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Introduction
In the past two terms in this subject we have covered various aspects of Employability and Academic skills. The importance of academic skills is gaining knowledge in order to get qualification and enhance the person’s success in the outside world. Although academic skill is to gain good grades at schools and other education institutions, this will also prepare the individual to develop their career path. Reading, writing and numeracy are all part of the academic skills.
Beyond qualifications and experience of a candidate, the employer looks at the key employability skills of potential employee before selecting them for employment. This include problem solving, teamwork, time management and technological skills.
This report is based on the learning journey in the module to date and produce a reflective essay as to how it helped me develop both the academic and employability skills. In addition, I will highlight and reflect on any skills gaps and also suggest ways of improving on these gaps. 
My reflection:
Academic Skills
This module has taught me that academic skills is important because it is wholly linked to positive outcomes of gaining to stable employment. If I want to be selected for employment in an organisation I need to possess academic skills. This include communication, writing and reading skills. Showing a great deal of confidence in these basic skills is vital for keeping and staying in work in an organisation which may provide a good salary and further develop career opportunities.
As mentioned by Shapiro (2011), of how to approach towards a problem and find ways to solving it through developing methods to execute in the problems.
Communicating is also part of an academic skills and I will need this for working effectively for an organisation. By actively demonstrating excellent communication will help the company to reach its potential in regards to profit and service quality ( Driskell et_ al, 2017 ). For me, this module did not cover much materials on communication skills as it did for other skills areas. 
However, this module has provided plenty of learning materials on academic writing which was very useful in particular to language and grammar. In addition, it taught me how to use vocabulary, sentence structure and ways of constructing paragraphs. In the lectures we were taught ways of sentence constructing and methods of using linking words. At the time, I felt that I did these vital basic academic skills a while ago at school and college but learning them again was very helpful. In addition, this has taught me the ways to produce an adequate assignment for all my university modules and also will benefit me in the workplace.
Initially, I noticed that the short video clips watched in class presented by Shawn Macleod in academic writing skills was very informative, on tips to improve writing. In this module I also learnt ways of writing reflective reports and how to write a well presented CV. Having applied these methods, I now feel confident enough to produce a well-structured CV and reflective writing. I would be in a good position to get a job interview by having a tailor made CV which will give me lots of confidence increase self-esteem.
Use of citation as this was new to me. I found it difficult at first, but having applied this Earlier in this semester I learnt, how to use Harvard Referencing techniques and the correct technique to my assignment, I now think getting a grasp of this difficulty. Most importantly, I have learned that through plenty of practice should improve my ability of using Harvard Referencing correctly.
For me, the most relevant aspect of writing skills was taught on quoting, summarizing and paraphrasing. Previously, I knew how to summarize and paraphrase but quoting in the aforementioned style was new to me. This knowledge will be essential to me as a learner because it will enhance my writing skills and increase my performance in the workplace.
Reading skills is of great importance otherwise we will be unable to understand the topic in hand. I did lots of reading in this module through lecture hand-outs and on research works in the computer. By reading the materials of this subject, I have significantly improved my understanding of this module. This means that reading is a massive tool for an individual. Obviously, reading is a vital academic skill which helps gather and interpret information for all subjects.
Employability Skills
Equally, in this module I learnt the importance of employability skills which will help retain and improve my employment prospects for the present and the future. This module has helped me identify numeracy skills, interpersonal skills, personal skills and general awareness skills. These are the backbone of employability skills and it is necessary to have them at your disposal for the workplace. For me, the most useful learning occurred when the topic was on presentation. The class lecture in this subject was useful and very informative on how best to conduct yourself when it comes to presenting in front of an audience. If you work for a company, you might be involved in presenting products or services to clients or to your employers. Previously, I felt a little nervous when it comes to giving a presentation to an audience but having learned the fundamental aspects of presentation, I now feel confident enough to participate in an presentation activity. However, I have sufficiently developed my knowledge of presenting. This makes me feel comfortable in terms of doing any forms of presentation in the future and should enhance my career prospects.
Teamwork
Working in an organisation involves in working part of a team. It is argued by Kozlowski et al.,(2015) that working successfully in a team involves collaboration and organisation with each team member. In this module, I learnt that teamwork comes under the heading soft skill and is an important aspects of workplace success. Every team member has a different role working as a unit in order to achieve the organisations goals. The module has shown some well-known theorists in their fields like Belbin. Belbin (1981), mentions about team roles as it helps the team perform effectively. This understanding will be important to me as a learner because it has shown me to treat each member of the team equally and personal feeling should be avoided. Any skills gaps can be filled by other member of the team. 
