DBA Part 2

Approval stages
	Action
	Form
	UWTSD process

	Development of research ideas, writing of proposal.
Nomination of supervisor team 

	PG23

PG3
	 A PG23 form should be completed to request addition of academic to supervisory directory (CV required including details of research and research student supervision).  
A PG3 form is used to nominate a supervisory team for each individual student.  Once formally approved by RDC students will be notified by AO

	Completion of Proposal form
	PG1
	To be signed by student, Director of Studies and PTL
Submitted to Research Degrees Committee within 3 months of progression to Part 2

	Completion of Ethical Approval Form
	PG2
	To be signed by student, Director of Studies and reviewed by PTL
Submitted to Ethics Committee as soon as possible after approval of Proposal Form



Regular meetings with supervisory team (plus continuous contact via email
	Action
	Form
	UWTSD process

	Agree schedule of meetings for the academic year (one each month to be scheduled)   Three of these to be identified as the formal meetings that will be attended by both supervisors and student – and will be reported as part of the Progress Review Process
	
	List maintained by supervisory team

	Attendance monitoring
	RMA
	Records of meetings must be shared with London Student Services

	After each meeting to complete a record of the meeting
	PG4
	Sections for supervisory team and for the student.  Needs to be signed by all present.  



Progress Review Board
	Action
	Form
	UWTSD process

	Board meetings 3 times each year.  Student goes to first Board around 8 -9 months after progression to Part 2
	PG5a
	Supervisory team complete PG5a form and provides feedback on progress and level of work, and then submits to AO.  A separate form (PG5b) student for addition of their comments.  Forms are considered by Progress Review Board (sub-committee of RDC).   Outcomes sent to student (and supervisory teams)

	IF Cause for Concern, or Unsatisfactory, then Action Plan put in place
	PG6
	Progress reviewed 4 monthly by completion of form, and submission to next Progress Review Board

	When satisfactory, then reviewed again one year from standard review point
	
	



Thesis submission and examination
	Action
	Form
	UWTSD process

	Advanced notification of submission of thesis
	PG8

PG9
	Student completes and submits to AO 3 months before expected submission date.  This triggers process to appoint Examination Board
Supervisory team suggest names for External Examiner and Internal Examiner.  DBA Part 2 Programme Manager with Supervisors nominates a  Chair, PG9 completed and submitted to RDC  (with External Examiner CV)

	Submission of thesis (soft board)
	PG10
	Student submits electronic copy to AO with PG10 form.  Two hard copies are also submitted.

	Oral Examination
	
	Usually takes place within 3 months of submission

	Examination Board produces a report
	PG12
	PG12 completed and submitted to RDC, student formally notified of outcome

	Submission of any corrections or revisions as explained in AQH
	PG12R
PG16
	



[bookmark: _GoBack]RDC = Research Degrees Committee		EC = Research Ethics Committee
AO = Academic Office
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DBA Part 2     Approval stages  

Action  Form  UWTSD process  

Development of research ideas , writing of  proposal.   Nomination of supervisor team     PG23     PG3    A PG23 form should be completed to request addition of academic to supervisory directory (CV  required including details of research and research student supervision).     A PG3   form is used to nominate   a supervisory team for each individual student.  Once f ormally  approved by RDC students will be notified by  AO  

Completion of Proposal form  PG1  To be signed by student, Director of Studies and  PTL   Submitted to R esearch  D egrees  C ommittee   within 3 months of progression to Part 2  

Completion of Ethical Approval  Form  PG2  To be signed by student, Director of Studies and  reviewed by PTL   Submitted to E thics  C ommittee   as soon as possible after approval of Proposal Form  

  Regular meetings with supervisory team   (pl us continuous contact via email  

Action  Form  UWTSD  process  

Agree schedule of meetings for the academic  year (one each month to be scheduled)   Three  of these to be identified as the formal  meetings that will be attended by both  supervisors and student  –   and will b e reported  as part of the Progress   Review  Process   List   maintained by supervisory team  

Attendance monitoring  RMA  Records of meetings must be shared with London Student Services  

After each meeting to complete a record of  the meeting  PG4  Sections for supervisory team and for the student.  Needs to be signed by all present.    

  Progress   Review   Board  

Action  Form  UWTSD process  

Board meetings 3 times each year.  Student  goes to first Board around 8  - 9 months after  progression to Part 2  PG5 a  Supervisory team complete   PG 5 a   form and  provides feedback on progress and level of work, and  then  submits to AO .   A separate form (PG 5 b)   student for addition of their comments .   Forms are  considered by Progress Review Board (sub - committee   of RDC ) .     Outcomes sent to student (and  supervisory teams)  

IF Cause for C oncern , or Unsatisfactory , then  Acti on Plan put in place  PG6  Progress reviewed 4   monthly by completion of form, and submission to  next Progress Review Board  

When satis factory, then reviewed again one  year from standard review point    

 

