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1. [bookmark: _Toc529478153]INTRODUCTION
Learning is very important process in our lives, not just to get new and better job but also to constantly develop ourselves. Learning helps me to become a better person, gain more confidence in my life. In the rapidly changing environment we need to keep gaining new knowledge, continuously learn new things.
My learning journey began when I decided to participate in the course “Skills for the work place level 4”. I have made great initial steps in my career development.   
The university team will help me to know myself better and guide me how to achieve my goals. After this course I hope to have gained new skills and clarify priorities in my life.   
[bookmark: _Toc529478154]2. FINDINGS 
[bookmark: _Toc529478155]2.1 LEARNING METHODS 
 My journey will begin by identifying the methods of learning that suit me best.
In our lectures we have learned about different methods and different learning styles represented in different questionnaires. Two of the styles will be briefly described.
One of the methods is VARK (Morgan , 2017, 97p), which was developed in the 1990s by Fleming and Mills.  The name of VARK comes from acronym of English words: Visualisation, Aural, Reading and Writing, Kinaesthetic. (Leite, et al, 2010)
The method describe how people possess information in varied ways. Some of us learn quicker by visualising, some absorb information best through hearing, other read and write and the last group through experiencing (kinaesthetic).
Using this knowledge, I can establish which methods I should use to learn most effectively.
The completed questionnaire showed, I scored high in Kinaesthetic learning. Kinaesthetic learning means that I learn better by doing rather than trying to absorb theory.
For instance, to learn another language I would find it more difficult gaining knowledge from a dictionary or books. I prefer to learn when I spend time among native speakers, have conversation with them or complete some activities. 
Peter Morgan (2017, p 96) included in his book another learning method which is Honey and Mumford’s technic. They divided people into four types of learners. In their studies they suggest that some people learn from the experience - Activists.
Second group are Reflectors. They learn by reflection.  The third group is Theorists, who prefer theoretical contribution.  The last group are Pragmatists. Their learning preferences are based on practical rather than a theoretical method of gaining knowledge. 
My highest score in this test showed I am a Reflector type of learner.     
I would rather collect large amounts of information from different sources, listen what other colleagues and tutors have to say about subject and then I am able to create my conclusion.
My second highest score showed that I am also Activist. Activist like kinaesthetic learn by experience (Morgan, 2017, p 107) for example workshops, presentations, working in the groups, writing assignments.  

[bookmark: _Toc529478156]2.2  SWOT ANALYSYS 

To be successful in today’s competitive world it is important to identify what I am good at, what I need to work on, in addition to what opportunities are available. I also need to discover what threats there are to me.
SWOT (Strengths, Weaknesses, Opportunities and Threats) is a significant tool used in the process of strategic planning which will help me to analysing the above (Petrea, 2013, p.604). I need to assess myself to know how to eliminate my weaknesses and strengthen my abilities.
My personal strength are:		
· Variety of skills in many areas
· Problem solving, multitasking
· Quick learner
· Self-motivated 
· Good time management
· Flexible and open for new range of possibilities. 
The skills identified above are useful for achieving my goals and make me good employee already. However, I understand I need to gain additional skills which will help me to be successful in life. Employers highly demand graduates who possess a strong transferable skills (Baker, 2014, p. 129), such as effective communication, critical thinking, problem solving, digital skills and research methods. 
Weakness are attributes which place me at a disadvantage compared to others. (Petrea, 2013, p 604) and hold me back  from reaching my desired career.
A positive step forward is that I acknowledge the negative aspects in my life. I can do improve or minimalised them.
My weaknesses are: 

· Taking on too many responsibility, two courses, work, commitments at home  - in each roll I try to reach perfection – which is very hard to achieve
· Chaotic – I start too many things at the same time instead of focusing on the most important task, try to accomplish and move on to next one 
· Perfectionist - Expecting too much from colleagues and myself.

I have identified my personal weaknesses, now I need to determine how to convert them to strengths to develop myself and accomplish my goals.
Taking too many responsibilities can be very stressful and exhausting. I have little time left for myself. However, this can be transfer towards positive aspect. I am learning how to plan better, improve time management, prioritising and focus on important things. Taking on too much is helping me to learn how to delegate tasks. Writing one assignment does not stop me from gathering information for the next one. I feel that could help me to save more time and effort. 
I have noticed that being chaotic disturbs me a lot in my life and currently I am working on this to change. For instance, while writing references for this assignment half way through I decided to improve one paragraph, instead of finishing the task already started.  I need to create a plan of how to overcome this weakness. I think the best method to get rid of this  habit is to write a daily report and observe how many times I was able to finish a task completely, how many times I failed. By the end of the week if I was able to complete task in one go, I should give myself a reward. 
Being a perfectionist does not seem like a negative feature, however this can hinder if task or, job needs to be done quickly.  I am very critical of myself, I spend to much time on details that do not add any value to my work. I do not think this weakness could be improved easily. 
Opportunities

Opportunities are “situations that present possible for exceeding existing goals” (Kinicki and Williams, 2009, p 206).
Certain jobs require certain level of education. Finishing this course will provide me with more options to choose from, this will allow me to obtain a well-recognised certificate by employers. After finishing the course I will be in better position to compete for a higher level employment. I have also opportunity to progress to the Management and Leadership degree level. 
Threat  

