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Authorisation Form for Purchases from Student Group Funds
Society Name:
Campus:
This form is for any student group to claim funds from their account, either for reimbursement or for the Students’ Union to purchase for the group using funds from the group’s account. Two committee members must sign this form, and neither signatory can be the student claiming the money back. 
All forms must be returned to SUOpportunties@uwtsd.ac.uk complete with any receipts if applicable. Please ask your Student Opportunities Coordinator if you need any help filling out this form. 

1st Committee Member
	Name:

	Committee Position:

	Signed: 
	Date



2nd Committee Member
	Name:

	Committee Position:

	Signed: 
	Date








Please complete the below if you are requesting the Students’ Union to buy items for you with the money in your student group account. 
	Items to be purchased and reference numbers if relevant:
	

	Is this an invoice to pay directly to the supplier?
If Y, please fill in the below
	Y/N

	Details of supplier including tel. no. and address:

	




	Please include the quantity of the items 
	

	Current Balance:
	

	Order total:
	

	PO number (to be completed by SU):
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