Problem Solving
Another very important employability skill is the ability to solving problem in an organisation where I will have to make decision by myself. This module has touched on the significance of problem solving and possessing excellent problem solving skills can enhance my career opportunities in the workplace. First I need to identify the problem and find ways of solving it. In order to solve the problem, I must follow four basic steps which are knowing the problem, finding alternatives, choosing alternatives and implementing solutions. It is a good idea to spend time on reflecting on what kind of problem you are faced with. Having learned that by possessing strong problem solving skills, I now know that it will help me solve the problem that I encounter in the workplace and also in life in general. 
Time Management
Whether I attend a university or work for an company maintaining good time management is very important. Having attended university for the last two terms I have learned to manage time effectively. As commented by Taylor (2016), time management is an essential tool for the workplace. Good time management will has allowed me to work smarter for my assignment and get more done in less time. In this module, I have learnt the benefits of time management which helped me organise and plan on how long to spend on different activities. This has resulted in increased efficiency and productivity for my university and workplace and at the same time has boosted my reputation. The other advantage of good time management is the increased opportunities to achieve life and career goals. This will help me advance in both the university and the workplace. Employing this vital skill, I have encountered less stress. This knowledge is essential when doing and submitting the assignments within five days period which applies to our end of module assessments. It is argued by Kirillov et al.,( 2015) that by completing the task within the given time frame and always meeting the target will show your employer your capabilities of good time management.
I have noticed that failing to manage time effectively has led to inefficient work quality and poor employment reputation. In addition, bad time management will cause in increased stress levels and might miss deadlines. Poor time management will also affect the flow of work. 
Having applied this skill for my university assignments, I now think that I will be able to manage my time effectively when it comes to the workplace. It has also taught me, not to under estimate the importance of time management. So if I spend a little time on the techniques I learned on time management in this module will have huge benefits for me in the present and for the future at the workplace.
Technological Skills
With the advancement and availability of modern technology in today’s world, the importance of having good basic technological skills is vital. Whether working for an organisation or attending college or university, I need to learn or develop basic technological skills. Possessing excellent command of technology will improve my ability to finish activities on time and at the process save time ( Garcia, 2014 ). Having analysed that possessing good technological skills, I now realise will help me get greater job opportunities. In this module, I have learnt that technology is used on a daily basis and technology played a big part in order to complete my assignment and submit it via Turnitin. I used the internet for research works and Moodle which contained the entire contents materials for the course. 
Skill Gaps
Skill gaps is the gap difference between what organisation want or require from their workers to be able to do in the workplace. So, organisation tends to select workers with transferable skills rather than with qualification and with little experience. Lack of knowledge and the right training constitutes a skill gap ( Benson, Morgan and Filippaios, 2014 ). In order to work for a company, I must learn and develop the skill I do not have and further develop the skills I already possess.
By attending class on a regular basis for this module, I have identified some skills gaps which has to be addressed to improve on these skills. The skill gap can be analysed in two levels. The first is the individual level. This is where you recognise the skills that the job requires and compare it to my actual skill level. The second is the team level where I need to know if each member have the skills to work effectively on a project. 
One of the skill gap I identified is that of presentation activities. The reason is that, I am not yet much confident when comes to presenting in front of an audience. I will now need to practice to improve and gain confidence. As a next step, I need to rehears over and over again in order to overcome this skill gap. With more training my presentation skills will improve and develop further which should result in better performance in the workplace.
Another skill gap, I have identified is creating the correct CV and how to perform well in a job interview. Again, through plenty of practice, I can overcome this skill gap and by following the materials provided in this module.
Conclusion
As to date, in this module I have learnt that academic and employability skills are equally important to have to equip myself for the workplace and for life in general. Most of academic skills are acquired and gained from completing schools, colleges and higher education. It is not only to get excellent grades but to achieve the right learning and knowledge. By learning and developing new and existing academic skills will be beneficial for me in the work environment. Employability skills are essential to have in order to be selected, staying and being successful in a company. Before selecting me for employment, organisation will check to see if I can demonstrate all the relevant employability skills like working in a team, able to finish task on time and show basic technology skills. Employers also look for candidates who can solve problems and work independently. In regards to skill gaps, it is very important to identify them and have proper training to develop them.
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