
 
[image: ] 
 
 
LEVEL 4 
 
   
ASSESSMENT TYPE: ASSIGNMENT  

SUBMISSION DETAILS 
 
· Gabriel Oprea
· 1917407
· ACADEMIC AND EMPLOYABILITY SKILLS
· Joanna Walsh
· MODULE CODE: BMSW4001 



[bookmark: _Toc39069769]ACADEMIC AND EMPLOYABILITY SKILLS

Introduction 
Academic and employability skills are important for students as it is implemented within their career aspects. It helps them in applying their technical skills in order to create a career path. Students are utilizing important skill within their academic performance for success and growth.  Students are able to develop their career due different skills such as communication skills, time management skill and team management skill. Students are able to reduced gaps within their abilities by implementing action plan. Therefore, the following study sheds light on different self-evaluation techniques, PDP, communication and presentation skills to be success in academy.   
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Students are using presentation software by utilizing self-evaluation techniques such as personal SWOT analysis and personal development plan. 
	Strength
	Weakness

	· Strong communication skill 
· Good presentation skill 
· Open minded 
· Creative and innovative 
· Good academic knowledge 
	· Unable to deal with competition 
· Easily getting distracted 
· Lack of social skill 
· Mistakes are getting increased within tasks 
· Easily getting upset and unable to cope up with different situation 

	Opportunity
	Threat

	· New training session 
· Gaining knowledge on new resources 
· Social interactions 
· Getting access to leadership skills 
· Ability to explore new situations 
	· Obstacles and barrier within projects 
· Huge competition 
· Lack of technical skills 
· External struggles 



Self-evaluation can also be conducted with the help of personal development plan 
	Skills needed to acquire 
	Ways to acquired skills 
	What to learn 
	Timeframe 

	Written communication skill 
	· Using short paragraphs 
· To be very clear 
· By writing short sentences 
	It has been learnt that clear writing is going to solve misunderstanding. Students are able to develop meaningful projects in order to get success 
	2 weeks 

	Technical skill
	· Attending classes 
· Taking trainings 
· Reading technical books 
· Operating different software 
	It helps students in learning different programming languages, operating system and technical writing.   
	4 weeks 

	Researching skill 
	· Choosing an area of research
· Taking help of books and library 
· Choosing an area to research 
· Preparing a schedule 
· Using hypothesis 
	Students are able to get access to different articles and journals in order to complete their projects. It enhances report writing capability and collecting data 
	2 weeks  



