me to complete this one year of course throughout the all modules. At this point I have learnt how to make a proper personal career development using the resources given by the lectures. Most of the defects I was able to recognize due to the implementation of PDP plan in my life and also it helped me set goals for the future and learnt to have a minimal control of the decision that I am going to make in the future.   
5.1 Example of career development
	My goal get a degree in 4 years
	

	What?
	How?

	Need to pass every exam

Allocate realistic time for study e.g 10 hours per week.
	Recognizing when is the best time for studying
Dividing the 10 throughout the week and using these hours the more efficient way possible
Do breakdown of typical week

	Resources to help
	When?

	Ask my lecturer if I have any doubts

Asking help also from my family or friends to study together and share information.

Using the online resource given by the University 
	Whenever I have doubts

When I feel stuck in a situation and I need someone else opinion

Always access to online resources to complete my assignment


			Figure 1.1
The example shown on figure 1.1 gives me a general idea of how I should manage my time and what are my priority that I need to fulfil to achieve my goals. So using this tool allows me to have a better idea of what I have to do to achieve that determinate goal asking myself these four question what?, how?, resources to help and when.
5.2 Learning style
I have always questioned me this question how am I going to identify the best learning style for me?. To answer this question I have used the Vark learning style questionnaire which has four modalities Visual, Auditory, Kinesthetic, read. After completing the questionnaire I found out that I am Visual learner where I have a better understanding of the subject if there are diagrams, charts, flow charts and labelled diagrams.
6.0 Conclusion
From the above report it can be summarised that having a PDP and an understanding of the skills and knowledge it helps to have a better chance to become a successful employment.  
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