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Introduction
This document is a written supplement to my video presentation for Component 2 – Professional Development Plan. It contains screenshots of the presentation slides and brief explanations of each stage of the work: self-assessment, development of a professional development plan (SMART Goals) and a summary of the topic from Unit 4. A link to the video presentation and materials confirming the completion of the assignment are attached.
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Below are screenshots of my presentation with brief explanations for each task. The text below the images reflects the main points I made in the video.
Video Link: https://www.youtube.com/watch?v=lEBCp7-Zmn8
Slide 1 	COVER PAGE
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Slide 2 	CONTENTS
[image: ]
Slide 3 	INTRODUCTION
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Slide 4 	MAIN BODY      [image: ]



Slide 5 	GIBB’s REFLECTIVE MODEL
[image: ]
Brief explanation: 
Today we will look at Gibbs' Reflection Cycle [1] — one of the most effective tools developed by Graham Gibbs in 1988, which allows us to work through any experience and extract specific lessons from it for professional growth. The main task of this model is to work through experience for future improvements.
The cycle consists of six consecutive stages:
Description: We begin with a detailed account of the situation. Our main task is to describe what happened and answer the questions: Who was present? When and where did it happen? This is purely factual information.
Feelings: Then we move on to emotions and thoughts. We describe what you felt during the experience and what effect those feelings had on you.
Evaluation: Here we act as an objective critic. We need to evaluate honestly and fairly: what worked and what didn't? What was good and what was bad about the situation?
Analysis: At this stage, we reflect on what happened. We look at the different aspects that were successful or, conversely, not so successful, and answer the key question: “Why did this happen?” This allows us to understand the meaning of the situation.
Conclusion: Here we summarise what we have learned and note changes in our actions that can be improved in the future. We ask ourselves: What have I learned from this situation?
Action plan: The final and most important stage is planning. We determine what will be different in similar situations in the future. We formulate how we will develop the necessary skills to act more effectively.
In this way, the Gibbs Cycle transforms experience into a focused plan for improvement.

Slide 6 	TASK 1: SELF EVALUATION
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Brief explanation: 
In my self-evaluation I focused on identifying my strengths and areas for improvement.
One of my key strengths is that I am a quick learner. I can understand new technologies and tasks in a short time, which helps me adapt effectively in different learning environments. I also have confident IT skills, which gives me a good foundation for my future professional development in the digital field. Another strength is punctuality. I always try to complete my tasks on time and take deadlines seriously. Additionally, I adapt quickly to new conditions, whether it is a change in schedule, tools, or the learning format.

However, my self-reflection also helped me identify several weaknesses. I still have low confidence when speaking in public, especially in front of larger groups. I also lack real-world project experience, which is something I plan to work on in the future. Another weakness is that I tend to be overly self-critical, which sometimes slows down my progress. And finally, I do not always follow my schedule strictly, especially when there are many responsibilities at the same time.
Overall, this reflection helped me see both my strong sides and the areas I want to improve, which will guide my development plan in the next task
Slide 7 	TRAITS GAINED FROM THE SELF EVALUATION
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Brief explanation:  
From this self-reflection I gained several important personal traits and insights.
I became more aware of my strengths, such as adaptability and IT skills, and I also clearly recognized the areas where I need improvement, including public speaking and project experience. This reflection helped me understand my skill gaps and increased my motivation to develop professionally. It also made me realise the importance of structured planning and continuous learning.

Slide 8 	PROFESSIONAL DEVELOPMENT PLAN
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Brief explanation:  
In Task 2 I developed my Professional Development Plan using SMART goals.
The purpose of the plan is to improve the weaknesses I identified in Task 1.
My first goal is to improve my confidence in public speaking. To achieve this, I plan to practice presentations monthly, participate more actively during classes and evaluate my progress using recorded presentations. I will also take a short course or workshop on public speaking. I expect to achieve noticeable improvement by March 2026.
My second goal is to gain real-world project experience in IT. I plan to join a student project, hackathon or internship and build at least one personal project on GitHub. Success will be measured by completing a project and receiving feedback from a mentor. I aim to accomplish this goal by June 2026.

My third goal is to improve my time-management skills. I will use digital planning tools such as Google Calendar or Notion and review my productivity weekly. I expect to maintain a consistent schedule at least 80% of the time by February 2026.
These SMART goals will guide my development and support my progress as a learner in the digital era.
Slide 9 	UNIT 4 TOPIC SUMMARY
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Brief explanation:  
Hello. Today I am presenting a summary of Unit 4, Topic 3: Unpacking Experiences. This topic is key because it provides tools for turning experience into purposeful learning [2]. We will focus on three interrelated concepts that underlie this ability.
1. Reflectivity as a Mindset
The first part is devoted to developing reflectivity as a mindset. Although reflection involves looking back on our actions and feelings to identify patterns and connections, we must go further [2]. Reflexivity, according to Cancliff, is an ethical and responsible approach that requires us to question our fundamental assumptions and what we have come to take for granted [3]. This means that we must critically ‘unpack’ our knowledge to avoid blindly following implicit rules or biases.
2. Models of Reflection
For reflection to be effective, it must be structured.
Reflection models provide a framework that transforms random thoughts into a purposeful learning process. For example, Gibbs' reflective cycle has clear stages, starting with a description of the event and ending with a plan of action for the future. Although there are other models, such as Kolb, Schön, and Driscoll, they all serve the same purpose: to systematise our understanding of experience [2].
3. Practising Reflection
Finally, practising reflection requires an understanding of personal orientation, namely our locus of control.
This concept was first introduced by Rotter in 1966 [4]. Locus of control determines whether we consider the results of our lives to be the consequence of our own efforts (Internal Locus) or external factors such as luck, fate, or other people (External Locus) [4]. Reflection in practice encourages us to develop an Internal Locus of Control. When we encounter failure, such as negative feedback on a task, it is critical to ask ourselves, ‘Do I blame circumstances or look for ways to improve my performance next time?’ Developing an internal focus is crucial for sustainable personal and professional success.
Slide 10 	CONCLUSION
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Brief explanation:  
To conclude, in this presentation I reflected on my strengths and weaknesses, which helped me understand my current abilities and areas that require improvement. Based on the reflection, I created a Professional Development Plan with SMART goals that will guide my personal and academic growth over the next few months.

This assignment helped me develop better self-awareness, recognise my skill gaps and understand the importance of structured development planning. I also learned that regular reflection and continuous learning are essential for professional progress in the digital era.

Overall, I believe this plan will support my improvement in public speaking, time management and gaining real project experience. I look forward to applying these goals in practice and tracking my progress

Slide 11
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In conclusion, I can say that completing this assignment helped me to analyse my strengths and areas for improvement in greater depth. Creating a PDP and formulating SMART goals allowed me to identify specific steps and deadlines for professional growth, while referring to the materials in Unit 4 emphasised the importance of continuous learning and self-development in the digital age. Working on this project has increased my awareness and given me a clear understanding of the areas I will continue to work on in the future.
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