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SELF REFLECTION REPORT

The aim of this report is to analyse some of the employability skills that was a challenge to me and how I have improved.  Including those skills which I am good at.  The ones I found challenging were CV, Cover letter, Paraphrasing and Summarizing. Furthermore, I am going to use the Graham Gibbs reflective cycle model (1988) to explain how I dealt with these challenges.
My cognition has always persuaded me to break through the limitation involved in composition of writing a CV, Cover Letter, Paraphrase and to summarize a text.  In my college days, I found it very boring even though I knew what to say, however I could not write a standard CV, Cover Letter or even to paraphrase a text.  The format, the sentences and the structure were always unpleasant; this made me feel terrible. Even when someone helped me composing the letter, within me there was no satisfaction and I was not convinced. Sometimes I think within myself, when will I stop asking for help and do it myself.

INTRODUCTION:
Getting admission into the University of Wales Trinity Saint David to further my study, I was stuck with the anticipation that I would soon be swallowed up by writing analysis once again. My fear was that my personal emotion would have to be sacrificed in order to have a suitable grade in the assignment. Little did I know that my low experience in writing a CV, Cover letter, paraphrasing and summarizing a text would challenge me to work to a place where my writing will become impressive and successful.
In our first assignment in class, we were told to write a CV and cover letter to an organization to gain employment. If there is one thing, I had challenges with as much as writing, it was a CV and a cover letter because I had to state all my academic certificate achievement and experience when the teacher marked it, some correction was made. The CV was not up to the expectation, after the correction, the lecturer showed us some relevant technique which makes it less difficult.
At first when it comes to write a CV and Cover letter though I knew exactly what I wanted to say and lot of information, but I had no idea what the employer is expecting from me or how to structure it academically. 
In the past, I would have given the best cover letter desiring to give the employer good impression about me, hoping to get the job but it was not so. I did not meet the teacher’s expectation even though I tried. I wrote the usual way for the employer to see my high qualification, experience and how much I have achieved in my academic journey. During the class when the teacher was teaching how to write an academic and employability cover letter that can be acceptable, she told us to search for any organization and read about their passion   believes, demand and need. 
We should find out if there is a strong competition in the organisation for the type which I may be best suited.  She also recommended some books like the Tribes written by Seth Godin (2004) after listening to the audio on YouTube. I discovered that every organization is like a tribe, and we need to know how organization’s work. Without an organization there is no leader and without a leader, there is no organization.
Every organization needs a leadership and the people to be led. We expect to fit into the organization to bring changes, be connected, joined to the vision, contribute and aid it in achieving its aims and objectives.  Like a tribe every organization make our life better. They need my passion, vision and commitment to make things happen and get things done.
I do not need a key word, example how much certificate or qualification I have for me to be employable or to be part of the organization. Though it is necessary but the desire to be connected to the vision of the organization to make a change is more important.  According to Seth Godin (2004) in one of his books said, “You can’t be Seen Until You Learn to See”.
For the first time, I had not only a pair of ears listening to my teacher who had a better and excellent method to make me understand how to write a cover letter, how to market myself and what the organization expect to see. To also help in convincing the manager, that I have an understanding of the organisation challenges and am ready to join and solve the challenges.
This first stage of writing a cover letter was the process that led me into the journey of having accurate knowledge and understanding of what the employer wanted to see. This further took me where I was told to write a Cover letter in the class. The key word, the format and structure were given to us. At beginning, I used to be scared wanting to go on google for help. This time there was no chance to do because the teacher instructed the class to do straight away while in class. At that moment I made up my mind that, this is the time to take away my fear.
Whether I got it right or not I was not only willing to try but to give it my best shot. Though it was challenging at the beginning to prepare it methodically.  I did not understand the format and the structure on how to connect with the organization vision when writing but now I have improve, I can now write an academic CV, Putting the relevant academic grade according to the job description. Keep the format and structure of the CV, simple precise and been connected to the vision of the organisation.

