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[bookmark: _snuh1qf9g1da][bookmark: _o9wzfnn508pb][bookmark: _Toc523677546]Introduction
[bookmark: _30j0zll]Crafting of proper workplace environment became quite imperative towards huge workforce productivity required for meeting the strategies to be made at the workplaces. An increasing need for collaboration among the workers and employees can be observed which thereby demands for digitalisation at the workplace and use of smart technology. This part of the report describes two basic smart technologies that can be used at the workplace for inducing greater productivity and also increase the employability skills. 
[bookmark: _Toc523677547]Benefits of using smart technologies at workplace
Digitalization in the workplace is highly required for bringing effective communication and interaction among the employees as well as the employer or managers of the organisation (Russell, and Price, 2015). The two chosen smart devices whose application is to be shown in the study are web based emailing and cloud file storage. 
[image: Image result for how digitalisation improve workplace efficiency]
Figure 1: Use of digitisation at workplace
(Source: Mark et al. 2016)
Web-based email benefits
Widespread utilisation of electronic mail and internet has transformed every way in which a business can be conducted in the workplaces. Information regarding any kind of subject as encountered in the regular job task maybe retrieved within seconds from internet by ample search engines. Undoubtedly, email has given the employees new means to escape briefly from the longer days at office. This is because emails are used on a large basis to inform clients, customers and employees regarding a specific matter (Mark et al. 2016). Emails are the fastest channel of communication as at the same time huge amount of data and information can be shared through as well as stored in emails (Busch et al. 2018).  
Cloud file storage 
Any team which shares the work and space closer together can produce more of the cohesive idea as well as work in a more efficient way. If the workspace becomes communal then the data sharing and software must be as well. If any team works together as a specific unit then they are required to have an easy access to different data which are shared among the members of the team. This is because WUN systems and cloud storage are required (Timonen, and Vuori, 2018). With the help of cloud storage as supported by WUN systems the data and information within the computer systems at the workplaces is safe and secure however being accessible to employer and employees (Grispos et al. 2015). 
[bookmark: _Toc523677548]Comparison of two different providers of web based email and cloud storage
Web based email:
Gmail: It has been recently updated with a version of which came with an improved performance as well as bug fixes however its competitor is only available for the tablet and mobile phones being yahoo7 mail. Gmail offers of free space of storage of about 15 GB which is spread all over the Google drive as well as Google Plus. It also enables for the 25 MB capacity of messaging involving attachments. By the help of Gmail, it is quite possible for sending instant messages. 

Yahoo:  Yahoo Mail is highly used for both professional and personal purposes and it comes with an email storage of about 25 MB with a message in size limit of 10 MB and each message can be sent with the limit of up to 10 files. Yahoo mailing enables capability of instant messaging however IM of Yahoo is not typically integrated with the Yahoo mail and it hampers smooth messaging.
Cloud file storage:
Google Drive is one of the cloud file storage is collaboration and synchronisation platform as well as a service which features sheets Google Docs and different slides for document presentation and editing. It is the most famous cloud data storage system all over the world which enables people to store photos documents videos music and others in a unified place. The maximum limit of the storage is 15GB and it syncs the data automatically with computers and mobile devices (Qin et al. 2016). 
Apple cloud is another cloud based storage platform which also syncs different files. It is the service where different users can literally save any file they would like to be in cloud and automatically they are synced to different devices as they sign up for services involving Windows PCs and Mac (Ratten, 2016).
[bookmark: _Toc523677549]Improving efficiency at workplace by digital technology 
Web based mails:
Web-based mailing services offers different customers with the privilege of enormous storage amount as well as ease of transporting mails, required information and data for completing task by employees. Also, managers can evidently track entire progress of a task or project with the help of emails by storing the information regarding it in Google Drive or any other drive. Aggregate work pressure gets reduced up to a tolerable limit through enhancement of production efficiency (Briscoe et al. 2016).
Cloud storage:
With the help of cloud based storage the digital files and documents may not take huge amount of the storage and will ultimately save enough money. If the Windows files are not housed locally, it does not imply that they will be publicly accessible and with the help of this system one can be looking for the security risk (Grispos et al. 2015). This is because cloud storage can reduce the risks significantly as imposed by the hackers.
[bookmark: _Toc523677550]How these Technologies can be useful for increasing the employability skills of staff members?
Different organisations can utilise different smart technologies and techniques which ensure digitalization and that can increase the staff employability. Greater access ability to sharing and storing information by the help of both internets based mailing services and cloud storages companies can provide several services to their clients through the most convenient way (Timonen, and Vuori, 2018). Few tools such as online portals and mailing services are utilised by them to gain better communication with others (Busch et al. 2018). 
Innovation of different Technologies have broad impact over International Labour market and thus, organisations adopt effective technologies in spite of different scope and sizes. This has resulted in evolution of cloud based storage systems all over the world (Ratten, 2016). 



