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Welcome to my E Portfolio. This was created by Dafydd Edwards (2417062). Within this Portfolio | have included:
= Task 1 - Written Summary - Employability and Academic Skills

= Task 2 - Mind Map and Academic Poster

= Task 3 - Automatic Referencing Tool

= Task 4 - E Portfolio Creation and Review

This topic has aided in allowing me to settle into university life and has helped me understand what is expected of me in future assignments and how to

IEEE Reference.
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Task 1 — Employability and Academic Skills

A) The importance of both academic and employability skills is vital within your career. Some of these skills will overlap and cover the two types of skills.

Academic skills are knowledge picked up by the person which could aid them in an intellectual environment. [1] These tend to be your basic Maths and English skills.
Examples of this may include note taking, problem solving, time management and academic writing. These skills are picked up throughout all aspects of your education and
are easily transferrable into your day-to-day life.

My Learning Development:
Academic Skills
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Similarly, employability skills often require these but tend to need a bit extra. Employability skills are the essential skills which you will require in order to develop within your
workplace. [3] This includes teamwork, adaptability and communication. Within your employability skills there are two categories: soft skills and hard skills. Soft skills tend to be
social skills such as communication and teamwork. Hard skills tend to be more physical and/or technical knowledge based. An example of this may be something such as
configuring a switch. [4] As said by the late great Herb Kelleher, “You don't hire for skills, you hire for attitude. You can always teach skills.” [5] This shows the outlook of Former

Southwest Airlines Co Founder was that he believed that the hard skills weren’t necessarily required by people if they were willing to learn and improve.
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B) Upon submission to the Turnitin Checker, | was given a 28% similarity score as shown below.
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After further investigation, | noticed that all of my work which was flagged up was my referencing. This is always going to be the case as many other students will also use
similar sources to myself due to them being credible sources. In future, | may look to find a number of different sources that not many people may have used to limit my score.
The only other thing that was flagged up was one sentence which happened to be identical to a seperate source which | did not use. In terms of engagement with literature, |
would say that | would give myself 18/20 marks as | have used a range of credible resources such as Indeed.com in source 1. For knowledge and understanding, | had shown
a range of principles of the subject. However, although | have a good understanding, | believe | would need to show further understanding so | would give myself 15/20 marks
for this area. | have shown a good level of cognitive and intellectual skills and have given an excellent evaluation of the underlying concepts and principles. Within this category
| would give myself 14/20. Within the Practical skills category a very good application of a range of basic methods, materials, tools and/or techniques such as using photos to
show understanding. Within this unit | will give myself 14/20 as | believe there is room for improvement. | had shown adequate Transferable skills for life and professional
practice accurate as my work was coherent, very fluent and presented well as | had added a bibliography for my referenced, used the same font and added supporting images.
Within this unit | would mark myself 18/20. This would overall give me a score of 79% which is a 1st /distinction which | believe is a good level for my work.
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Here is the poster | created for Task 2 of the assignment.
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Task 3

The Tuckman theory is a form of teamworking that shows the development from forming all the way through to performing. [1] It suggests that a team
goes through five distinct phases. They are: Forming, Storming, Norming, Performing and Adjourning. [2]

5 stage model of group development
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Forming a team is one of the hardest stage of the Tuckmann’s Development Theory. This could be make or break for a team. The initial stages often
involved getting to know one another. This is important as it improves employee engagement with each other.

Forming
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When you are then forming a team, you should also be able to have trust within your team. In 2002, Patrick Lencioni wrote a book called “The Five
Dysfunctions of a Team” in which he talks about the trust pyramid. A quote from the book reads ‘Trust is the foundation of real teamwork and so the first
dysfunction is a failure on the part of team members to understand and open up to one another.’ This in essence implies that a lack of trust prevents
team members from being open with each other which may disrupt collaboration and team effectiveness. [4]
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You should also have good communicational skills this helps workers to learn and encourage each other. Communication can be key. Learning to talk about your
feelings and wellbeing can increase productivity by around 12%. [6]

There are a number of challenges that may arise when forming a team. These are:

Lack of communication

Lack of trust

Difference in opinions/beliefs
Work environment

When forming a team, it is important to set goals. SMART Goals is a good template to follow when setting goals.

S - Specific. Ensuring the goal is precise and clear. Talk to each other to find out what you all set out to achieve.

M - Measurable. There should be a way to measure progress on this goal. How far through it you are ect.

A - Achievable. The goal should be realistic and able to be reached. However, they should also be challenging to boost productivity further.
R - Relevant. This should be applicable to the job role.

T - Timed. Ensure there is a deadline for the goal set. [7]

Automatic Referencing Tool

| have decided to use RefWorks as my automatic referencing tool. The first thing | did was install the Add-In to my Word Application as shown below.
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I then installed the “Save to RefWorks” addin to my browser.

i HWB a Save to RefWorks

After this, | loaded the RefWorks website and created folders within the browser which | can save each thing to. | used this for both my Task 2 and 3
assessments.
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After doing this, | started trying out the RefWorks application as shown below and added a number of references to this as a test.
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Once | was happy with my references, | selected one of the references and clicked “Create Bibliography”. | then ensured that the reference style was set
to IEEE UWTSD referencing.

I can then add my references to my word document using the Add In | installed earlier on MS Word.
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Welcome to my E Portfolio. This was created by Dafydd Edwards (2417062). Within this Portfolio | have included:
= Task 1 - Written Summary - Employability and Academic Skills

= Task 2 - Mind Map and Academic Poster

= Task 3 - Automatic Referencing Tool

= Task 4 - E Portfolio Creation and Review

This topic has aided in allowing me to settle into university life and has helped me understand what is expected of me in future assignments and how to

IEEE Reference.
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Task 1 — Employability and Academic Skills

A) The importance of both academic and employability skills is vital within your career. Some of these skills will overlap and cover the two types of skills.

Academic skills are knowledge picked up by the person which could aid them in an intellectual environment. [1] These tend to be your basic Maths and English skills.
Examples of this may include note taking, problem solving, time management and academic writing. These skills are picked up throughout all aspects of your education and
are easily transferrable into your day-to-day life.

My Learning Development:
Academic Skills
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Here is the poster | created for Task 2 of the assignment.
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Task 3

The Tuckman theory is a form of teamworking that shows the development from forming all the way through to performing. [1] It suggests that a team

goes through five distinct phases. They are: Forming, Storming, Norming, Performing and Adjourning. [2]
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When asked to complete an E Portfolio, | decided | would use Google Sites. The user interface is very simple yet can appear very effectively. Due to this, it
allows me to create a clean and basic portfolio with the necessary tools. It is also very advantageous that Google Sites is free to use. Moreover, Google
Sites is design responsive. Therefore, it allows for the clean look to display as it should on both laptops and mobile devices. Despite this being a free to

use website, it gives the user a good level of control over the design of their site. | am able to change fonts, colours, themes and many other features
which can all aid in creating an effective E Portfolio.