Employment skills are important for students as it encourages them to take up different types of responsibilities. It helps them in getting access to different types of articles and journals in order to complete their projects (Lim et al., 2016). Communication skill is important for students as the will be able to share their innovative ideas with other students and teachers. Presentation skill is helpful in improving writing skills and becoming more confident. 
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Time management tool which is mostly used by students are distraction blocking applications and Evernotes. Time management tool is essential for students as they are success in accomplishing assignments within a short period of time. This also leads to lots of free time within students and they are also becoming stress free (Casquero et al., 2016). It has been found that most of the students are taking advantage of different learning opportunity in order to lower their stress. Organizing resources and space leads to career success within the academy. As the students are keeping their resources and space, it brings improvement within their time management skills. Organizing resources and space is considered to be an important safety measure within a classroom. Time management tool is needed to reduce stress level and helps them in focusing on their tasks. Students are able to develop their personal goals that in order to increase their productivity (Kangas et al., 2017). It also encourages students to develop recreational activities to complete their projects effectively.  
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Students are gathering information with the help of different sources such as:
· Taking notes: Students must use information from notes in order to get academic success. It helps students in understanding and focusing on different types of concept that are taught in class. It brings improvement within their listening skills and retention abilities. 
· Using internet and library: Use of internet is essential to develop interesting notes. It provides a career trajectory to students and they are also able to get proper guide within their students. It also energizes learning process within the students (Adedokun et al., 2018). With the help of library, students are able to get access to different journal and book written by different authors. They are able to analyze theories that are expressed by different authors.  
· Reflection of personal experience: Personal experiences in students are required to take different lessons that are to be implemented within academic projects. It provides an opportunity to rectify their mistakes within projects. Personal experiences also increase skills as well as knowledge within students (Cherng and Halpin, 2016). Positive outcomes are also getting increased due to feedback from different activities.    
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Reviewing literatures are needed to get access to different theories and concepts that are explained by authors. Students are developing an argument and contradiction after reviewing different journals. Analysis of literature also enhances critical thinking ability of students. Students are generally collecting information from literatures that are important for their academic results (Vaismoradi and Snelgrove, 2019). Good researching abilities help students in resolving issues that are arising within their projects. Data that are collected after researching is required to address different issues. Students are able to carry out a detailed analysis on various topics. It also encourages them to conducts an in-depth analysis of topics that are important for projects in universities. This also enhances their knowledge for fruitful outcomes within the study. Students are able to develop a better understanding of concepts with the help of presenting findings. It encourages them to discuss results with teachers and receive proper feedback from them. Feedbacks that they are getting are helpful in brining improvement within their projects.      
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Communication within students enhances their learning abilities. It hoes them in interacting with their teachers as well as other students to create a successful project. This also increases their learning opportunities within universities (Ibem et al., 2017). Due to string communication, they are getting feedbacks from teacher in order to expand their learning strengths. Communication helps students in developing good relation between teachers and other students. Communication is required to develop positive experiences. Presentation technique and styles that are used by students are as follows:
· Visual aids: Visual aids generally contain charts, pictures and different graphs. These pictures and charts contain different information. It helps students in understanding information that are presented. It is also essential for remembering data that are present within charts and pictures. Sometimes, visual aids also increase public speaking abilities of students in university (Kawedhar et al., 2019). Visual aid mainly makes their study interesting and they are able to act on their notes immediately.    
· Using animated stories: Animated stories generally make studies more interesting and creative for students. It encourages students in understanding every emotion as well as ideas behind every scene. Live action movies are required to understand theories that are essential for their studies (Gonzalez and DeJarnette, 2018). With the help of animated stories, students are successful in understanding notes that are provided by teachers.    
· Instructor style: Instructor style helps the students in getting right directions to complete their projects in university. This helps them in getting access to knowledge that is essential for academic results. It helps students in planning their proper career paths that brings success within their academic results. Feedbacks that they are getting from instructors are implemented and assessed by students within their projects. 
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Appropriate writing styles are one of the most important skills for candidates. It mainly enhances their written communication skill. It convinces teachers to know that the students understand the facts that are shared within classroom (Knight et al., 2019). Appropriate writing style brings creativity within their projects and academic results. It is helpful in following ways:
· Planning and structuring essay or report: It is a framework when student are able to cover up all important points that are to be included within their project. Students are writing up their reports by dividing the report into manageable sections. Structured essay or report also helps students in daunting essential tasks.  
· Linking ideas: Writing abilities of students enhances their creativity level and encourage them to include different theories and framework within report or essay. It helps students in collecting right ideas and links them with main study of report (Henderson, 2020). Ideas are linked within report after reviewing various journals as well as websites.    
· Using facts: Facts are included within report or essay in order to discuss issues related to different topics. Facts are needed to explain theories that are included within a report or essay. Facts are considered to be dispersed information or data which are needed to complete a project. It is also needed to identify main objective of the report in order to acquire success within academic results.  
· Analytical thinking and argument: Analytical thinking is essential for finding solution for issues that are to be solved by students. It helps students in mentioning actions in order to complete a project and cover up all important points (Cottrell, 2017). Thinking and argument encourages students in searching as well as evaluating new ideas deliberately.   
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In order to include Harvard style referencing, the students must include name of authors and date. Harvard system is included within a report as it is considered to be one of the easiest ways of referring many journals. It is helpful in eliminating cumbersome process such as insertion within footnotes. Harvard system in less time consuming for student and it is also known as parenthetical style of referencing. It is convenience to use as it includes simple as well as proper citation of information within a project (Sharif et al., 2018). Harvard system is needed to provide all essential information within an essay or report. It is also veracity in nature as it helps teachers to verify accuracy of all in-text references within a very short amount of time. It is needed to represent academic strength of author as well as the journal.  
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Digital technologies within learning process make a student smarter within universities. Students are able to get access to self-directions in order to enhance their learning skills. Digital technologies are also required for promoting team as well as collaboration within students. It is evident that cooperating is one of the most essential skills for students as they are getting access to various knowledge and information (Fournier et al., 2018). Digital technologies are required to personalize learning for students. It is also needed to expand learning opportunities for students. Students are getting engaged within different learning process due to the influence of digital technologies. Digital technologies are required to reach large amount of information that are essential for classroom performances. They are also getting access to competency based learning as it makes the students ready for organizational performances. Digitization is helpful in receiving high quality learning processes. It also helps them in communicating with their teachers in order to solve issues and sharing innovative ideas with other students. They are able to memorize facts and developing strong vocabulary after the implementation of digital technologies in classrooms. Students are getting proper helps from professors in order to solve their complex issues (Bellou et al., 2018). Digital technologies are also essential for enhancing communication as well as critical thinking skills.   
[bookmark: _Toc39069778]Conclusion 
It has been concluded that self-evaluation helps students in identifying their personal strength and weaknesses. Strengths are needed to develop innovative ideas that are shared within teachers and other students. Self evaluation tools are also helpful in enhancing different skills such as time management and communication. Time management tool is essential for students as they are success in accomplishing assignments within a short period of time. Digital technologies are required to personalize learning for students.
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