On my path to success I will meet many obstacles. The biggest threat for me at the moment is intensive competition with others seeking the same success in the same field. Many peers have similar knowledge, some of them better work experience, with the same or higher level of education. 
Most of employers demand experienced, well-educated personnel.  Which means I must be driven and persistent to obtain good education. To gain experience I can complete internship to develop the qualifications which are required.
[bookmark: _Toc529478157]2.3 GO MAD MODEL.
A further important analysis tool is the GO MAD model which has been developed by Gilbert and Chakravorty. Their theory was introduced in the book “GO MAD about couching” published 2001.
The diagram on the next page introduces this concept.
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Figure 1 GO MAD MODEL[image: ]
Different people have different desires and goals in life.  Some of them want to get a better job, earn more money, have a bigger house, faster car. For me, at the moment the priority is to achieve a higher education. I would love to succeed at this course but also progress further to the Management and Leadership degree course.
It can be seen in the above diagram that I have high desire to reach my goals. All scores are very high in the box – “Reasons Why?”
One of the area, which GO MAD model covers is our responsibilities.
Covey S. (2004, p 38) in his book explained what responsibilities means to him. In his opinion my behaviour is a product of my choice, based on values and feelings. I have chosen to become a student and take all the responsibilities which involves to be a student. I am prioritising my responsibilities, choosing what is more important for me at the present.
Tutors are crucial  help in my journey. Their opinion about my work will provide a valuable perspective. Partner support can reduce my personal responsibilities.
Keeping a diary help me notify my progress, keep myself discipline. That is my evidence of my development and achievements. Evans, K. (2013) suggested, that monitoring method should be easy to access and permit assessment on a regular basis.
[bookmark: _Toc529478158]2.4. BARRIERS
In our life we face many obstacles which are in the way of success. 
Barriers may be (Flynn, et al, 2011):
· External
· problem with transport
· poverty and living situation, access to internet, computers
· commitments: full time job and responsibilities at home
· Internal 
· fears and difficulties  
· negative experiences from past
· motivation
I need to identify what are the barriers and distractions for me. I need to focus on how to remove these to allow me to perform at my best. I have already overcame many obstacles like responsibilities in my life. Partner is helping me with the daily tasks at home, I have reduced my hours at work so that I can focus on studying. 
I recognise that my personal barrier is limited English language skills.
I need to expand my vocabulary, practise my writing and improve my gramma. 
[bookmark: _Toc529478159]2.5. PERSONAL DEVELOPMENT PLANING (PDP)
To gain success I need to plan and understand myself better. To start planning my development I need to specify the objective first and estimate the chances to achieve success (Petrea, 2013, p 606).
Personal Development Planning (PDP) is about myself, about my studies, my values, life and my future (Cottrell, 2015, p.4). Suggested how important is to think and plan ahead. PDP involves an active process of reflection on ourselves. To create this development plan I have to reflect, forget about my daily responsibilities, work, troubles and focus on me to discover what is important to achieve these goals. 
Cottrell ( 2015) specified in his work how usage of a PDP process is very helpful to enable progress in the right direction, structure thinking, gathering information which is relevant to me. Table1 introduce PDP to achieve key learning objective (Appendices).
To be successful in my life, I need to improve my English to be confident when applying for the better job. For this reason I need to take steps to perform better and learn 3 new words every day. Because I am a Kinaesthetic learner, I will find difficult to learn straight from the dictionary. While writing assignment or researching new material whenever I encounter or find a new worlds I will write them down, translate and put them down in my notebook. That will encourage me to return to those words and repeat  them. My objective is Specific, 
Measurable, Achievable, Realistic, and Time- bound (SMART) as stated by Addams. (Addams, 2013).
· Specific- learn 3 words a day
· Measurable – my progress can be easily  measured for instants after one month I should be able to learn 82 new words, till the end of this course I should know nearly 600 extra
· Achievable- it is possible for me to learn 3 new words a day
· Realistic - when I expand my vocabulary, my English improve and I will be more confident as a student and as an employee
· Time bound- realistic time for expanding my vocabulary is until the end of the course, after this time I should be satisfy from my results.
I will monitor my progress on a schedule and every week on Friday I will check if I am able to remember words which I was writing every day.

[bookmark: _Toc529478160]3. CONCLUSION

I must take responsibility for my future.  I do understand that I need to be active to reach my career goals, be open for new opportunities, seek for different ways, searching for the answers. 
Working through analysing methods like SWOT or PDP and knowing my learning styles will help me with planning for my academic or professional success.   
I will change through the course, as I gain new skills, knowledge and experience. I am completing things that I have never practised before for instance presentation. I have increased myself awareness and self-evaluation.
Participating in this course is helping me to organise my day better. Completing tasks in the classroom with other colleagues helps me to understand team work. Adapting better to changing circumstances. When I gain academics knowledge and different skills they will be easy transferable to the employability skills.

[bookmark: _Toc529478161]4. APPENDICES 
Table 1 Key Learning Objective 

	
Development objective
	
Specific action 
	
Barriers and  how they will be removed
	
Support required
	How I will know when I have achieved the objective

	Expand my vocabulary

	Learn new words min 3 every day until the end of the course
	Lack of time &
other commitments-
(full time job, responsibilities at home)
How I am going to overcome them:
Reduce hours at work, delegate task to my partner
	Partner can test me once a week to determine whether I have remembered the vocabulary 
	Ask for feedback from English friends, tutors ;
Improvement in writing assessments
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