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1. Introduction
The reason I’ve decided to join this university was to try to develop myself as a person and try to gain as much knowledge as possible in something I’m interested in so this way I’ll be able to make the most out of it and be as independent as I can in the future while also learning new skills which will allow me to accomplish my own goal of achieving a degree in Business Management. From the start of the course until now I can gladly say that I’ve learned a few new skills while also developing some of the skills that I already had. In this report I will highlight three main different skills that I’ve learned about during my Academic Skills classes which I personally believe are particularly useful for this course. The skills I have picked are as follows: paraphrasing, summarising and researching skills.




2. Paraphrasing skills
2.1 Description
[bookmark: _Int_T16Jm0uz][bookmark: _Int_r5MgtL4M]In week 4 during my course, I have learned more about paraphrasing while doing a couple exercises to familiarise myself with it. This is one of my favourite skills and one that I tend to use a lot as it is the idea of rewording information or ideas written by someone else that I share the same point of view within a certain context while the original meaning is still maintained. I believe that it is a very essential skill, especially for students as it shows your understanding and allows you to provide existing knowledge into your work without the use of direct quotes which allows you to make whatever you paraphrase be uniquely your work while reducing the risk of plagiarism.
 2.2 Feeling
I improved this certain skill by doing exercises given by my lecturer, also doing a few tests of my own just so I know I can properly paraphrase certain texts to improve my ability. 
2.3 Evaluation
[bookmark: _Int_VKjkHwzv]This skill is extremely useful for anyone who might need a head start on a particular assignment or any other piece of work as they could take someone’s else opinion on a topic that they might share a few similar beliefs on and also change it up to their specific vocabulary to give it more of an authentic touch to it. It could also allow them to manage their time better as they will have a template of what they are up to, and they will be able to spend less time on it rather than what they would starting from scratch. 
2.4 Analysis 
[bookmark: _Int_KTv43RV8]After learning how to paraphrase properly, I had a test in which I put my knowledge on paraphrasing and show what I had learned and how accurate I could do so which allowed me to see if I should revise more on the topic.
2.5 Conclusion
I have concluded that the knowledge that I had gathered allowed me to successfully paraphrase key information that I want to use in my own work while being able to use someone else’ work as a diagram while still using my own words and sticking to my initial point of view and idea.
2.6 Personal Action Plan
In the future I will try to use other forms of paraphrasing to efficiently get my work done while avoiding plagiarism which will allow me to manage time efficiently too.
3. Summarising skills
3.1 Description 
In week 7 I had learned about summarising, the lecturer summarised the past weeks of the course so I can get a vague idea of how to efficiently summarise something. Summarising involves the ability to narrow down multiple ideas or a larger text, making it shorter while also keeping key points. It requires you to identify which key themes are in a text and remove any extra details. 
[bookmark: _Int_CMCs1o3K]Being effective in summarising demonstrates that you have an understanding of the material which you have read, and you are able to highlight the key information within it.

3.2 Feeling
I was able to improve my summarising skills by reading different vessels of texts and highlighting the main points of it and any valuable information that briefly describes it and is useful. It can be a bit challenging learning how to properly summarise as you might have the feeling that there might be more key points than there are, however with enough exercising you will be able to spot the main topics better and do it fluently.
3.3 Evaluation
This is a crucial skill that can also be used outside of your studies in your day-to-day life as you can always narrow down excessive texts and take out the important parts out of it. I believe that this skill can also allow you to see if you pay attention to details and then proceed to highlight them. 
3.4 Analysis
[bookmark: _Int_jWQ6T2MM]After I learned how to successfully summarised I was given a big text split into three different parts to allow myself to see if I could distinguish the main points out of the other excessive parts from that text and highlight them while also taking out any other vital information that would prove that I have chosen the actual main point from there.
3.5 Conclusion
I concluded that summarising can be very efficient in getting your point across more effectively. This also allows you to revise easier as you will have a smaller variety of information to read from while also keeping the crucial information available for you to study. This also helps you manage your time better.
3.6 Personal Action Plan
This is a skill that I will use a lot for my assessments, especially as it allows me to have less revision while still having all the important bits available for me.


4. Information / Research Skills
4.1 Description 
At the end of my class I was able to understand that one of the main points from my module is Researching skills. This is one of the first skills that I learned about as it took place in my third week on campus. It involves the ability to efficiently utilize information from more than one source. It is essential for collecting accurate information for any academic projects and it could also be useful outside of school. Getting more knowledge about this skill can allow you to make accurate decisions about any information that you find online or in other research tools such as books.
4.2 Feeling
By doing more extensive research on different subjects, I was able to improve my ability to utilize this certain skill. It might take a while to find accurate information, however it is better to do so from reliable sources so you can be as accurate as possible.
4.3 Evaluation
This is a very efficient skill that you can have as you will be able to build a good structure with reliable information, which helps you maintain credibility. You should always try and distinguish less reliable sources from a reliable one as it can have an impact on your work.
4.4 Analysis
After being able to make a CRAAP test by myself, I was able to find information that was reliable and accurate to what I was aiming for. The test had 5 different points which allowed me to expand my researching skills such as, Accuracy and Relevance/
4.5 Conclusion
By applying the knowledge that I gathered from my course, it was easier for me to research more efficiently for my projects which also builds up your skill the more you practice it. This skill is crucial for anybody who wants to maintain a credible status as you will learn to only use information gathered from reliable and trustworthy sources.
2.6 Personal Action Plan
This is a skill that I will utilize more in my life outside of studies as it can be immensely helpful in fact-checking anything you might hear.

5. Conclusion
[bookmark: _Int_TEHHhIwa]In conclusion, paraphrasing, summarising and researching are essential skills which play a huge role in communicating effectively. They are important in their own way. Paraphrasing allows you to portray ideas while using your own words and also showing that you have an understanding of the material given. Summarising enables you to pick crucial information into important points allowing you to comprehend all the information better. And lastly, researching helps you build your information finding skills while maintaining credibility.  All three skills hold a value for developing success during your academic year.
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