Cert. HE S4BA Assignment
TURNITIN Submission Template

Use the following Template structure in Microsoft Word to create the word document to submit to the ‘TURNITIN ASSIGNMENT SUBMISSION LINK – FINAL’ link on Moodle. Include the details below and submit to the TURNITIN ASSIGNMENT SUBMISSION LINK – FINAL’ link on Moodle.

Title page.
  > Include here: (CERTHE) Software & Apps for Business, Maria Alexandra Michea, 223221, Digital Skills course, level 4.
Task 1: e-Portfolio.
· Include here:  Maria Alexandra @ University of Wales Trinity Saint David
· [image: O imagine care conține text

Descriere generată automat]   [image: O imagine care conține text

Descriere generată automat]
Task 2 – Mind-map.
· [image: O imagine care conține text

Descriere generată automat]   
Task 3 – Office Applications.
· A)[image: O imagine care conține text

Descriere generată automat]  [image: ]                      Task 4- Digital Dashboard and Data Analytics software.
· [image: O imagine care conține text

Descriere generată automat]   [image: ]

Task 5 - Communication, Collaboration & Project Management
· [image: O imagine care conține text

Descriere generată automat][image: ][image: ]

IMPORTANT LINK TEST REMINDER: to ensure your work is accessible for marking it is important to test your work can be accessed by the tutors. To do this either try opening the e-portfolio link in a private/incognito tan in a web browser or sign out of the e-portfolio and to try to open it in a web browser with the link you are providing in this document.
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©  A) Office applications information
o | wecome Task3 A An officesuite s set of business applications with the same stye of ser nterface. Typically sold s a package, although single
applications may be purchased separately, Microsoft Office has been the most popular suite on the market.
' Task 1 B Testing a office applic... Examples of office suites: Microsoft Office 365, Google Docs, Libre Office, Apple iWork et.
Microsoft Word i a word processing program designad to help you create professional-quality
{ we Documents.( igl)
‘Bowar Point is an office program used for making graphic presentations. PowerPoint lets you add text, bulleted lss, images,
graphics, videos, and more to your slides to create engaging presentations.(fig2)
(= ‘Goosle Dogs i 3 word processor ncluded ss part ofa free offce web application providzd by Google s part of it Google Drive
Service. This service also includes Google Sheets and Google Slides, a spreadsheet program and a presentation program,
[0 respectively.
( ‘Goosle Sides Google Slides allows users to create and edit Power Point presentations, as well as collaborate with others
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Sunday, March 12,2023 1209 PM
pel ' Welcome Task4 DIGITAL DASHBOARD
' Task 1 DASHBOARD PRESENTA... Is a management high level information system that provides management with a snapshot overview of data from all
functional areas, to aid decision making.
' Task2 A Digital Dashboard today are used by employees at all levels of an organization. Is also known as —Business.
Intelligence software.
[RS8
I ke
(s
DATA ANALYTICS SOFTWARE
Data analytics (DA] is the process of examining data sets in order to find trends and draw conclusions about the
information they contain. Data analytics intiatives can help businesses increase revenue, improve operational
efficiency, optimize marketing campaigns and bolster customer service efforts.
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Thursday, March 30,2023 10:59 AM
o | wecome Task sa
[ s b
COMMUNICATIONS APPS
{ = Are applications that help us to communicate with other people virtually in real time from any
distance.
' Task3 Examples: Facebook-Messenger, E-mail, G-mail, Microsoft Team, Zoom, WhatsApp etc.
Task4
( COLLABORATION APPS
l Task S Is an application software designed to help people working on a common task to attain their
goals. Software that allows people to work together on the same documents and projects over
local and remote networks at the same time.
Examples: GoToMeeting, WebEx, etc.
PROJECT MANAGEMENT APPS
Are software apps that help us in a business to organize projects and fulfill objectives.
Examples: Asana, ClikUp , Forecast, etc.
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[ skt
{ = E- commerce
' Task 3 DEFINITION
Electronic commerce means to companies and individuals that buy and sale on internet.
[0 We can do that safe because our data is protected.
Ecommerce operates in a lot of market segments including business-to-business, business-to-
(s consumer, consumer-to-consumer, and consumer-to-business
E-commerce has changed the lives of online shoppers. Just a click away they can buy all the necessary for
‘everyday life. At the same time, the situation of the sellers improved, being able to sell their product much
easier .Common sites for selling are: E-bay or Gumtree.
Source 1:from <https/fuwiw nvestonedia comerms/e/ecommerce 2sp>
Examples for e-commerce:
1.Retail- A company sells a product to the customer without an intermediary
2.Wholesale- selling bulk products to a company that sells to the customer
3.Drop shipping -selling a product made and sent to the customer by a third party
4.5ervices- skills that can be offered for a tax fee
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