[bookmark: _Toc523677551]The social network sites and its use in job searching 
This part shall deal with the study of the different kind of social networks and how may them help a person in his/her personal life and finding for a job. The advantages and disadvantage of using of these mediums and networks in workplace shall also be pointed out and a basic comparison shall be made between them. 
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Figure: My Facebook account
It can be said that the most effective social networking site for finding jobs or better work can be said to be LinkedIn, then Facebook and Twitter. In LinkedIn, different kind of business organization provide and put up their ads on the work and job advertising pages and portals that are available (Utz, 2016). Different kind of those jobs registering and information providing pages helps in providing the right kind of jobs. In twitter, the posts of the job providing and information pages can be followed in order to get better information reported to different kind of good jobs. While in twitter, people need to just follow the job information pages in order to get their updated posts and information, plus they can also directly contact with these pages or any company to know about any job or offers. 
[bookmark: _Toc523677552]Use of each one of the social networking sites in the workplace: 
The main three kinds of the social networking platforms and mediums are used in a various kind of ways at the place of work. It can be said that Facebook and Twitter as a distinct kind of social networking platform helps in connecting and easy exchange of information from one person to another (Cardon and Marshall, 2015). It is served through personal messages or done through broadcasting in which, the place of work provides with different kind of notice and emergency information over Facebook and twitter. The LinkedIn site also helps in informing about different kind of things that the employer needs to convey to his employees or fellow people in the workplace by information and broadcasting the data on portals and different platforms which are supported over LinkedIn (Scott, 2015). 
[bookmark: _Toc523677553]Advantages that can be achieved by using these networks in the workplace:
There are different kind of advantages which can be achieved by making use of the main three kind of networking platforms that have been mentioned here. These kind of social networking platforms helps to easily reach out to different kind of people within no time. information can be broadcasted or sent in personal message form through Facebook, Twitter and LinkedIn. These kind of sites helps to gather good working opportunity and different kind of messages can be transmitted over them (Aichner and Jacob, 2015). Files such as songs, images, contacts and videos can be shared all over the world through these mediums. In this present age, these social platforms have also become a medium fort protest related to crimes against women that are taking place in the places of work. This helps the victims to get the right kind of justice. Different kind of trade activities can also be conducted over these different of the social networking sites. 
[bookmark: _Toc523677554]Disadvantages that can be achieved by using these networks in the workplace:
The disadvantages that have crept with their use is mainly the wastage of time. People get ample opportunities to waste their time and make overuse of these mediums. This hampers their work and productivity. Further, this also has different kind of negative social impacts and due to this, in this present age rates of depressions and suicidal attempts have also increased to a great extent (Scott, 2017). This has also affected the productivity and efficiency and indulgence towards work for the workers. Further, cases of forgery are also conducted by many people over these social networking sites. 
[bookmark: _Toc523677555]Implications with regard to personal and professional security:
The personal and professional security is very much required in these kind of social networking platforms. Identity and other things comes to take and many a times cases of fraud and forgery can be seen to be happening over these social networking sites (Ainin et al. 2015). Further, leakage of data due to poor encryption can also be seen many a times which also harms many of the user's economically, personally and socially. 
[bookmark: _Toc523677556]Preference of any single kind of network:
For finding jobs and other business related work, the best networking sites is LinkedIn. However, for an overall personal and professional use, the best suited networking site can be said to be Facebook. It allows different kind of interactive approaches to the users and also helps in professional needs of the users. Many of the people use it to finds jobs, carry ion with trade, for learning purposes or carry on with communication or for just mere entertainment purposes. 
[bookmark: _Toc523677557]

Conclusion:
This part of the study has mainly dealt with the topic of discussion related to the different purposes meant by the different social networking. How each of them helps in finding jobs and what other uses they can be put to has been mentioned here. Their limitations have also been considered and sat the end part, the best suited social networking site has also been mentioned. In order to support the division, solid points of reasoning have also been formed. From the above study it is there why observed that both web-based and internet based mailing services together with cloud storage systems have helped the Corporations as official purposes can be met as smooth as possible. Leaders of human resource are quite responsible to empower the employees along with appropriate tools for navigation understanding and interacting with the workplace.
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