Another skill that I dislike is the paraphrasing and it work in progress with me even right now. I am not able to perform a suitable paraphrase of sentences. I found it hard to paraphrase and restart a text passage even though it is very essential in the academic setting. It shows that I have full comprehension of the given text or book. It is useful for research essay, deducing the content of the source. There are lots of diverse direct quotes (referenced), indirect quotes. All these make me to see the negative part of it. Meanwhile I knew it is important because it allow the lecturer to know that no doubt the text is well understood and adequate to rewrite it in my proper words
These challenges had affected me to dislike the paraphrase. I showed little interest and found it difficult to pay attention and connect to the teaching.  Sometimes trying to give up thinking that the reason I find it difficult is because English is my second language. After some researched, Luzon (2015) explained that there are many factors that can limit student from reaching the below mentioned skills which could be categorise in three phases. One, is the unawareness of referencing serve in EAP or the need to acknowledge source.  
The second is low linguistic level and weak academic literacy which understand the thinking, writing, speaking reading and listening skill that allow student to define, summarise detail, explain evaluate contrast and analyse (Spack, 1997). The last category is lack of familiarity with the language of citations which result in the repetition of the same citation patterns. The difficulties to merge in the syntax of the text and the of reporting verb.
I think this is where I get stuck and always feel so bad and discouraged. I try to encourage myself and face the challenges. Reminding myself how long I had to keep running from   these paraphrasing challenges Just like baby Simba the lion king. I said to myself I can get it right. I started with my English vocabulary first reading some textbooks and article and, also doing some research on how to read faster. My reading styles began to change, putting my best to paraphrase some article. I became more honest to what was doing.  I became positively connected. These challenges brought out my motivation, different ideas to study but it was not easy because of time factors. 
To summarize a text was also challenging to me and it is very essential skill in academic writing because it gives the reader a briefs and overall outcome of the main ideas and features of the text.  I was unable to focus on the key words and rewrite them in my own words in a shorter form which show that I have understood the given text. The cause was the same challenges I was facing with the Paraphrasing issue. I need to think first in Spanish before trying to summarize the text, it was really a challenge to me. According to Simon Sineck (2014) “ Leader eat last”  said in one of his comment “Troops in contact” which mean someone needs help. 
Presently, I am progressing in some of the skill that I was having a challenge.  This is because   I decided to come out from my comfort zone working hard by putting more effort to study and do more research. Including the format and stricture the lecturer showed me.  Going through the recommended books given by my lecturer was a great help for me. I realized that analysing and programming my own method resorted effortless than I expected. 
There are other skills that am very efficient and more visible in me such as time keeping skill which is one of my strongest skills. Managing time helps me to accomplish my task for and help build great productivity and increase of revenue. Also, help to organize one entire life without procrastinating both at place of work and academically.
Listening skill, oral communication and problems solving skills are also my strength. I am a good listener, I worked with disability individual and Dementia clients.  I utilize both non-verbal and verbal communication skills at my place of work to transmit my message in order to communicate effectively. This make my work flexible by adding everyday experience.
I can transmit or receive messages to ensure that the messages are processed and understood by the clients in the manner that I comprehend very skilfully. Solving problem is one of my strongest skill, I have the passion to understand definite problem by splitting and discovering the root, the implications, evaluating and identifying the problem and seeking the solution. Especially at a place of work where we need to activate all our mind in solving vulnerable individual diverse problems.
Sometimes doing some research on Google and YouTube asking some individual that already had the same issue and come up with ideas. According to David H. Jonassen (2000), problem solving is generally regarded as the most important cognitive and activity in everyday and professional contexts. (2000).
Problem solving include the application of both analytical and creative thinking erasing the problem and getting the task done. Generally, not only as a student this skill is very essential to all.  Particularly, I need it for my academic studies, work and personal daily life.
CONCLUSION:
Working on myself all this while, has made me more knowledgeable, and the uses of vocabulary are now familiar to me. Following instructions, going through the method that was given in class regularly, practicing the format and structure, also class work has really been of great help to me.
I was ready to make a connection to the teacher method of teaching.  Trying my best to listen attentively when the class is going on. All these have helped me to advance in my personal development. I have more confidence now after my first CV and Cover letter assignment. It proved my effort and development from zero to a higher level now. I still retain my qualities to get more better and meet my expectation. Knowing that this improvement and development are taking me to achieve my career plan or be employed in any organization. Being attentive and applying myself to the teachings, guidance of the lecturer and Gibbs reflecting circle model has really helped me to where I am today, and it is only work in progress.
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